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JTEPKABHA CYJOBA AJIMIHICTPAIIISI YKPATHA
HAKA3
Bix 20 cepnnsi 2019 poky Ne 814

IIpo 3aTBepa:kenHs1 IHCTPYKIIl 3 XiJIOBOACTBA B MICHIEBUX TA aneIsiliiHUAX
cyaax YKpaiHu

I3 3MiHAMU 1 JOIMTOBHEHHIMH, BHECEHUMHU
Hakazamu [lepkaBHOT cyZ10BOi aAMiHICTpalii YKpaiHu
Bix 29 cepras 2019 poky Ne 843,

Big 24 rpymus 2019 poky Ne 1196,

Bix 3 uepBHs 2020 poxy Ne 248,

Bix 5 cepmast 2020 poxy Ne 352,

Bix 24 6epesns 2021 poky Ne 92,

Bix 25 yumHs 2022 poky Ne 254

BignoBigHo 10 MyHKTY 6 YacTWHHU Mepioi crarti 152 Ta yacTUHHM M'STOl
cratrti 153 3akony Ykpainu "lIpo cynoyctpiii i cratyc cyaaiB", IlomoxxkeHHs mpo
Jlep>kaBHY CyZOBY aJMIHICTpallil0 YKpaiHd, 3aTBEPIKEHOTO pimieHHsM Bumoi
Pagu mpaBocymnst VYkpaimm Bim 17.01.2019 Ne 141/0/15-19, 3 wmetor0
BJIOCKOHAJICHHS TIOPSJIKY BEICHHS AUTOBOACTBA B MICIIEBUX Ta ameAIiHHUAX CyIax
YKpaiHu HaKa3ylo:

1. 3aTBepautu IHCTPYKIIO 3 IIJIOBOACTBA B MICICBUX Ta allelsIiiHUAX
cyaax YKpaiHu, 0 JOAAETHCS.

2. Bu3Hatu TakuMu, 110 BTPATUIM YMHHICTH, Haka3u Jlep:kaBHOi Cyq0BOi
aaMiHIicTpallii YKpaiHu:

Bix 20.02.2013 Ne 28 "IIpo 3aTBepikeHHs [HCTpyKIlli 3 I1JI0BOACTBA B
rocrnoJIapChKuXx cynax YKpainu';

Bim 17.06.2013 Ne 84 "IIpo BHeceHHs 3MiH a0 [HCTpYKINi 3 A1IOBOJCTBA B
roCIOJIapChKUX Cynax YKpaiHnu';

Bia 29.11.2013 Ne 161 "IIpo BHeceHHs 3MiH 10 [HCTpyKIIii 3 AIOBOJICTBA B
rOCHOIApChKUX cyaax YKpaiHu'";



Bim 17.12.2013 Ne 173 "IIpo 3aTBepmkeHHS [HCTpYKINi 3 MIIOBOACTBA B
MICIIEBUX 3araJlbHUX CyJax, amejsalifHuX cymax oOjacTeid, amessmifiHuX cymax
mict Kuea Ta CeBacTtonossi, AnensuiiiHoMy cyai ABToHoMHOT Pecny6niku Kpum
ta Bumomy cremamizoBaHoMy cyal YKpaiHM 3 PpO3TJSAAy [UBUIBHHX 1
KpUMiHAJIBHUX CrpaB";

Bix 17.12.2013 Ne 174 "llpo 3arBep/keHHs [HCTpYKIii 3 AIOBOACTBA B
aZIMiHICTpaTUBHUX cynax Ykpainu'";

Big 28.12.2015 Ne 240 "IIpo BHeceHHs 3MiH 10 [HCTpyKIIii 3 J1JI0BOJCTBA B
MICIIEBUX 3arajbHUX CyAax, anesliMHuX cyaax oOJacTel, amelsiiHuX Ccyaax
Mmict Kuesa Ta CeBactonons, AnensauiiHoMy cyai ABToHoMHO1 Pecniy6niku Kpum
Ta Bumomy cneumiamizoBaHoMy cyAl YKpaiHM 3 poO3MNISIAY LMBUIBHUX 1
KPUMIHAJIBHUX CHpaB";

Big 20.01.2016 Ne 11 "IIpo BHeceHHs 3MiH 10 [HCTpyKIii 3 A1JI0OBOJCTBA B
MICIIEBUX 3arajibHUX CyjAax, anesliMHuX cyaax oOjacTel, ameNsmiiHuX CcyJax
Mmict Kuesa Ta CeBacTonons, AnensauiiHoMy cyai ABToHoMHO1 Pecny6niku Kpum
Ta Bumomy cneuniamizoBaHoMy cyAl YKpaiHM 3 pO3MNISiAy LMBUIBHUX 1
KPUMIHAJIBHUX CIpaB".

3.  VYmpaBimiHHIO  OpraHizamifHOro  3a0e3leueHHs Ta  KOHTPOJIIO
(ITapyOuenxo T. B.) moBecTu KOMit0 UBOTO HaKa3y A0 TEPUTOPIAIbHUX YNPaBIIIHb
JepxaBHOI cy0BO1 aaMiHICTpaIlii YKpaiHu, anesiiHuX Cy/IiB.

4. HavaibHMKaM TEpPUTOpIaTbHUX yMpaBliHb JlepxkaBHOI  CyHOBOi
aaMiHicTparii YKpaiHu He Mi3HIIIe HACTYITHOTO pOOOYOTo JHS 3a IHEM OTPUMAaHHS
OO0 Haka3zy JOBECTHM MHOro KOIMIK JO0 MICIEBUX 3arajbHUX, MICIIEBUX
TOCIIOAAPCHKUX Ta OKPY>KHHUX aMIHICTPATUBHUX CY/IIB.

5. KepiBHukaM amapaTiB MICIIEBUX Ta amelsliiHUX CyAiB 3a0e3MeunuTH
BEJICHHS J1JI0BOJICTBA BIJIMOBIAHO /10 BUMOT [HCTPYKIIIi.

6. Ilpec-ientpy (Ha mpaBax cekropy) (ITactyxoa B. M.) omyOGmiikyBaTu
Haka3 Ha odiumiiiHoMy BeO-moptami "CynmoBa Biaga YkpaiHu" y posaui
"HopMmaruBHo-nipaBoBa 6aza" pyopuxu "lHie".

7. Lleit naka3 Habupae ynHHOCTI 3 1 ciuns 2020 poky.

(nynkm 7 y peoakyii naxasy /lepacasHoi cy0osoi
aominicmpayii’ Yepainu 6io 29.08.2019 p. Ne 843)



8. KoHTponb 3a BHKOHAHHSM I[bOTO HakKa3zy MOKJIACTH Ha 3aCTYMHUKA
['onoBu JlepxaBHoi cynoBoi anMminicTpamnii Ykpainu Yopuyuskoro C. I1.

I'osioBa /Iep:xaBHOI Cy10BOL
. . 3. Xo0/101HIOK
aaMiHIicTpauii Ykpainu



3ATBEPDKEHO

Haka3 Jlep;xaBHO1 cy0BO1
aaMiHicTpanii YKpaiHu

20 ceprust 2019 poxy Ne 814

IHCcTpyKILis 3 AVIOBOACTBA B MiCHIEeBUX TAa aNeJANIHHUX Cy1ax YKpaiHu
I. 3araabHi moJo:KeHHSA
1.V miit [HCTpyKIlii TepMiIHM BXKUBAIOTHCS B TAKOMY 3HAUYCHHI:

apxiB Cyay - CTPYKTYPHHUH MiIpo3Ai1 (BIANOBIIAIBHUI 3a BEIEHHSA apXIBY
mpaiiBHUK (TocazoBa ocoba) amapary cyay), L0 OpraHi3oBye 1 3a0e3mnedye
MpUIMaHHs, HarpoMaJDKyBaHHS apXiBHUX JIOKYMEHTIB, 1X OOJiK, 30epiraHHs Ta
KOPUCTYBaHHS HUMU;

OlaHK ciy>)kOOBOrO JOKYMEHTa - YHI(ikoBaHa (opma Ciry)kO00BOro
JIOKYMEHTa CyAy 3 BIAMOBIJHUMM PEKBI3UTAMHU Ta MOJSMH MOCTIAHOI 1 3MIHHOI
1H(popmarii;

BUTST - 3aCB1/IYCHA KOsl YACTUHU TEKCTY CIIY>KOOBOTO IOKYMEHTA CYy1y;
BUXIJIHa KOPECIIOH/ICHIIIS - JOKYMEHTH, SIK1 HAIIPaBIISIOTHCS 33 MEXK1 CYy;

BIJINOBIJIAJIbHUM TPALIIBHUK - MOCaToBa ocoba (MpaliBHUK amapary cyay),
SKAW BIATIOBIHO JO IOCaI0OBUX OOOB'SI3KIB UM HaKa3y KEpiBHHMKA amapary Cymy
3IIMCHIOE OIpaIlOBaHHs BX1AHOI Ta BUXIAHOI KOpPECHOHACHINI cydy, 3abe3mnedye
3MIMCHEHHS KOHTPOJIIO 32 BUKOHAHHSM JOKYMEHTIB, CTAHOM BEJICHHS JIIJIOBOJCTBA
y BIAMOBITHOMY CTPYKTYPHOMY MIAPO3/iii, poOOTY 3 PpEHOBUMH JI0Ka3aMu, POOOTY
3 apXxiBOM, TOIIIO;

Bi3a - PEKBI3UT BHYTPIIIHHOTO MOTOJKEHHS IOKYMEHTa, KU BKIIOYAE:
OCOOMCTHM MIAMKC, 1HIIIATU 1 MPI3BUINE MMOCATOBOT 0COOH, sIKa Bi3y€ JTOKYMEHT,
JaTy BI3yBaHHS;

(nyuxkm 1 po30iny I 0onosneno mepmiHom 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

BHYTPIIIHIA OMUC - BUKJIAJIEH] B YCTAHOBJIEH1H (hopMi BIZOMOCTI PO CKIIAJ 1
3MICT JOKYMEHTIB CYyJIOBOI YM HOMEHKJIATYypHOI CHpaBH (MOPSAKOBI HOMEpPHU
JIOKYMEHTIB CIpaBH, iX 1HJAEKCH, JaTH, 3arojOBKH, HOMEpPHU apKyIiB CIpPaBH, Ha
SKUX PO3MIIIEHO KOKEH JIOKYMEHT, TOIIO) i MPUMITKH;

BX1JTHA KOPECITOHICHIIIS - TOKYMEHTH, & TAKOXK CYJIOBI CIIPaBH i MaTepiaim,
10 HAJIXOATh J0 CYAY;



JUIOBOJACTBO - CYKYINHICTh TMPOLECIB, IO 3a0e3MeuyloTh OpraHi3alliio
po6OTH B Cyi 3 JOKYMEHTYBaHHS IIPOIIECYaIbHOI Ta YIIPaBIIHCHKOI 1HGOpMAITii,

JOKYMEHT - CTBOpeHa a00 OTpHMMaHa CYyJOM Yy TMpolieci Horo AisIbHOCTI
iH(dopMmairis, 3adikcoBaHa Ha MaTepiaTbHOMY HOCI{, OCHOBHOIO (DYHKIIIEIO SIKOTO €
30epiraHHs 1 mepeaaya ii y gaci i mpocTopi;

JOKYMEHTOOOIT y CyAl - pyX JOKYMEHTIB 3 MOMEHTY iX CTBOpPEHHs abo
OJIep>KaHHS 10 3aBEPIICHHS BUKOHAHHS a00 BiAMPaBIICHHS;

KaHIEAPISA - CTPYKTYPHUM IIIPO3/ILI, 10 3a0e3medye peecTpallito, 00K,
Oprasizaliio JOKyMEHTOOOITy, 30epiraHHs TIOKYMEHTIB J0 MepeJaBaHHs 10 apXiBy
cyay,

KEpIBHUILITBO CYyJy - TOJIOBA CYyAy, 3aCTyIMHHUKH TOJIOBU CYJIy 3TiIHO 3
PO3IOIIOM aJMIHICTPAaTUBHUX IIOBHOBAXXKEHb, KEPIBHUK amapaTry Ccyay, HOro
3aCTYNMHUKH; OCOOH, SIKI BUKOHYIOTh iX 000B'SI3KH;

KOIisl JOKYMEHTa - JIOKYMEHT, 110 MICTUTh TOYHE 3HAKOBE BiATBOPECHHS
3MICTY 4M 1HIIOI 1HQOpMaLIi JOKYMEHTa CyAy Ta B OKPEMHUX BHMAAKaX - AESKHX
HOro 30BHINTHIX O3HAK;

HOMEHKJIaTypa CIpaB - 0OOB'SI3KOBUH IS CYJly CUCTEMAaTH30BaHHUM MEPEITiK
Ha3B cmpaB, 10 (OPMYIOTHCS B JIUJIOBOACTBI Cyay, 13 3a3HAYCHHSM CTPOKIB
30epiraHHs CIpas;

OMKC CIpPaB - apXiBHUU JTOBIJHUK, MPU3HAYEHUH Il OOJIKY Ta PO3KPUTTSA
3MICTY OJMHUIIb 30€piraHHs, OAMHUIL OOJIKY, 3aKpIIJICHHS 1X CUCTeMaTu3allii B
MeXax apxiBHOTO (HOHY;

oprasizaiiifHo-po3nopsaya JOKyYMEHTailisl - yHipiKOoBaHa MijJCUCTEMA
YIPABIIHCHKOI TOKYMEHTAIlli, 10 3a0e3mneuye opraHi3alfiio MpoIeCiB yIpaBIiHHS
Ta yMpaBJIIHCbKOI poOOTH B CYyi;

TEpMiH MMyHKTY 1 po3ainy | BukiroueHo

(32i0H0 3 Hakazom Jepoicagroi cy0o6oi
aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

OpaliBHUKU Cyay - CyAJl, NPaliBHUKU amapaty cyay (y TOMYy YHCII,
MpaIiBHUKH MAaTPOHATHOI CITY>KON);

MPOLECYAIbHUNA JTOKYMEHT - JOKYMEHT, HA SIKMM MOIIMPIOIOTHCS BUMOTH
MIPOLIECYATBHOTO 3aKOHY;



peeCTp - OOJIIKOBUH >KypHaJ, MPU3HAYCHHWH NJII HAKOIMMYCHHS, OOJIKY 1
30epiraHHsi BIJOMOCTEH MpPO JOKYMEHT, 13 3a3HAUEHHSIM PEECTPALIHOTO 1HACKCY,
JIaTH PEECTPYBAHHSI, KOPOTKOTO 3MICTY TOIIIO;

peecTpallisi JOKyMEHTa - CYKYIHICTb JiH, OB'sA3aHuX 13 (PikcyBaHHSAM (BaKTy
CTBOpCHHsI a00 HAIXO/KEHHS ITOKYMEHTa, IUISXOM NPHUCBOEHHS YHIKAIHHOTO
HOMEpa 13 3amucoM y peecTpariiHux GopmMax HEOOXITHUX BITOMOCTEH TIPO
JOKYMEHT, $IKI MPOBOJIATHCA 3 METOI0 3a0e3MedyeHHs iX OOJKy, KOHTPOIIO 3a
BUKOHAHHSM 1 OTIEpPAaTUBHUM BUKOPUCTAHHSM HasIBHOI B JIOKYMEHTI iH(opMmaliii;

PE30JIONIA - PEKBI3UT JOKYMEHTa Yy BUIJISAI HAIMUCY, B SKOMY MICTHTHCS
3MICT PIIIEHHS, MPUAHATOTO KEPIBHUIITBOM CYAY IIOJ0 BUKOHAHHS JIOKYMEHTA, 13
3a3HAYCHHSIM JIaTW HaKJIaJACHHS PEe30JIollli, BUKOHABIS (BUKOHABIIIB), TEPMIHY
BUKOHAHHSI, MPI3BUIIA T 1HIIIaJIIB aBTOPA PE3OJIIOLT, a TAKOK MOT0 MIIUCY;

(mepmin nynxkmy 1 po30iny I i3 sminamu, 6HeceHuMU 32I0HO 3 HAKA30M
Heporcasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

PEKBI3UT CIIY>KOOBOTO IOKYMEHTA - O0OB'SI3KOBUH €JIeMEHT, 3a()iKCOBaHUM B
JIOKYMEHTI Cyny i Horo ineHTudikaili, opranizaiii oOJiKy Ta HaJaHHS HOMYy
FOPUIAYHOI CHJI;

CIY>KOOBHUM JTIOKYMEHT - OQIIIAHO 3apeecTpoBaHUM KaHIEISApiE0 abdo
BI/IMOBIJTHUM YMHOM 3aCB1TYCHHUM TOKYMEHT, 10 OJIepKaHUN YU CTBOPEHUM CYJI0M
y TIpolieci Horo JisJIbHOCTI Ta Ma€ BIATIOBITHI PEKBI3UTH;

CylloBa cCIpaBa - TIO30BHI 3asBH, 3asBH, CKapru, CIPaBH, MaTepiaiu
KPUMIHAJILHOTO TPOBA/DKCHHSI, TMOJaHHS Ta 1HIN mependadyeHi 3aKOHOM
mpolecyanbHl JOKYMEHTH, IO MOMAIOTHCSA J0 CyIy ¥ MOXYTh OyTH MPEeIMETOM
CYZIOBOTO PO3TJISAAY, CYIOBI TpoOIeCyalbHI JOKYMEHTH, IO BHUTOTOBJISIOTHCS
CYZIOM;

CyJOBE pILIEHHS - MPOLECYaJIbHUN JOKYMEHT, MOCTAHOBJIEHUN CYJIOM IIiJl
yac po3rJisiy CyIOBOI CpaBU Ha OyAb-sKild cTajali cyaoBoro mpoiecy (yxBania,
pillIeHHS, BUPOK, MOCTAHOBA, CYJOBHI HaKa3 TOIIO).

(Tepmin myHKTY 1 po3niny I i3 3MiHaMu, BHECEHUMH 3T1]IHO 3 HAKa30M
JepxaBHO1 cytoBoi aaminicTparii Ykpainu Big 24.12.2019 p. Ne 1196)

TEpMiH MMyHKTY 1 po3ainy | BukiroueHo

(3rigHO 3 Haka3zoM Jlep>kaBHOI Cy10BOi
anMinicTpariii Ykpainu Bix 24.12.2019 p. Ne 1196)

2. IHCTpyKIIis 3 JIUJIOBOJCTBA B MICIEBUX Ta ameJSIIHHUX cyaax YKpaiHu
(mami - THCTpyKIIisl) BU3HAYAE 3arajibHi MpaBUia BEICHHS I1JIOBOJICTBA B MICIIEBUX
Ta aneJSIIHHNX cyaax YKpaiHH, perjaMeHTy€e TOPSIOK POOOTH 3 JTOKYMEHTaMU 3



MOMEHTY X HaJXO/HKCHHS UM CTBOPEHHS JI0 3HUIIICHHS B YCTAHOBJICHOMY TIOPSIKY
a0o mepeayl 10 AepKaBHOI apX1BHOI YCTaHOBH.

PoGota 3 ympaBmiHCBKUMH JOKYMEHTaMHU 3iHCHIOETHCS B Cydax 3
ypaxyBaHHSM BUMOI Hakazy MiHicTepcTBa toctuuii Ykpainu Bin 18.06.2015
Ne 1000/5 "IIpo 3arBepmxenHs IlpaBun opranizaiii AiJIOBOJCTBA Ta apXiBHOTO
30epiraHHs  JIOKyMEHTIB Yy  JepKaBHUX OpraHax, OpraHax MIiCIIEBOTO
CaMOBDSIyBaHHS, Ha IMIAOPUEMCTBAX, B yCTaHOBaX 1 opranizamisax",
3apeecTpoBaHM y MiHicTepcTBi foctunii Yipainu 22 uepBHs 2015 poky 3a
Ne 736/27181, iHIIMX HOPMATUBHO-TIPABOBUX aKTIB.

HOpHI[OK BCACHHI I[iJ'IOBO,ZICTBa 3 IIMTaHb pO6OTH 3 IICPCOHAIOM
BHU3HAYA€THCA YMHHUM 3aKOHOAAaBCTBOM.

(nynkm 2 po30diny I oonosneno abzayom mpemim 32i0H0O 3 HAKA30M
Heporcasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

3. IHCTpykKIilisi BCTaHOBIIOE TMOPSJIOK AaBTOMATHU30BaHOI (EJIEKTPOHHOT)
00poOKH, OOJIKy Ta KOHTPOJIO JIOKYMEHTIB, CYJOBUX CIIpaB 3a JOIOMOIOIO
aBTOMAaTHU30BaHOI CHUCTEMH JOKyMeHTooOiry cyny (mam - ACIHC) 1 BemgeHHs
JIJIOBOJICTBA B MarepoBii (hopmi.

CTBOpEHHS €NIEKTPOHHUX JIOKYMEHTIB 3/[1MCHIOETHCS BIJIMOBIIHO /10 3aKOHIB
Vkpainu "IIpo eneKTpoHHI JOKYMEHTH Ta €JIeKTpOHHHM aokymeHntooOir", "IIpo
€JIEKTPOHHI JIOBipYl mociyru", Hakazy MiHicTepcTBa IOCTULIT  YKpaiHH
Bix 11 nmucronmana 2014 poky Ne 1886/5 "lIpo 3arBepmkenns [lopsiaky pobotu 3
CICKTPOHHUMHM JOKYMEHTAMH Y JIJIOBOJACTBI Ta iX MiATOTOBKH JI0 IepeIaBaHHs Ha
apxiBHe 30epiranfs", 3apeecTpoBaHOrO0 B MIiHICTEPCTBI IOCTHUINT YKpaiHH
11 nucromama 2014 poky 3a Ne 1421/26198, ta IlonmokeHHS TPO MOPSIOK
GyHKIIOHYBaHHSA OKPEMHUX MIACUCTEM (MOYJiB) €11HOI CyZ0BOi 1H(POPMAIIIITHO-
TEJCKOMYHIKAIIHOT ~ CHCTeMH, 3aTBEp/PKEHOro  pimeHHsM Bwumoi pamu
npaBocyanas Bix 17 cepmus 2021 poxy Ne 1845/0/15-21 (mani - ITomoxkeHHs mpo
nopsiiok pyHkiionyBanss okpemux mniacuctem ECITC).

(ab3ay opyeuil nynkmy 3 po30iny I i3 sminamu, eneceHUMU 32I0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 25.07.2022 p. Ne 254)

Cyaum MOXyTh CTBOPIOBaTH JOKYMEHTH TumuacoBoro (mo 10 pokis
BKJIFOYHO) CTPOKY 30epiraHHs JHIIE B €IEeKTPOHHINA (opmi 32 yMOBH HasBHOCTI
BIJIMOBITHOTO TEXHIYHOTO 3a0€3MEYEHHs] 3 ypaxyBaHHSM BHMOT 3aKOHOJABCTBa
VYkpainu ta [HCTpyKIIii.

4. TTopsimok poOOTH 3 TOKYMEHTaAMH, sIKI MICTATh 1H(HOpMaIIio 3 0OMEKXEHUM
JIOCTYTIOM, PETYIIOE€ThCS  CIEIialbHUM 3aKOHOJABCTBOM Yy 1Mik cdepi, 3
o . 1
ypaxyBaHHSM OCOONHMBOCTEH, BU3HaUeHNX Po3mimom XX miel [HeTpyKiii.



[Topsimok poOOTH 3 JOKyMEHTaMH, IO MICTITh CIY>KOOBY iH(opMaIlito,
BU3HAUaeThcsl 3akoHoM Ykpainu "IIpo moctym mo myOGmiunoi iHdopmamii”,
THUIIOBOIO IHCTPYKIIIEIO MPO MOPSIOK BEACHHS 00Ky, 30epiraHHs, BUKOPUCTaAHHS
1 3HUIIICHHS JJOKYMEHTIB Ta IHIIMX MaTepialbHUX HOCIiB 1H(GOpMAIIii, 0 MICTAThH
cIyk00By 1H(opMarlito, 3aTBep/KeHOI mocTaHoBoro KabGinery MiHicTpiB
VYkpainu Big 19.10.2016 Ne 736 (mami - TumoBa iHCTpPyKIisl), a TaKOX IHIIUMHU
CTCIiaIbHUMHU 3aKOHAMHU 1 HOPMaTHBHO-TIPABOBUMH aKTaMH, IO JiIOTh y cdepi
pPETYIIOBAaHHS TOPSIIKY pOOOTH 3 JOKYMEHTaMH, SKi MICTATh CIIy)KOOBY
iH(DopMaIrito.

Ha miacraBi TumoBoi 1HCTpyKLii CyaA, 3a MOTPeOH, MOKE 3aTBEPIKYBATH
BJIACHY 1HCTPYKIIIIO MPO MOPSAIOK BEJEHHs 00Ky, 30epiraHHs, BUKOPUCTAHHS 1
3HUIICHHS JOKYMEHTIB Ta IHIIMX MaTeplaJbHUX HOCIIB, III0 MICTATh CIY>KOOBY
1H(opMarliio.

[Topsimok poOOTH 3 JTOKyMEHTaMH, $IKI MICTATb ):[epncaBHy TA€EMHHIIIO,
perymoethcsi 3akoHoM Ykpainu "IIpo nepkaBHY TaeMHMIIO", a TaKoXX 1HIIUMU
cHeniaJbHUMU 3aKOHAMHU 1 HOPMAaTHUBHO-TIPABOBUMH aKTaMH, IO JIIOTh y cdepi
JIep’KaBHOI TAEMHUILI.

(nynxkm 4 po30iny I i3 3sminamu, @HeceHuUMU 3210HO 3 HAKA30M
Hepocasnoi cyooeoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196,
vy pedaxyii naxazy /epoicagnoi cyoogoi

aominicmpayii Yxpainu 6io 25.07.2022 p. Ne 254)

5. 3BepHEHHs TPOMAJsiH, 110 HE MIUIATalOTh PO3TIIAAY BIAMOBIIHO [0
MpOLIECYalbHOTO  3aKOHOJABCTBA  YKpaiHW, pO3MNIANAIOTBCS B MOPAIKY,
BU3HaYeHOMY 3akoHOM Ykpainu "IIpo 3BepHeHHs rpomansiH". Jl110BOACTBO 3a
HUMHM BEAEThCS 3riHO 3 [HCTPYKIIi€rO 3 IUTOBOJCTBA 32 3BEPHEHHSIMU TPOMAJISiH B
opraHax Jep>KaBHOI BJaJH 1 MICLIEBOIO CaMOBPSAYBaHHS, 00'€IHAHHIX TPOMAJIsH,
Ha MIANPUEMCTBAX, B YCTAHOBAX, OpraHi3allisiXx He3aJIeKHO Bia (JOpPM BIIACHOCTI, B
3aco0ax macoBoi iHdopmallii, 3aTBepkeHoi moctaHoBoro Kabinety MiHicTpiB
VYkpainu Big 14.04.97 No 348.

6. Ilopsmok poboTtu B cyal 13 3amuTaMd Ha OTPUMAHHS IyOJIYHOI
iHopMallii 3a1MCHIOEThCS BIAMOBIAHO A0 3akoHy Ykpainu "lIpo moctynm 1o
nyOmigHOi iHpopMaIii".

7. Bumoru I[HCTpyKIlii HE MOIIMPIOIOTHCS HA MPOIECyalbHI JTOKYMEHTH,
nopsiIok  OpOpMIICHHSI Ta PO3CUIIKA SKHX PETJIaMEHTYIOThCS MPOIeCyaTbHUM
3aKOHOJABCTBOM Y KpalHU.

8. JIUIOBOACTBO B CyJIl BEAETHCS JEP)KAaBHOIO MOBOIO, KpIM BHITAQJIKIB,
nepea0aueHuX 3aKOHOABCTBOM Y KpaiHHU.



Yci HOKYMEHTH Cyay CKIQAaroThCA JCP’KaBHOIO MOBOIO. Y BHUMNAAKaX,
nepea0adyeHuX MIKHAPOJHUM JIOTOBOPOM YKpaiHHW, Cy/A CKIAJa€e MPoIeCcyaabHUI
JOKYMEHT MOBOIO, Iepe0adeHO0 BIAMOBIAHUM MDKHAPOIHUM JOTOBOPOM
VYkpainu, abo 107a€ 10 HHOTO 3aBIPEHUM BiJIOBIIHO JO0 3aKOHOJIABCTBa Y KpaiHu
MEPEKJIa] Ha TAKY MOBY.

[HO3eMHOI0 MOBOIO MOXYTh CKJIAJJaTUCS JOKYMEHTH CyNy, SIK1 apeCyIOThCs
Oe3nocepelHbO  MDKHApOAHIN a0o 1HO3eMHIM oOprasizaiii, MiJIPHUEMCTBY,
YCTaHOBI, TMOCaA0OBI 0c00i, 1HO3eMHOMY TpomaasHuHy. [lpu ckinagaHHi
JIOKYMEHTa 1HO3€MHOI0 MOBOIO TaKOK OOOB'SI3KOBO CKJIAIA€THCS MPUMIPHHUK IIHOTO
JIOKYMEHTa JIepP>KaBHOI0 MOBOIO. JIOKyMEHTH 1HO3EMHOI0 MOBOIO CKJIaJal0ThCs
(mepexI1aialoThesl) MPaIiBHUKOM CYAY, IPH HASBHOCTI BIJIMOBIHOTO CEPTU(IKATY
(IOKYMEHTY PO OCBITY), IO MATBEPIKYE BUIbHE BOJOAIHHS 1HO3EMHOIO MOBOIO,
abo HajalTbcs mepekianady (O0opo MepeksaiB) 3a  MOTOKEHHSIM 13
KEpPIBHUITBOM CYJy.

(ab3ay mpemiti nynkmy 8 po30iny I i3 3minamu, 6Hecenumu 32i0HO 3
naxazom Jepacaenoi cy0osoi aominicmpayii' Yrpainu 6io 24.12.2019 p. Ne 1196)

VY  [OUIoBOACTBI CyAy MOXKYTh BUKOPUCTOBYBATHCS BXIJHI JOKYMEHTH,
BHUKJIAJICHI 1HO3EMHOI0 MOBOIO, 3a0€3IMEeUeH] MEePEeKIagoM BiJAMOBIIHO JO BHUMOT
YUHHOTO 3aKOHOJIABCTBA.

9. OpraHi3aiiisi 1JIOBOJICTBA B CYy/I1 TTOKJIAJAETHCS HA KAHIIEIISPIIO.

3aranpHe KEpIBHULITBO KaHLEISIPIEID B CYJI 3[IACHIOE KEPIBHUK amapary
cynay.

AG3a11 TpeTiii nyHKTY 9 po3auty I BUKITIOUeHO

(32i0HO 3 Hakazom [lepacasHoi cy008oi
aominicmpayii Vrpainu 6i0 24.12.2019 p. Ne 1196)

Opranizariiss Ta KOHTPOJb 3a CTAaHOM BEACHHS JUIOBOJICTBA, CKIIQJIAHHSIM,
opopMIIEHHSIM, TPOXOIKEHHSM, 30€piraHHSAIM JOKYMEHTIB Yy CTPYKTYPHHX
MiIPO3UIax amapary Cyay IMOKIAJaeThCs Ha KEPIBHUKIB IUX MAPO3ILTIB, a B
cynax 0e3 CTpyKTypHHX MIJIPO3/1IIB - Ha KEpIBHUKA anapary cyay.

(ab3ay wemsepmuii nynkmy 9 po3oiny I iz sminamu, Hecenumu 32i0HO 3
Hakazom Jlepacasroi cy0osoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

KepiBauk amapaTty cyay Ta KEpIBHUKH CTPYKTYPHUX TiAPO3JLIIiB
3a0e3Meuyl0Th BHUBUCHHS TNPAIIBHUKAMH TOJIOKEHb I[HCTPYKIT 1 3I1HCHIOIOTH
KOHTPOJIb 3a JOTPUMAHHAM 11 BUMOT, & TAKOXK HAJAIOTh PAKTUYHY Ta METOAUYHY
JIOTIOMOTY B pa3i moTpeoHu.
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(ab3ay n'amuti nynkmy 9 po3zoiny 1 i3 3minamu, Hecenumu 32i0HO 3
Hakazom Jlepocasnoi cyoosoi aominicmpayii YVrpainu 6io 24.12.2019 p. Ne 1196)

VY cynax 3m1MCHIOIOTBCS MEpIoAUYHI (aje He pijlie HiK OJAWH pa3 Ha pIK)
NEPEeBIPKU CTaHy MAUIOBOJACTBA B MiApo3AUIax amapary cydy. BHCHOBKHM 3a
pe3ysibTaTaMu IEpPEeBIPKM CTaHy [JIOBOACTBA B MIAPO3JAUIAX amapaTry Cyay
BUKJIQJAIOThCS Y JOBIALI, SKa MOJAEThCS HA PO3IJIA] KEPIBHUKOBI amapary s
OPUMHATTS BIAOBITHOTO PIlICHHS 00 BAOCKOHAJIECHHS pOOOTH 3 TOKyMEHTAMHU.
Komiss m0OBiAKM 100 TIEPEBIPKM CTaHy JUIOBOJACTBA B MICIEBUX CyAax
HAJCUJIAEThCSI B €JICKTPOHHOMY  BUIJISAAI /O  BIAOMY  BIATOBITHOMY
TEPUTOpIAJILHOMY yIpaBiiHHIO Jlep’KaBHOI CylOBOi aAMiHICTpalii YKpaiHH, B
anessiiHuX cynax - Jlep)kaBHiil cyoBif aaqMiHICTpallii YKkpaiHu.

(ab3ay wocmutl nynkmy 9 po3oiny I i3 3minamu, HeceHUMU 32i0HO 3
Hakazamu Jepoicasroi cy0oeoi aominicmpayii Ykpainu 6io 24.12.2019 p. Ne 1196,
6i0 03.06.2020 p. Ne 248)

10. Bumoru IHcTpykiii € OOOB'SI3KOBUMH 111 BHUKOHaHHSA YyciMa
IpaliBHUKaMH Cy[y.

[lopymennss Bumor IHCTpykuii, a TakoX Hendane 30epiraHHs, YMHCHE
NICyBaHHs, O€3MiACTaBHE 3HUIIEHHS, MIAPOOJIEHHS, MPUXOBYBAHHS, PO3KpaJaHHS,
HE3aKOHHa TMepefada I1HIWINA o0co0l ciy:KOOBUX JIOKYMEHTIB, y TOMY YHCIHI
CJIEKTPOHHUX, & TAKOK HE3aKOHHMM JOCTYyN JO HUX a0 A0 €JIEeKTPOHHOI 0asu
JIAHUX TATHE 32 cO00I0 BIAMOBIIAIBHICTE 3T1AHO 3 YHHHUM 3aKOHOJABCTBOM.

I[Ipo BTpary mJOKyMEHTa HEBIJKJIQJIHO JIOMOBIAEThCS  KEPIBHUKOBI
MIPO3AUTY, CKIAAAEThCsl aKT (IOAATOK 1) y TphOX MPUMIPHUKAX, OJUH 3 SKHX
nepenacTbcsl KEPIBHUKOBI amapary, JIpPYTud - KaHIedspii I BiANOBIIHOTO
pearyBaHHS B YCTaHOBJICHOMY TIOPSZIKY, TPETid TNPUMIPHUK 3aHIIAETHCS Y
KEepiBHUKA BIAMOBIIHOrO miapo3auty. [Ipo ckianeHHs akTa poOUTHCS BIAMITKA B
peecTpaliiHuX JOKYMEHTaX.

(ab3ay mpemiti nynkmy 10 po30iny I i3 3sminamu, HeceHumu 32i0HO 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

11. TokymeHTH Cyamy 3 4Hacy CTBOpEHHsS (HAIXOJDKEHHS) 1 70 mepenadl B
apxiB cyay 30epiratotbecs 3a wiciieM (opmyBaHHS a00 IIEHTpaTi30BaHO B
KaHIIeNAPIi Cyay 3TiHO 13 3aTBEPHKECHOI0 HOMEHKIATYPOIO CIIPaB.

HeposrnsHyTi cymoBi cnpaBd, a TaKOX 3asBH, 3a SKUMHU HE BHPIIICHO
NUTAHHS PO BIAKPUTTS MPOBAKEHHS, Y TOMY YHCII SKI 3aJUIIEHI 0€3 pyXy s
YCYHEHHS HEJOJIKiB, TOBMHHI 30epirathucs B poOouunx KaOiHeTax W
po3tamoByBarucs y madax (ceidax), 3maTHuX 3a0e3mednTH iX 30€peKCHHS, 3
YHEMOXKJIUBJICHHSIM JOCTYIT CTOPOHHIX 0Ci0.
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JIOKyMeHTH, 10 HAMINILIKH 10 cyAy (3asBH, CKaprH, CIPaBH, JUCTH TOIIO),
BUHOCHTH 32 MEXX1 MPUMIIICHHS (TPUMIILICHB) CYy 3a00POHEHO.

12. Ha mnepiox TUMYacoBOi BIJACYTHOCTI MpalliBHUKA cyay (BIJAIyCTKa,
BIIPSJKEHHS, XBOpOoOa TOI0) BC1 HEBUKOHAHI HUM JJOKYMEHTH MEPEIar0ThCs JIJIs
BUKOHAHHS 0co01, siIka MOro THMYacoBO 3aMillye, a00 1HIIOMY MpaliBHUKOBI
amapaty Cyay 3a JOPYYEHHSIM KepiBHUKA CTPYKTYPHOTO MiAPO3ALTYy a00 KepiBHHKA
amapary Ccyay 3 BIIMITKOIO Tpo Tnepenady (i3 3a3HAYeHHSM JaTH) B
aBTOMATH30BaHIi CUCTEMI IOKYMEHTOOOITY CYyTy.

Y Bumaaky 3BUIBHEHHsS a0o0 3MIHHM BIJINOBIJAIBbHOI ITOCA0BOI 0COOHU
CKJIQJa€ThCS aKT MIpUAMaHHA-IICpEJaBaHHsA CIpaB Ta JOKYMEHTIB (I0JaToK 2)
KOMICIi, yTBOPEHI HAKA30M I'OJIOBU CY]Ty.

V pa3si JikBigaUii CTPYKTYpPHOTO MiIPO3ALTY anapaTy CyAy He BUKOHAHI i He
3aBepIICH] JiJIOBOJICTBOM JOKYMEHTU 1 HOMEHKJIATYpPHI CIpaBU IbOTO MiAPO3ALTY
NEepPealoThCAd 32 aKTOM [pUIMaHHSA-TIEpeaBaHHSA COpaB Ta JOKYMEHTIB
CTPYKTYpHOMY  TIJIPO3J1Ty, Ha SKAW TMOKJIAJIC€HO BHUKOHAHHS  (yHKIIH
JIKBIAOBAHOTO MiAPO3AUTY, abo miapo3auty (TpaliBHUKOBI), BHU3HAYECHOMY
KEepIBHUKOM amapaTy cynay. CrpaBu, 3aBeplleH1 AUIOBOJCTBOM, NEPEIAIOTHCS /10
apxiBy Cyay BIJAIMOBIJHO 10 HOMEHKJIATYpH CIPAB.

[Ipu 3BUIbHEHHI Cy/JI1, @ TAKOXK B IHIIUX BUMAAKaX, Iepea0aUeHUX 3aKOHOM,
KOJIU CYJJsl HE MOXE MPOJOBXKYBATH PO3TJIAN CIPaBU, BC1 HEPO3MVISIHYTI HUM
CyJIOBl CHpaBM 3a aKTOM TMpUHAMaHHS-TIEpeaBaHHsI CIIpaB Ta JOKYMEHTIB
nepearoThesl 10 KaHIEApil CyAy MJis MOJAIbIIOT0 PO3MOIIY B YCTaHOBJICHOMY
MOPSJIKY.

(ab3ay yvemsepmuii nynkmy 12 po3diny I i3 3minamu, 6HeceHuMu 32i0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

AKT npuilMaHHSI-TIepelaBaHHs CIIpaB Ta JOKYMEHTIB MIAMUCYEThCS TPhOMaA
npaliBHUKaMu amapaty Ccyay, OJHUM 3 SKUX € TMpaliBHUK KaHLEespii,
3aCBIIUYETHCS MEUATKOIO CYAy. AKTH CKJIAJAlOThCsA Ta MIAMUCYIOTHCS HE Mi3HIIIE
JIaTU 3BUIBHEHHS CY//1 (TpalliBHUKA).

13. Ctpoku 306epiraHHsi Cy/I0BUX CHpaB 1 JOKYMEHTIB, II0 YTBOPIOIOTHCS B
JISUTBHOCTI CyAy, BU3HadaroThesl IlepenmikoM CynoBUX COpaB 1 JOKYMEHTIB, IIO
YTBOPIOIOTBCA B JISUIBHOCTI CyJy, 13 3a3HA4Y€HHSM CTPOKIB 30epiraHHs,
3aTBEp)KEHUM Haka3zoMm JlepkaBHOi CyJn0oBOi aaMiHicTpamii YkKpaiHu BiJ
07.12.2017 No 1087, IlepenikoM TUMOBUX JTOKYMEHTIB, 110 CTBOPIOIOTHCS ITiJT Yac
JUSTBHOCTI JEp>KaBHUX OPraHiB Ta OPraHiB MICLEBOIO CaMOBPSIIYBaHHS, 1HIIMX
YCTaHOB, MIANPUEMCTB Ta OpraHizaiii, i3 3a3HAYeHHSM CTpPOKIB 30epiraHHs
JIOKYMEHTIB, 3aTBEp/KEHMM Haka3oM MIiHICTepCTBa IOCTULI YKpaiHM BiJ
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12.04.2012 Ne 578/5, 3apeectpoBanuM y MiHicTepcTBl IoCcTULli YKpaiHH
17.04.2012 3a Ne 571/20884 (i3 3miHaMu).

I1. IIpuiimanHs Ta peecTpauisi JOKyMeHTIB

1. KaHmenspiss MmOACHHO TPOTATOM poOOUYOTO Hacy cyay 3abesrnedye
MPUIHATTS Ta PEECTPAIlii0 JOKYMEHTIB, IO MOAAIOTHCA J0 BIAMOBITHOTO Cyay B
nanepoBid ¢opMi, a TaKOX B EJNEKTPOHHIA (opMi, SKIO BOHM HAAIWIUIM B
NOpSAAKY, BU3HaueHOMY lloJioskeHHSM TIpo MOPSIOK (DYHKI[IOHYBaHHS OKPEMHX
nincuctem €CITC.

(ab3ay nepwuii nynkmy 1 po3oiny 11 i3 sminamu, Hecenumu 32i0H0 3
Hakasom Jlepocasnoi cyoosoi aominicmpayii Yrpainu 6io 25.07.2022 p. Ne 254)

[licns oTpuMaHHS KOPECHOHACHIT 3AIMCHIOETHCS MONEPENHIA pPO3TIIsij
JIOKYMEHTIB JJI BIIOKPEMJIEHHS TAKUX, 0 TOTPEOYIOTh 00OB'I3KOBOTO PO3IJISILY
KEPIBHUIITBOM CYJy a00 CTPYKTYPHUMH IMiAPO3/1JIaMH anapary Cyay.

2. Peectpamii mignAraioTh BXiAHI, BUXIJAHI Ta BHYTPIIIHI JOKYMEHTH
(mOB1AKU, TOTOBIHI 3aITMCKH, 3asiBU, TPOTOKOJIU 3aCiJJaHb 300pIB CY//IIB, TOLIO).

Peectpanisi B ACJIC 3a1iicHIOETBCS BIAMOBIIHO 10 BUMOT [losioxkeHHs mpo
aBTOMAaTU30BaHY CUCTEMY JTOKYMEHTOOOITY CY1y, 3aTBEPIKEHOr0 pilieHHsIM Paau
cynmiB Ykpainu Big 26.11.2010 Ne 30, i3 3minamu (mami - [lonoskeHHs mpo

ACJIC).

KoxeH TOKyMEHT peecTpyeTbcsl B CyAl JMILE OJUH pa3: BXiJHI - y JI€Hb
HAJXO/DKEHHST a00 He MI3HIIIE HACTYNMHOrO0 pPOOOYOro MHS, SKIIO JTOKYMEHT
HAJIUIIOB Y HEPOOOUMii Yac, CTBOPIOBAHI - Y J€Hb MiJAMUCaHHS a00 3aTBEPIXKEHHS.

VY pa3i HeMOXKJIUBOCTI 3 00'€KTUBHUX MPUUYUH (KiHEIb poO0YOro JHS, TOIIIO)
3MIMCHUTH PEECTpalif0 BXIAHOI KOPECHOHJEHII B JCHb i1 HAIXOJKCHHS Taka
KOPECTIOH/ICHIIISI PEECTPYETHCSI B aBTOMATH30BaHIM CUCTEMI B TEPMiH, BU3HAYCHU I
y PpO3MOPS/DKEHHI KEpiBHMKA amapary Cyay, 13 3a3HauyeHHSM TPHYUH
BCTAHOBJICHHS TAaKOT'O TEPMiHY.

(ab3ay wemsepmuti nynkmy 2 po3zoiny Il i3 sminamu, gHeceHuMu 32i0HO 3
Hakazom Jlepacasroi cy0osoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

Sxmo micns  OTpUMAaHHS — JIOKYMEHTa  €JIEKTPOHHOIO TMOIITOK  abo
(bakCUMITBHUM 3B'S3KOM JI0 CYJy HAJXOIUTh TaKWW JTOKYMEHT 1 Ha TanepoBOMY
HOCI1, OCTaHHIN MEePEqAEThCS 3a MPU3HAYEHHSM, 3 BIAMITKOIO Ha PEECTPALIMHOMY
IITaMIIl 1aTH OACP)KaHHS €JICKTPOHHOTO ITOB1IOMJICHHS.

(ab3ay n'smuii nynkmy 2 posoiny Il i3 sminamu, énecenumu 32iono 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)
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VY pasi nepenadi JOKyMEHTA 3 OJTHOTO CTPYKTYPHOTO MiPO3ALTY 10 1HIIIOTO
po 11e poouThes BianosiaHa BigmiTka B ACIIC.

3. 3a 3BepHEHHSIM O0CO0M, fKa mojaja JOKYMEHT N0 Cyay, Ha MepIii
CTOPIHILI Ha/aHOI HEIO KOMii MpaliBHUK anapary Cyay, KU MPUHHSAB JOKYMEHT,
MPOCTaBIIsE miJ TeKCTOM (a B pasi BIICYTHOCTI Takoi MOKJIMBOCTI - Ha IHIIOMY
BUIBHOMY MICIIl) IITaMI CYIy 13 3a3HaYeHHSAM Aatu (y pa31 HEOOX1THOCTI - qacy)
OTPUMAaHHs JOKYMEHTa, CBOEI MOCAM, MPI3BHILA Ta MIAMKUCY 1 TOBEPTAE KOIMIIO
0COO0l.

(nynxkm 3 po30iny Il i3 sminamu, eneceHumu 32i0HO0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

4. BianoBiganbHUM MpaliBHUK Cyly Y JACHb HAJAXOMKCHHSI KOPECIIOH ICHIIIT
nepeBipsie  MUTICHICTh KOHBepTa (TakeTa), BIJAMOBIAHICT aJpecyBaHHs, 13
JOTPUMAHHSIM TpaBWil O€3MEKH PO3KpUBAE KOHBEPT (MAKET), TMepeBipse
BIJIMOBIJIHICTh BKJIQ/ICHb OIMKUCY (HAsIBHICTB JIOJIATKIB JO JTOKYMEHTA).

BianoBinanebHuii MpaiiBHUK CyAy PO3KpHUBAE BCl KOHBEPTH (MaKeTH), 3a
BUHSITKOM THUX, 1110 MaroTh Hamuc "Ocobucto" abo rpud cekpernocti. Koupeptu
(maketn) 3 BiAMITKOIO "OcobucTo" nepenaroThes aapecaraM 0€3 BiAKPUBAHHS.

KonBeptu (mmakeTtu) 3 rpu)oM CEKpEeTHOCTI MEPEAAIOTHCA 10 MIAPO3ALTY a0
MpaliBHUKY anapary Cyny, SKMi BIAMOBIJAE 33 PEKUMHO-CEKPETHY poOoTy, 0e3
BIJIKpUBaHHS.

KonBeptu 3 rpudom "mist ciy:)k00BOro KOPUCTYBaHHS" PO3KPHUBAIOTHCS
BIIMOBIJATBHUM TIPAIliBHUKOM, SKHHA Ma€ IMpaBO IpaIfoBaTd 3 JOKYMCHTaMHU 3
rpudom "y ciy:;k00BOro KOpUCTYBaHHS".

5. TloMunKOBO JOCTaBIE€HI 0 CyAy [IOKYMEHTH HE PEECTPYIOThCS Ta
NEPEeCUNaloThC  aapecaTy, SKII0O MOro MICIE3HAXOKEHHS BigoMe, abo
MOBEPTAIOTHCA BIANMPABHUKY pa3oM 13 CYNPOBITHUM JIUCTOM 3a IMiJIKACOM
KEepIBHMKA anapary cyay abo BU3HAYeHOi HUM BIANOBIAAIBHOI 0COOH.

(nynxkm 5 po30iny Il i3 sminamu, eneceHumMu 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Vepainu 6io 24.12.2019 p. Ne 1196)

6. KouBeptu (maketu), B AKUX HAAXOASTh JTOKYMEHTH, MPUENHYIOTHCS /10
OJIep)KaHUX JIOKYMEHTIB. Y pa3l OJAepX aHHS JIOKYMEHTIB Y MOUIKOKEHIH
yHakoBlli, a00 SKIIO MpHU BIAKPUTTI KOHBepTa (MakeTa) BUSIBICHO BIJCYTHICTb
OyIb-SIKOTO TOKyMEHTA YM JI0JIaTKa 10 HhOTO, PO 1€ CKIAAAE€ThCS aKT (101aTOK 1)
y IBOX NpPUMIPHUKAX, OJAMH 3 SKUX HAJCUIAETHCA BIANPABHUKY, a APyTrui
JOMAETHCS IO BX1AHUX JTOKYMEHTIB.
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VY pasi HaAXOKEHHS 3a0pyJHEHUX YU MOIIKOHKCHUX TOKYMEHTIB, 3MICT 1
PEKBI3UTH SKUX HEMOXKJIMBO BCTAHOBUTH, CKIIAJIA€THCSA aKT (momaTok 1) y aBox
NPUMIpHUKAX, OJUH 3 SIKAX HaMpaBISETHCS BIINPABHUKY Pa3oM i3 JOKYMEHTaMH
0e3 ix peecTpariii.

7. Ilpu HaAXOMKEHH] 10 CyAy CYJOBOi CIIpaBu (MarepialliB KpUMiHAJIBLHOTO
MIPOBAHKCHHS) TEPEBIPAETHCS HASBHICTH JOJATKIB, 3a3HAUYECHUX Y CYIPOBITHOMY
JUCTI CyHy, 3AIMCHIOETHCS OTJISIA CTaHy CIpaBd (HAsBHICTH TOMIB, IMOBHOTA
MiJIIMBaHHA MaTepiajiiB CIpPaBH, HASBHICTh OIMMHCY, BIAMOBITHICTh 3MICTy OMHCY
(bakTUYHIN HAABHOCTI JOKYMEHTIB, HAJEXHICTb O(OPMIIEHHS 1 3acBIAYEHHS
MU CAMU OTHCY CIIPaBH).

VY pasi BUsIBICHHS HEMOMIKIB y (OpPMYBaHHI CyJOBOi CIpaBU KaHIIEISIPIs
(BIAMOBIAHUM CTPYKTYpPHHH TMIAPO3JAUT) CKIAJa€ akT MpO CTaH CIPaBH, IO
HaJIIUAIIIA JI0 CYY, 1 10Jydae WOro 10 MaTepialiiB CIIPaBHy.

He mignsratorb  peectpaiii  pekjiaMHI — TMOBIJIOMJICHHS,  IJIaKaTH,
NPENCKYpaHTH, BITAJIbHI JUCTH 1 3alIPOLIEHHSI PEKIAMHOI0 XapakTepy, JpyKOBaHi
BUJIaHHSA (KHWUTH, JKypHald, Ta3eTH, OIOJEeTeHl), JAOKYMEHTH OCOOHCTOTO
XapakKkTepy, a TaKoX 3a0pyJAHEH] Ta MOUIKOKEHI JOKYMEHTH, 3MICT Ta PEKBI3UTH
SKUX HEMOYKJTMBO BCTAHOBHUTH.

(ab3ay mpemiti nynkmy 7 po30iny 11 i3 sminamu, 6Hecenumu 32i0H0 3
Haxazom [eporcasroi cy00eoi aominicmpayii YVrpainu 6io 24.12.2019 p. Ne 1196)

8. JlomaTkoBl JOKYMEHTH (Marepiaiu), IO CTOCYIOTbCS pO3IIISIAY
KOHKPETHO1 CY/IOBOi CIpaBH, sika rmepedyBae y MPOBaKEHHI CYyAy, Y TOMY YHCII
3asiBU TPO BIJBIJl, PEECTPYIOTHCS 3a AATOI0 iX HAAXOKEHHS N0 Cyday. Y pasi
HAJIXO/DKCHHS [IMX JIOKYMEHTIB y JACHBb PO3TJISY CIIPABH B CYJIi BX1JIHI JOKYMEHTH
PEECTPYIOTHCS TAKOXK 32 YACOM 1X HAJIXOKEHHSI.

9. Ha nepmomy apkyiii BXiAHOTO JOKYMEHTa B mamnepoBii Gopmi (y Tomy
YUCHi, y pa3l pO3APYKYBaHHS MamnepoBOi KOMIi BXIJHOTO €JIIEKTPOHHOTO
JIOKyMEHTa) y MpaBOMY HWXKHBOMY KyTl a00 BIUIBHOMY BiJ TEKCTY MICII
MIPOCTABIIAETbCS peeCTpalliiiHa Mo3Hayka (IITaMIl), B SIKOMY 3a3HA4arOThCsl JaTa
peectpariii, peecTpaliiauii HoMep (Ta 3a HEOOXIJIHOCTI - HalMEHYBaHHS Cyay) i
mianuc ocoOu, sika 3A1MCHIIIA PEeECTpaIliio TOKyMEHTa, a B pa3i HEOOXITHOCTI - 1
Yac MoJaHHs JOKYMEHTa.

(nynxm 9 po3oiny 11 i3 sminamu, 6neceHumu 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii Vrpainu 6io 25.07.2022 p. Ne 254)

10. IlpuwitmManHs Ta mnepegaBaHHS JOKYMEHTIB EJIEKTPOHHHMHU 3aco0amu
3B'A3KYy 3/iHCHIOETHCS BinmoBinHO a0 [lomokeHHS MpPO MOPSAAOK BUKOPUCTAHHS
pecypciB JIOKaIbHOI 00UMCIIOBAIBHOI Mepeski B JlepkaBHii CyoBii agMiHICTpaIii
VYkpainu, TepuUTOpiaibHUX YIpaBiiHHIX JlepaBHOI CyAOBOi agMmiHICTparii
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Ykpaiinu, MiCIEBUX Ta aleNALIMHAX CyJaxX 3arajJbHoi IOPUCIUKII, 3aTBEPIKEHOTO
HakazoM JICA Vkpainu Bix 04.12.2013 Ne 164, Ta TumuacoBoro mopsaxky ooMminy
O(iLIfHUMHM €JIEKTPOHHUMHU JIOKyMEHTaMH, 3aTBep/ukeHoro Hakazom JICA
VYxpainu Big 15.11.2016 Ne 231.

[Ipu poGoTi 3 MAOKyMEHTaMH, IO MPUHAMAOThCS abo TmepenaroThes
CJIEKTPOHHOIO TOIITOI0 CYJaMH, 3aCTOCOBYIOThCS OQilliiiHI €JIEKTPOHHI aJpecH
UX CyAiB, Bu3HaueHi [1omokeHHsAM PO MOPsIIOK BUKOPUCTAHHS PECYPCIB MEPExki
[arepuer B JICA VYkpainu, tepuropiansHux ympasmiHHix JCA Vkpainw,
HiANPUEMCTBAX, 1110 Hajexath 10 chepu ynpasninusa JJCA Ykpainu, MicuieBux ta
anemsuiMHuX cyaax, 3atBepikeHuM HakazoMm JICA Vkpaimm Big 15.11.2016
Ne 230.

11. CynoBi cripaBu, a TaKoX 1HII JIOKYMEHTH 1 MaTepialid, 10 CTOCYIOThCSA
po3MIISIy CYIOBUX copaB y cyxdi, mpuitmae Tta peectpye B ACHC kanuenspis
BianoBigHO 10 [Tonoxxenns nmpo ACJIC.

[Ipy HAAXOMKEHHI MO0 CyIy €JIEKTPOHHOTO JOKYMEHTa, 3acBiIYEHOTO
KBaTI(pIKOBAHUM EJIEKTPOHHUM MIJMHUCOM, OpHUTIHAI TaKOTO EJIEKTPOHHOTO
nokymeHta BHocUThCcs g0 ACJIC pa3om 3 BIANOBIAHUM KBaJi(hiKOBaHUM
CJIEKTPOHHUM MIAMKUCOM Ta 3BITOM PO PE3YJIbTATH MEPEBIPKU IIHCHOCTI I[HOTO
MIJITHCY.

(nynkm 11 po30iny Il oonoeneno ab3ayom 32i0H0O 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii YVrpainu 6io 25.07.2022 p. Ne 254)

12. TloBimomieHHS TPO BPYYEHHS MOIITOBOTO BIANPABICHHS aJpecaToBi
MICTsl TOBEPHEHHS JI0 CyAy JOJIY4arOThCA /10 MarepiajiiB cyJoBoi cmpasu. [lpu
npomy 10 ACJIC BHOCATBCS BIOMOCTI MpO (DAKT BpPyUCHHS (HE BPYUYCHHS)
JIOKYMEHTIB aJJpecaToBi Ta JaTy MOBEPHEHHS 10 CYAY MOBITOMJICHHS.

(nynxm 12 po3oiny 11 i3 3minamu, 6Hecenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196,
y peoakyii naxasy [lepacasHoi cy0oeoi

aominicmpayii’ Yrpainu 6io 03.06.2020 p. Ne 248)

13. TIlpomecyanbHi AOKYMEHTH, IO HAIIMIUIA HaMepeaoaH] PpPO3TIILY
cnpaBu abo B JIEHb PO3MJISAY cripaBu, micis ix peectpariii B ACJIC 13 3a3Ha4eHHIM
JaTH 1 4Yacy OTPUMAHHS IUX JOKYMEHTIB HETalHO MEepeNaroThCs CYIIsIM, B
MIPOBAKEHHI SIKUX 3HAXOAATHCS BKa3aHi cripaBH, 13 3a3HaueHHsIM B ACJIC nmatu 1
yacy nepejaadi Ta OTpPUMAaHHS LIMX JOKYMEHTIB.

(myskT 13 posainy II i3 3MiHaMu, BHECEHUMHU 3T1HO 3 HAKa30M
JepsxaBHOT cytoBoi aaminicTpartii Ykpainu Big 24.12.2019 p. Ne 1196)

14. JlokyMeHTH, SIKI OTPUMAHO BiJf yYaCHHUKIB CyJOBOrO Mpolecy abdo ix
MIPEICTaBHUKIB, 0€3MOCEPEIHBO MMi/T Yac CyI0BOTO 3aCiJaHHs 332 PE30IOIIEI0 CYII1
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(cynai-momoBizavya) mepeaaroThC IS PEECTPAIIii 10 KaHIEIAPil Cyay He Mi3HIIIe
HACTYITHOTO poOO0YOTO JTHS, MICIIsI YOTO TOMYyYatoThCs IO MaTepialliB CIIpaBH.

15. KoxHiii cynoBiii cmpaBi (KpUMIHAJIbHOMY IPOBA/PKCHHIO) HAJIA€ThCS
€IMHUN YHIKAJIbHUU HOMEp, KU (opMmyeThes BiAmoBiaHO a0 [losokeHHs mpo
ACJC.

16. ACJIC moxxe aBTOMaTHYHO (pOPMYBATHUCA HOMEP MPOBAKEHHS CyI0BOI
CHpaBH, HEOOX1THUHN JJIs A1IOBOJICTBA BIMIOBIIHOTO CYIY.

V pasi po3risgy 1o CyTi B MeXxax CIipaB Mpo OaHKPYTCTBO IO30BHUX 3asB,
3asiB, TaKid CIpaBl TMPUCBOIOETHCS €JIMHUANA YHIKAIBHHM HOMEp CHOpaBU MPO
OAHKPYTCTBO Ta B AYXKAaX 3a3HAYA€TbCA €AUHUN YHIKAIBHUA HOMEpP CIpaBH.
CnpaBu, fKI mnepeiaHi A po3MNIALy B MeXax CcHOpaB Npo OaHKPYTCTBO 3
TrOCIOIAPCHKOTO Cyy @00 CY/IiB IHIIUX FOPUCAUKIIIN, MICTATh €AMHUN YHIKATbHUN
HOMEp CHpaBu MpPO OAaHKPYTCTBO Ta B NY)KKax - €IMHUA YHIKaJIbHUWA HOMEpP
CIpaBu, AKUi OyB BHU3HaueHWW padime. [IporecyanbHi AOKYMEHTH B TaKUX
CIpaBax, sIKI MOKYTbh OyTH OCKap>KeHI B alesliiHOMY YU KacallliiHOMY MOPSAKY,
MaroTh MOJABIMHUN HOMED.

(nynxkm 16 po3oiny I 0onosneno absayom 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

17. Peectpamiss Ta 00K CyJOBHX cIHpaB (MarepiaiiB KpHUMiIHAJIBHOIO
npoBakeHHA) y cyal 3aiidcHioTbeds B ACIHC B 0071KOBO-CTaTUCTUYHHX
(iHpopMaIiitHMX) KapTKax, 3 BAKOPUCTAHHAM BIJMOBIAHUX 1HIEKCIB (104aTOK 3).

B o6nikoBo-ctatucTrunux (iHGOpMAIiiHUX) KapTKax 1 peecTpariiiHux
JKypHajaXx BCl TMyHKTU 1 rpadu (eNeKTpoHHI1 mouis), nepeadayveHi popmamu Ta
BigmoBigauMHu ToassMu B ACJIC, 3amoBHIOIOTHCS BIANOBIAAILHUMH 0COOaMU
BIJITTOBIJTHO /IO PYXY CIIPaBH.

(nynuxm 17 po3oiny Il 0onogneno nogum ab3ayom Opy2um 32i0HO 3

Hakazom [leparcasHoi cyoosoi aominicmpayii' Yepainu 6io 03.06.2020 p. Ne 248,
ab3ay opyeuti nynkmy 17 pozoiny Il y peoaxyii naxasy

Hepoicasnoi cyoosoi aominicmpayii’ Vrpainu 6io 05.08.2020 p. Ne 352)

Kareropis cipaBu BU3Ha4a€eThCs B CyAl NEPIIOi IHCTAHIII:

(nynxm 17 po30iny Il oonoeneno ab3ayom 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

JUTSL TIPOBEACHHS aBTOMATUYHOTO PO3MOAUTY CHpaB - BIANOBIJAIHHUM
MpaIliBHUKOM arapary Cyay;

(nynxm 17 po30iny Il oonoeneno ab3ayom 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)
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1] 9ac 31IMCHEHHS CYJOUYMHCTBA - TOJIOBYIOUHMM CYJIJICIO Y CIIPaBi.

(nynxm 17 po30iny Il oonoenero abzayom 32i0H0 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

Kareropiss cnpaBu Moxke OyTH 3MIHEHAa TOJIOBYIOUMM CYIJACIO O
3aBEPILECHHS PO3IJISAY CIIPABH.

(nynxm 17 po30iny Il 0onoenero abzayom 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

18. Buecenns indopmaiii qo ACJC, y TomMy yucial mpo pyxX CyI0BOi
CIpaBH, B 0OOB'SI3KOBOMY MOPSAKY 3I1MCHIOETHCS BIANOBIAAIBHUM IPal[iBHUKOM
amapary CyJzy BIIIOBIHO 10 HOTO (DYHKIIIOHAIbHUX O0OB'A3KIB.

[ndopmariis moao pyxy crpaBu BHOcUThCs 10 AC/IC HeBiaKIaaHO, Y JIEHD
YXBAJICHHSI BIJIMOBITHOTO CYJOBOrO PillIeHHS (BIIKPUTTS MPOBAIPKEHHS y CIIpaBi,
3YNUHEHHS MPOBA/KEHHS y CIIpaBl TOIIO) a00 MPOBEJIEHHS MEBHUX Al y crpasi
(HampaBJIeHHS CIIpaBU B CYJI alleIAiNHOT YK KacalliiiHo1 IHCTaHIlli, BUaya HaKazy
TOIO), aje He IMIi3HIIIE HACTYMHOr0 poOOYOro MHS, SKIIO PIIICHHS YU Jis
YXBAJICHO/BUMHEHO Y HEpOOOUYMH Yac 4M B TEPMIH, BU3HAYCHUN KEPIBHUIITBOM
CyIy, 13 3a3HAYCHHSIM MPUYNMH BCTAHOBJICHHS TaKOTO TEPMIHY (HANPHUKJIIAI, KIHEIb
po60YOTO Yacy, HeIOCTaTHIN JJIs 31HCHEHHS BIIMTOBIAHOT ).

BigomocTi 11010 y4acHUKIB CyJOBOTO MpOIleCy (3a HasBHOCTI BIAMOBIIHO1
1H(popMaIlii) MaroTh 3a3HaYaTUCS 0€3 BUKOPUCTAHHS CKOPOUYEHb.

(ab3ay mpemiti nynkmy 18 po3oiny Il i3 sminamu, 8Hecenumu 32i0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

19. Skmo B onHINA copasi, 10 HaAIMIIA 10 CYQy anessuiifHOl 1HCTaHIII,
MOJIAHO aleJsIiHI CKapTy Ha JIeKUIbKa CYJOBHUX pILIEHb, TO CIPaBa PEECTPYETHCS
3a KUTBKICTIO OCKap>KyBaHUX PIIlICHb.

VY pa3i HaIxoKEeHHS ACKITFKOX amelsiMHNX CKapr Ha OJIHE 1 T€ K CYAO0BE
pIllICHHS,, TO TaKi amejsAIiidHI CKapru pPEeECTPYIOTHCS 3a OIHIEI CIPABOIO
BIJIOBIJTHO JI0 OCKap>KyBaHOTO PIIICHHS.

(po30in Il 0onosneno nynkmom 19 32i0H0 3 Hakazom

Hepoicasnoi cyooeoi aominicmpayii Yepainu 6io 03.06.2020 p. Ne 248,
nynxkm 19 pozoiny Il y pedaxyii naxa3sy Jepocasnoi

cy0060i aominicmpayii Yrpainu 6io 05.08.2020 p. Ne 352)
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I11. IlepenaBaHHs npouecyaJbHUX JOKYMEHTIB (CyI0BHX CIIPaB) AJIsl
posrasay. IIpoxoaxeHHs npouecyajJbHUX JOKYMEHTIB y CyAi

1. BuzHaueHHs Cyaai s PO3TIBSIY KOHKPETHOI CHpaBU 3IIHCHIOETHCS
BinnoBiaHO 10 [Tomoxkerns mpo AC/IC.

2. Ilicas 3aBepuieHHS aBTOMAaTHU30BAaHOTO PO3MOJUTY CYIOBI CIpaBU
NepealoThesl CyAal (Cyaai-A0MoBiAauy) sl PO3TISAY i MIANNC y 3arajJbHOMY
peecTpi cymoBux cmpaB abo OKpeMO CKJIAJICHHX PEECTpax CyAOBUX CIIpaB Ha
KOKHOT'O CYJUTIO (CY1I0-TOTIOBI1ava) y MOPSIKY BUSHAYEHOMY B CY/II.

Peectpu cynmoBux cmpaB 30epiraloTbcs B OKPEMHX CIOpaBax 3a
HOMEHKJIATypOIO.

Cnmucok CyI0oBHX CIpaB, MPU3HAYCHHUX JIO PO3TIISY, 32 OyIb-IKUM Mepio,
10 KOHKPETHOMY CYJJIi Ta MO CYJIy B IJIOMY, PO3APYKOBYETHCS Ta HAJTAETHCS B
pa3i HaAXOKEHHS BIJMOBIIHOTO 3aIUTY.

(nynkm 2 po3oiny 111 i3 3minamu, 6Hecenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii Yepainu 6io 24.12.2019 p. Ne 1196,
y peoakyii naxkasy /lepacasHoi cy0o8oi

aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

3. KopecnoHzeH1isi, 0 CTOCYEThCS PO3IJSAY KOHKPETHOI CIIpaBu, Micis il
peectpauii B ACIC, mepenaerscs cynal (Cyaai-A0ONoBiaavy), Y HpOBaIKEHHI
sakoro nepedyBae crnpasa. [lepenaBaHHsi JOKYMEHTIB 31HCHIOETBCS T MIAMUC Y
PEECTPI B MOPSIAKY, BA3BHAYEHOMY B CY/I.

4. Tlo30BH1 3asiBM, CHOpaBH, fAKI HAAIMNUIM 3 1HIIMX CYJIB, MOJaHHS,
anessIiiiHI CKapry, 3asBU MPO NEPErJIsil CYA0BUX PIIIEHb 32 HOBOBUSBICHUMHU a00
BUKJIIOYHUMH OOCTaBMHAMU, 1HII MepeadayveHl 3aKOHOJABCTBOM IMPOLECyalbH1
JOKYMEHTH, 1[0 TOJAIThCA 0 CyAy 1 MOXYTh OyTH MNpPEAMETOM CYyIOBOIO
pO3IJISily, PEECTPYIOThCS B JICHb 1X HAIXOKEHHS B MOPSAIKY, YCTaHOBJIECHOMY
po3zainom II [ncTpyxkiii.

5. 3ycTpiuHi IO30BHI 3asBH, TTO30BU TPETIX OCI0, K1 3asABISIOTH CAMOCTIIHI
BUMOTH Ha TIPEIMET criopy, misraroTs peectpaiii B ACJIC Ta nepenaroThcs Ha
posrisiy BianosiaHo 10 [lonoxxenns nmpo ACJIC.

6. Y pasi oO'egHanHs cynoBux cropaB (MaTepialiB KpPUMIHAIBHOTO
NPOBAPKEHHSA) B OAHY il TMPHUCBOIOETHCA €IWHUMA YHIKAJIbHUH HOMEp TIET 3
o0'eTHaHMX cTIpaB (MaTepiaiiB), sika HAAINIILIA 10 CYAY MEPIIOKO.

BiamoBinHo 1o moctanoBu (yxBanu) cymay BHOCUThCS iH(Mopmarttis B ACJIC
1T HOMEepOoM 00'eTHaHOI cIipaBU (MaTepiaiiB KpPUMIHAJIBHOTO MPOBAKCHHS) Ta
BIIMITKM TNpo oO0'€THaHHS chpaB (MaTepiajiB KPUMIHAJIBHOTO MPOBAKEHHS) 13
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3a3HaUEHHSM HOMEpa HOBOI CyJOBOI CopaBu (MaTepiaiiB KpUMIHAJIBHOTO
MIPOBAKEHHS).

7. Y pa3l BUIUICHHS MaTepialiiB KPUMIHAIBHOTO MPOBAIKEHHSA B OKpEMe
IPOBAKEHHS, PO3'€IHAHHS IMO30BIB y CIpaBl B CAMOCTIIHI MPOBA)KEHHS HOBA
CyZIOoBa clipaBa (Marepialyd KpUMIHAIBHOTO MPOBA/DKEHHS) PEECTPYETHCS SIK Taka,
10 HaAllluia 70 Cyay B J€Hb IOCTAaHOBIEHHS BIAMOBITHOTO IMPOLECYabHOTO
JOKyMeHTa (IIOCTaHOBH, yXBajlu) Cydy. Il IPUCBOIOETHCA HOBHI €IUHMIA
YHIKaJIbHUI HOMED.

Jlo HOBOi chopaBu  (MaTepialiiB  KpPUMIHQJIBHOTO  MPOBAHKCHHS)
M1IIMBAIOTHCS 3aBIPEHI CYJJICIO KOIIii MPOIeCyaIbHUX TOKYMEHTIB 3 MONEPeIHbOT
CIIPaBH, 110 MAIOTh 3HAYCHHS JIJIS ITi€T CIIPaBH.

8. Y pasi ckacyBaHHS CyJ0BOTO PIllICHHS 3 HAMPABJICHHSAM CIIPaBU Ha HOBUM
pO3MJIsi Ta y BUIAJKY, KOJM CIIpaBa HaJlMILIA 3a MiJCYIHICTIO 3 IHILIOTO CYAdY,
Taka Crpana IiJIJIsirae peecTpailii 0e3 3MiHUA €JMHOTO YHIKAJILHOTO HOMEpa CIIPaBH.

9. Sxmo cyaoM po3TIsSHYTO Marepiaid KPUMIHAJIBHOTO MPOBAKEHHS
CTOCOBHO KIJTBKOX OOBHHYBAaY€HMX, a IMOJAO IHIIMX MPOBAJKEHHS 3YMUHEHO
(HampuKIIaa, OrOJIONIEHO  PO3IIyK), Takl MaTepiaii  BHOKPEMIIOIOTHCS,
bopMyIOTbCSI B OKpeMi OOKJIQJMHKU Ta MiJJISAraloTh OOOB'S3KOBIM peecTpailii B
ACJIC 3 NmpUCBOEHHSIM HOBOTO €AMHOTO YHIKAaJbHOTO HOMEpa, Ta BHECEHHSIM
1H(dopmarrii mo10 0cid, CTOCOBHO SIKHX MPOBAKEHHS 3yTIMHEHO.

(nynxkm 9 posoiny Il i3 3minamu, 6HecenuMu 32I0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

10. ITo3oBHI 3asBH, MO30BH TPETIX 0Ci0 13 CAaMOCTIHHMMH BHUMOTaMHU,
amnessiiHl CKapru, 3asBU MNP0 TNEPeryisg CyIOoBOTO PpILMIEHHS Y 3B'A3KY 3
HOBOBMSIBJICHMMH a00 BHKIIOYHMMH OOCTaBHMHAMH, a TaKOX IHIIl 3asBH,
KJIOMOTAHHSI, CKapry, SIK1 3aJUIICH]I YXBaJlOlO Cyay 0e3 pyxy, pa3oM 13 JI0JaHUMU
JI0 HUX MaTepiajlaMy BKJIQJIal0ThCS B OKpeMi OOKJIAJIMHKY 13 3a3HAUYCHHSIM €JJMHOTO
YHIKaJIBHOTO HOMEpa crpaBu. [IpoTAToM CTPOKYy, BCTAHOBJICHOTO ISl YCYHEHHS
HEIOMIKIB, TaKl MaTepialiy 30epiratoThCsl HEMAMUTHUMH Y TOJIOBYIOUOTO CYJIII.

11. ITo3uBauy/3asiBHUKY/CKapKHUKY a00 MpeICTaBHUKY MMO3MBava/3asBHUKA/
CKap)KHMKa TMICAS  TOCTAHOBJIEHHS  yXBajd TMpO  3aJUUICHHS  I030BHOI
3asBH/3asBU/CKApTU/KIONOTaHHs. 0e3 pyXy HaJACWUJIA€TbCcs  KOMIS  yXBaslu
PEKOMEH/IOBAaHUM TMOIITOBUM BiJMIPABICHHSAM 13 MOBIJOMIICHHSIM PO BPYUYCHHS
a00 BUJIA€THCS 1111 0COOI1 1] PO3MHCKY.

(ab3ay nepwuii nynkmy 11 po3oiny 111 i3 3minamu, 8Hecenumu 32i0H0 3
Hakasom Jlepoacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)
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[ToBigOMIIEHHS PO BPYYEHHS MOIITOBOTO BiANPAaBICHHS MICJS TOBEPHEHHS
JI0 CYIy YM PO3MHCKA BKIIAIAETHCA a00 BIAMOBITHO MiAMIUBAETHCS A0 MaTepiajiB
CTIPaBH.

12. Ilo3oBHa 3asBa/3asBa/cKapra/KJIONOTaHHsS, IO HAAIWILIA B TMOPSAKY
YCYHECHHsSI HEAOJIKIB, 3 JOJaHUMH JOKYMCHTAMH, TMEPEHAEThCS IS PO3TIBIAY
CyAI.

(nynxm 12 po3oiny Il y peoaxyii naxazy /epacasnoi
cy0060i aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

13. ¥V pa3i moCTaHOBJIEHHSI CYJJCI0 yXBaJd IMPO MOBEPHEHHS/BIIMOBY Y
BIJIKpUTTI MPOBA/KEHHS Y CIIPaBl TaKka yXBaJla HAJCUJIAEThCS 3aBHUKOBI MICHS 11
MTOCTAHOBJICHHSI PEKOMEHOBAaHUM ITOMITOBUM BiJMPABICHHSIM 13 TOBIIOMIICHHSIM
npo Horo ojep:kaHHS pPa3oM 3 IMO30BHOIO 3asBOIO/3asBOIO/CKAprol0 Ta BCiMa
JIOJIAaHUMH 10 HET JIOKYMEHTaMHU.

(nynxkm 13 pozoiny Il i3 3minamu, HeceHUMU 32i0HO 3 HAKAZOM
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

14. 3a pe3ynpTaTaMu MiATOTOBUYOTO CYJIOBOI'O 3aCiIaHHS CEKpETap CyJA0BOTO
3aclIaHHs 341MCHIOE BIAIIOBIIHI ii:

1) y pa3l MOCTaHOBJIEHHS CYAOM YyXBaJd MPO MPU3HAYECHHS CYA0BOIO
po3riany:

BUKJIMKAE YYACHHUKIB CyJOBOTO MPOBAKEHHSA Ta IHIIUX OCIO, SKI MaloTh
OyTH IPUCYTHIMHM MPU CYTOBOMY PO3TJISIL;

HAJCHJIA€ THCHMOBE 3allpPOIICHHS MPO BHKJIMK MNPUCHKHUX (32
HEOOX1THOCTI);

(ab3ay mpemiti nionyukmy 1 nynkmy 14 po3oiny 111 i3 sminamu, enecenumu 32i0H0 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

oopMIIsie Ta HAACWIAE B pa3l IPUUHATTS CyIOM PIlIEHHS PO MPU3HAYEHHS
3aXMCHUKA BIAMOBIIHI TOBIJIOMJIEHHS IO IIEHTPY 3 HaJaHHsA Oe30I1aTHOT
BTOPUHHOI JOIIOMOTH;

HAJICUJIa€ B pa3l MPUUHATTS CYJOM pIIIEHHS TPO 3alydyeHHs Mepekiiagada
BIJIMOBIHI MTOB1IOMJICHHSI TIPO BUKJIMK MEpeKagaya;

HAJCWJIA€ B pa3l MPUUHATTS CYJOM pIIIEHHS MPO HAKIAJCHHS apelTy Ha
MaiHO KOII0 YXBaJi KOMIIETEHTHUM OpTraHaM JUis BiloMa Ta BUKOHAHHS;

y pa3i IpUIHATTS CyIOM PIIICHHS TPO 3MiHY 3a001KHOTO 3aX0y HaJCUIAE
KOIII0 yXBaJl KOMIIETEHTHUM OpTaHaM JJis BioMa Ta BUKOHAHHS,
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2) y pas3i yxwieHHS OOBHHYBAY€HOrO BiJ CyJQy Ta OTOJIOLIECHHS HOTO
po3mIyKy ab0 B pa3i 3aXBOPIOBaHHS OOBMHYBAYCHOTO HA TICUXIYHY YH 1HITY TSKKY
TpPUBAJIy XBOpOOy, sKa BUKIIOYAE HOTO ydacTh y CYJOBOMY IPOBa/DKCHHI, Ta
MIOCTAHOBJICHHS CyJIOM BiAMOBITHOT yXBaJIH:

HAJCHUJIAE CIITYOMYy Ta/ab0 MPOKYpOpy KOMII0 yXBaldd MNpPO 3YMUHEHHS
NPOBa/DKEHHA Yy CIpaBl s OpraHizaimii po3IIyKy OOBHHYBAu€HOTO (SKILO
NPOBA/KEHHS y CIIPaBi 3yIMHEHO JI0 PO3IIYKY OOBUHYBAaYEHOT0);

HAJCUJIa€  yYaCHUKaM CYJOBOI'O IPOBA)KEHHS TOBIIOMJIEHHS IPO
3YNUHEHHA NMPOBAKEHHS Y CIIpaBl y NOPSAAKY 1HHOPMYBaHHS;

3) y pa3l OpUMHATTS PILMIEHHS PO 3BEPHEHHS 3 MOAAHHAM JI0 CYAY
aneJsIiiHOI 1HCTaHI1 AJI BUPIIICHHS MUTaHHS PO HAIPABJIEHHS CYJOBOI CIIPaBH
(KpUMIHAJIBHOTO MPOBAIKEHHA) 3 OJHOTO CYAY /10 IHILIOTO - IHPOPMY€E CTOPOHH Ta
IHIIUX YYaCHUKIB MPOBAHKCHHS;

4) axmo oOBMHYBau€HM TepedyBae IiJi BApTOI, HAJCUIIAE aaMiHICTpaIlii
MICIISl TOTIEPEAHBOTO YB'SI3HEHHS CKPIIJICHE BIJOMTKOM repOOBOi IeYaTKu cyay (3a
MIMUCOM CYJJ11) TIOBIIOMJICHHS, 110 OOBHHYBAaYEHUM PaXyeThCS 3a BiAMOBIIHUM
CyIOM;

5) mianyskT 5 nyHkty 14 poszainy 111 Bukimtoueno

(32i0H0 3 Hakazom JepoicasHoi cy0oeoi
aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196,
¥ 38'3KY 3 yum nionyHkm 6 e8asicamu niOnyHKmMom 3)

5) y pa3l NOCTaHOBJIEHHSI YXBAJIH MPO MPOBEJEHHS MiJITOTOBYOTO CYJIOBOTO
3acilaHHs 32 Yy4YacTI0 OOBHHYBAUYE€HOTO B pEXUMI BijeokoH(pepeHmii 3a
KJIOMIOTAHHSIM OOBUHYBA4Y€HOTr0, SIKM TiepeOyBae Mmia BapTOl, KOIisS YXBalu
HaIPaBJISETHCSA B YCTAHOBY MICIIS ITOMIEPETHBOTO YB'I3HEHHS.

Ao63an nyHkTy 14 po3ainy 111 Bukiatoueno

(32i0H0 3 Hakazom Jepoicadroi cy0o8oi
aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

15. YV pa3i momaHHs amensiiiiHOI CKaprd Ha yXBaJy TPO TOBEPHEHHS
OOBHHYBAJILHOTO aKTa, KIIOMOTAHHS IPO 3aCTOCYBaHHS NPHUMYCOBHUX 3aXO/liB
MEIUYHOT0 a00 BHUXOBHOTO XapakTepy IPOKypopy, ameisifiiHa ckapra 3
MaTtepiajlaMi KPUMIHAJIIBHOTO TPOBAKEHHSI HAJICUJIAETHCS B amessliMHUN CY/I,
PO 110 TAKOXK 1HHOPMYIOTHCS YHACHUKU KPUMIHAJIBHOTO MPOBAIXKEHHSI.
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16. ¥V pasi MOCTaHOBIIEHHS CYAOM YXBaJIHU MPO 3aKPUTTS KPUMIHAIBHOTO
NPOBA/DKCHHA  KOMIsl  yXBajM HEBIAKIAJHO HANpaBIsS€ThCS  (BpydaeTbes)
y4aCHUKaM KPUMIHAJIBHOTO MPOBAIKEHHSL.

VYxBajga mpo 3aKpUTTS KPUMIHAIBHOTO MPOBAKEHHS IMICIs 3aKiHUCHHS
BCTAHOBJICHOTO 3aKOHOM CTPOKY JIJIsl TIOJTaHHS areJIAiMHOI CKapTH 3BEPTAETHCS 10
BUKOHAHHS 3a MpaBUJIaMH, BCTAHOBJICHUMHU JUIsi BUKOHAHHSA CYAOBHX pIIIECHb
(BignmoBigHUM opraHam (ocobaM) HaACHIIAIOTHCS MTOBIIOMJICHHS ITPO BUKOHAHHS Ta
JOJTAETHCS KOITisl YXBAJIM PO 3aKPUTTS KPUMIHAIEHOTO MPOBAKEHHS).

17. YV pa3i mocTaHOBJIEHHS CYJIOM BUPOKY, SIKUM 3aTBEP/XKEHO YOy, KOs
BUPOKY HEBIAKIAJAHO HAMPABISAETHCS (BPYYA€ThCS) YYaCHHKAM KPUMIHAIBHOTO
MIPOBAJKEHHSI.

Bupok cyny, SKuM 3aTBEp/UKEHO Yroay, MICHsl 3aKIHYEHHS BCTAHOBJIEHOTO
3aKOHOM CTPOKY JUIsl MMOJAHHS amlesIiiHOI CKapry 3BepTaeThCs JO BUKOHAHHS 32
IpaBUJIaMH, BCTAHOBJICHUMH ISl BAKOHAHHS CYJIOBUX PIIICHb.

18. Y pa3i nojanHs anessiiifHoi CKaprd Ha BUPOK CYJy, SIKUM 3aTBEPKEHO
yrogy, ameisiidHa ckapra 3 wmaTepiajlaMd KpPUMIHAJIBHOTO IIPOBAJKEHHS
HAJICWJIAEThCST 710 alesIHHOrO Cyly, Mpo M0 1HQOPMYIOTHCA YYaCHUKHU
KPUMIHAJILHOTO MTPOBA/KEHHSI.

19. V pa3l nocTaHOBIEHHS CyJOM YXBaJM PO BIJIMOBY B 3aTBEPIKEHHI
yroau Ta TIOBEPHEHHS KPUMIHAJIBHOIO MPOBAIKEHHS IPOKYpopy  AJis
OPOJOBKEHHS JOCYAOBOIO  PO3CIITyBaHHS KOMIS yXBajld HAIpPaBIISETHCS
(Bpy4aeThCs) yHaCHUKAM KPUMIHAIBHOTO MPOBAKEHHSI.

(a63ar nepmmii myHkTy 19 po3ainy I 13 3MiHaMu, BHECEHUMU 3T1THO 3
HakazoM Jlep>kaBHOT cyI0BOI aamiHicTparil Ykpainu Bix 24.12.2019 p. Ne 1196)

Marepiany KpUMiHAJIBHOTO MPOBAJKEHHS HAJICUJIAIOTHCS MPOKYPOPY MICIs
3aKIHYEHHSI BCTAHOBJICHOI'O 3aKOHOM CTPOKY JJIsl MOJaHHs anesiiiiHoi cKkapru Ha

TaKy yxBaiy.

VY pa3i nomaHHA aneisiiHOI CKaprd Ha YyXBajly IMpo BiIMOBY B
3aTBEP/KEHHI YrOgu Ta TIOBEPHEHHS KPHUMIHAJIBLHOTO TPOBAHKCHHS MPOKYPOPY
JUTSE TIPOJZIOBXKEHHS IOCYTOBOTO PO3CIiAyBaHHS amleslliifHa cKapra 3 Marepiaiamu
KPUMIHAIBHOTO MPOBAKEHHS HAJICUIAETHCS B ameNALIHHUN CyJl, TTPO M0 TaKOXK
1H()OPMYIOTHCS YYaCHUKN KPUMIHATILHOTO TTPOBAIKEHHS.

20. ITynkr 20 po3ainy I BukiItoueHo
(32i0HO 3 Hakazom [lepicasHoi cy0o6oi

aominicmpayii Yxpainu 6io 24.12.2019 p. Ne 1196,
v 383Ky 3 yum nynkm 21 esascamu nynkmom 20)
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20. [Ilicms 3akiHYEHHA pO3IIAAY CYAOBOi chpaBd (KPpUMIHAJIBHOTO
MPOBA/HKCHHS) MO CYTi, Y TOMY YHCII MiJl 4ac MiArOTOBUOTO MPOBAHKCHHS, Ta
YXBaJICHHS TOBHOTO TEKCTY CYJOBOTO PIllIEHHS, CIIpaBa MEPEeJacTbCsl CEKpeTapeM
CYZIOBOT'O 3aCiJIaHHS 10 KaHIEJSIpii Cyly MPOTATOM IT'STU POOOYUX JHIB.

(nynxm 20 po3oiny Il i3 3minamu, HeceHUMU 32I0HO 3 HAKAZOM
Hepoicasnoi cyooeoi aominicmpayii’ YVepainu 6io 03.06.2020 p. Ne 248)

IV. Po3aia IV Buk/I104eHo

(32i0HO 3 Hakazom [lepaicasHoi cy0o6oi
aominicmpayii’ Yepainu 6io 25.07.2022 p. Ne 254)

V. llpuiimaHHs, 00J1iK i 30epiraHHsi pe4oBHUX J0KAa3iB

1. Tlpuiimanns, o0k 1 30epiraHHs pedyoBUX JIOKa3iB Y CYJOBHUX CHpaBax
MPOBASTHCS BIJAMOBITHO JIO MPOILIECYaTbHOTO 3aKOHOAABCTBA, I[HCTPyKINi Ta
[HCTpyKIIIT PO MOPSAIOK BUIIYYEHHS, OOJIIKY, 30€piraHHs Ta Iepefadi peuoBUX
JIOKa3iB y KpUMIHIBHUX CIIpaBax, I[IHHOCTEW Ta IHIIOTO MaiHa oOpraHaMu
JI3HAHHS, JOCYIOBOTO CIHIJACTBA 1 cyAay (B HOBIM pemakiiii), 3aTBEpIKEHOI
CHUIbHUM  Haka3oMm ['eHepanbHOi mpokypaTypu Ykpainu, MiHicTepcTBa
BHYTPIIIHIX crOpaB Ykpainu, JlepkaBHOT MOAATKOBOI aaMiHICTpallli YKpaiHwu,
Cnyx6u Oe3nexku Ykpainu, BepxoBHoro Cyny VYkpainu, JCA Vkpainu Bifg
27.08.2010 Ne 51/401/649/471/23/125.

2. Inst poboTH 3 peuoBUMU J0Ka3aMu (30epiranHsi, 00JKy TOIO) KEPIBHUK
amapary cyJly BU3HA4a€e BIJIMOBIIAJILHOrO MpalliBHUKA arapaTy CyAay.

3. Pe4oBuil 1oKa3 MpUIMAETHCS OJHOYACHO 3 BIAMNOBIIHUM MPOLECYaTbHUM
JOKyMEHTOM (IIO30BHOIO 3asBOI0, BIJ3MBOM Ha HEl, 3as{BOI0 MNP0 3aTyyYEHHS
pEYOBOro JOKa3zy [0 CHpaBd, CYIOPOBIAHMM JMCTOM NP0 HaJaHHS JOKa3zy,
BUTPEOYBAHOTO CYJOM TOIO), CYyJIOBOIO CIIPABOIO, KA HAIXOAUTh 3 THIIOTO CyAY,
ab0 Oe3rocepeIHbO y CYJ0BOMY 3aCi/IaHHI.

VY pa3i HajaHHS PEUOBOrO JI0Kazy Oe3MocepeHbO B CYJOBOMY 3aci/laHHI,
CEKpeTap CyJOBOrO 3aciIaHHS HE Mi3HIIIE HACTYITHOTO POOOYOTO JHS Tepesac
peUoBHUiA TOKA3 ISl peecTpaliii.

Peectpaiiito pedoBux [0Ka3iB, OTPUMaHUX IIiJI Yac CYyJIOBOIO 3acijaHHS,
MO>Ke 3/IIMCHIOBATH CEKpeTap CyAO0BOIO 3aCiJlaHHs a00 1HIIWH MpaliBHUK anapary
CyIly, Ha SIKOTO TIOKJIaJICHO BUKOHAHHS TaKMUX 00OB'SI3KIB.

4. PevoBuii g0Ka3 (AOKYMEHT, BHU3HAaHHW pEYOBUM JOKa3oM B
YCTAHOBJICHOMY 3aKOHOJABCTBOM IOPSAAKY, Ta JOJYYEHUH 1O CyIOBOI CIPaBU SK
Marepiall cyq0oBoi crpaBu) peectpyerbest B ACJIC y aenp oro HagxomkeHHs. [1in
yac peecTpalli peyoBOro J0Ka3y MOMy MPUCBOIOETHCS HOMED, KUN CKIIAIa€ThCA 3
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€IMHOTO YHIKaJLHOTO HOMEpa CYAOBOi CIpaBH 3 JIOJaBaHHSAM dYepe3 MpaBoOiuHy
NOXWITYy PHUCKY iHJekcy "P" 1 mopsakoBOro HoMmepa pedyoBOrO JOKa3y y CIpaBi.
PeuoBi nmokasu, sIKIi HamarOTbCS IS OIJISAYy B CY/JAOBOMY 3acijlaHHl 1 He
nepealoThesl Ha 30epiraHHsl Cyy, peecTpallii He MiAIsaraoTh.

(ab3ay nepwiuii nynkmy 4 po3oiny V iz 3minamu, 6HeceHUMU 32I0HO 3
Hakazom Jlepocasnoi cyoosoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

Y  peecTpamiifHiii KapTIli BKa3yIOThCS TaKOX JaTa HAJAXOJKCHHS,
HallMEHYBaHHS PEYOBOTO JOKa3zy, MiCIle Horo 30epiraHHs, a TaKOX IHIIIAJH,
MPI3BUINE Ta MOCAAa MPAIliBHUKA anapary Cy1y, KA MPOBIB PEECTPAILIIFO.

[Ticns peectpallii peyoBOro J0Ka3y Ha MOro MakyBaHHsS pOOUTHCS HaKIIEWKa
3 pEECTPALITHIM HOMEPOM Ta MiAMKUCOM TpaIliBHUKA, SIKUW MTPOBIB PEECTPAIIIIO.

5. Jlna 30epiraHHsl peyoBUX JOKa3iB OKPEMO BIJl CYJOBUX CIIpaB y CyAl
00JIaTHYEThCA CTeliajbHe MPUMIIICHHS (CXOBHIIE, KaMepa CXOBY) 31 CTEIaKaMH,
penriTkaMM Ha BIKHaX, OOOUTMMM METaJOM JIBEpUMa, OXOPOHHOIO Ta
MPOTUIIOKEKHOIO CUTHAN3AIi€0. Y pasl BIACYTHOCTI TaKOTO MPUMIIICHHS
BUJIIISIETHCS cXoBHIIE (cerd, meraneBa mada ITOCTaTHHOTO po3Mipy). TexHiuHa
YKPITJICHICTh CXOBUIIA Ma€ BIJIMOBIJIATH BUMOTaM, BCTAHOBIIEHUM JI€pKaBHUMU
OyZiBEIbHUMH HOpMaMU JJi IPUMILIEHb TaKOi KaTeropii.

6. JlocTyn 10 cremiaabHOro MPUMILIEHHS (CXOBUINA) MOXJIUBUM JIUIIE Yy
MPUCYTHOCTI BiJIMOBIAILHOTO MpalliBHUKA.

VY pasi BiICYTHOCTI BIAMOBIIAILHOTO MpAaIliBHUKA JOCTYI JO CIEIiaJIbHOTO
MPUMIIICHHS (CXOBHUINA) MOKIIMBUMA TUIBKH y TPUCYTHOCTI 0COOM, sIka BHUKOHYE
Horo OOOB'S3KM 1 Ma€ KJIIOY BiJ TAKOTO MPUMIIICHHS (CXOBHINA), KEpPIBHHUKA
amapary CcyJy, TOJIOBYIOUOTO y CIIpaBi Cyzai a0 TOJOBH CYY.

[Ipu 1bOMY CKIJIQJIa€ThCA aKT, B IKOMY 3a3HAYA€THCA, Y 3B'SI3KY 3 UMM 1 SIKI
caMe pEUYoBl JOKa3M BIIYYEHI 31 CIEIIaJbHOTO NPHUMIIICHHS (CXOBHUIA) abo
nepeaani i 30epiranHsa. AKT MepeaacTbesl BiMOBIIATFHOMY MPAIlIBHUKOBI JIJIs
BHECCHHSI BiATIOBITHOTO 3aITUCY JIO PEECTpAIlifHOT KAPTKH PEUYOBOTO JOKa3y.

7. Hns oO0miky pedoBUX JIOKa3iB, $KI 30epiraroThbCsi B KaMmepi CXOBY,
NpaliBHUK, BIANOBIAAIbHUNA 3a poOoTy 3 pedoBumu nokazamu, B ACJHC Bene
KypHaJ 00JIIKYy peuOBUX JT0Ka3iB (H0aTOK 4).

[Ipo pyx pedoBuUX dOKa3iB y CHOpaBi NpAIiBHUK amapary CyAy pOOUTH
BIJIMOBIJIHI 3aMKCH B JKypHaJIl 00JIIKY PEYOBHUX JJOKA3iB.

8. 3HMIIICHHSI PEUYOBHMX JOKa3iB B CyJl MPOBOAUTHCS KOMICI€IO, CKIIAJ SKOI
BU3HAYAETHCSI KEPIBHUKOM amapaTy Cyay B KIJIbKOCTI HE MEHIIE TPhOX OciO.
3HuIeHHs 0hOPMISIETBCS aKTOM, KM MIAMUCYEThCS BCIMa wieHaMu KoMicii. B
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aKTi 3a3HAYAIOTHCS HOMEP CYAOBOI CIIpaBH, JaTa CyAOBOTO PIIICHHS, /1aTa, MICIIE,
croci® 3HHUINEHHS PEYOBUX JOKa3iB (PEYOBOrO J0Ka3y), MPI3BHINA Ta TMOCAAH
YIeHIB KOMICii. AKT 3aTBEpP/KYEThCS KEPIBHUKOM amapary cyay, a Miamnuc
CKPIIUTIOETHCS BIIOMTKOM TepOOBOi MEUaTKU CyAy Ta JOJYYAEThCS JI0 MaTepialliB
CYZ0BOI CITpaBH.

AKTH TIpO 3HUIIICHHS pEUOBUX JI0KA31B 1032 MEXaMU Cyy, JOTyJatoThCs 10
MaTepialiiB CyJIOBHX CIIPaB.

VY oxkypHanmi o06niky peuyoBux noka3iB B ACJC poOutTbcs 3amuc Impo
BUKOHAHHSI CYJIOBOTO PIILICHHS B YACTUHI 3HUIIIEHHS PEYOBUX JOKa31B.

9. Ho marepianiB CyAOBOi CIpaBU JOJYYAIOThCA PO3MUCKH OCIO, SIKUM
MOBEPHYTO PEYOBI1 IOKA3H.

10. BukopuctanHs pedoBUX JOKa3iB I CIY>KOOBUX UM I1HIIMX IMOTPeO
KaTerOpuyHO 3a00pOHSEThCSA. Takok MpalliBHUKaM arapaTy CyAy KaTerOpH4YHO
3a00pOHAETHCS MPOBOJUTH Peali3alliio 1 Mpua0aHHs PEeUOBUX JI0Ka31B, MPEAMETIB
KOH(icKalli Ta OpaTH y4acTh y IPWIIOJAHUX TOPrax KOHPICKOBAHUM MAHOM.

11. PeuyoBi nokasu, 3a3HauyeHl y myHkTax 17 - 26 Ilopsaky 30epiranss
pPEUYOBHX JIOKa31iB CTOPOHOIO OOBMHYBAY€HHs, I1X peai3allii, TEeXHOJIOT1YHOI
nepepoOKy, 3HUILIEHHS, 3IIMCHEHHS BUTpaT, MOB'A3aHUX 3 iX 30epiraHHAM 1
NEPECWIAHHSIM, CXOPOHHOCTI THMYacoBO BWJIYYEHOrO MailHa mijJ  yac
KPUMIHAJILHOTO TPOBAHKEHHS, 3aTBEP/KEHOTO MoctaHoBoro Kabinery MiHicTpiB
VYkpainu Bijg 19.11.2012 Ne 1104, y cyai He 30epiraroThCsl.

12. KepiBHuK amnapaty cyay, 3a 000B'S3KOBOIO y4acTi 0COOU, BIAMOBIATBHOT
3a 30€peKEeHHs PEYOBUX JI0KA31B, HE PIIIE OJHOTO pa3y Ha ik, IepeBIpsi€ CTaH Ta
yMOBU 30€piraHHs PE4YOBUX JOKa3iB, MPABUILHICTH BEICHHS JIOKYMEHTIB. 3a
pe3yJbTaTaMH MEePEBIPKU CKIIAIA€ThCS akKT.

(po30in V donognero nynkmom 12 32i0H0 3 HaKazom
Hepoicasnol cyoosoi aominicmpayii’ Vepainu 6io 24.12.2019 p. Ne 1196)

VI. Cyn0Bi BUKJIMKH i TOBiTOMJICHHSI

1. 3a po3MOpsSHKEHHSIM TOJIOBYOUOTO CYJII CEKpeTap CyAO0BOTIO 3aciaHHs
MOBIJIOMJISIE TIPO JaTy, Yac 1 MiCIle CyJI0BOT'0 3acCiJJaHHsI Yd BUYMHEHHSI BIATOBITHOT
mpolecyanbHOi [ii NUISXOM HAJACWIAHHSA CYJOBHX BUKIIHKIB, TOBIJOMJIEHb Ta
MMOBICTOK.

2. Buknuku 1 NOBIAOMIIEHHS y TOCHOJAPCHKUX CHpaBax 3/1MCHIOIOTHCS
HNUIIXOM BpYUYEHHS YXBajud B TMOpPSAKYy, MependadeHoMy ['ocrnomapcbkum
MpoIIeCyaThbHUM KOJAEKCOM Y KpaiHu ISl BPYYSHHS CY/IOBUX PIIlICHb.
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3. CynoBi BUKJIMKH 1 MOBIJOMJICHHS MPO BUKJIMK B aJIMIHICTPATUBHOMY Ta
IIUBUTLHOMY TIpOIecax 3IIMCHIOIOTBCS CYJOBMMH IIOBICTKAMH TIPO BUKIHK 1
MOBICTKAMU-TIOBIIOMJICHHSIMA Yy TIOPSAIKY,  BCTaHOBIeHOMy  Komekcom
aJIMIHICTPAaTUBHOTO CYJOUYMHCTBa YKpainu 1 [uBUIBHUM mponecyarbHUM
KOJICKCOM Y KpaiHHU.

(nynkm 3 po3oiny VI i3 sminamu, eneceHuUMU 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii’ Ykpainu 6io 24.03.2021 p. Ne 92)

4. TloBimoMJeHHS TPO pO3IJIAN CIOpaBU MPO  AAMIHICTpATUBHE
IPABOMOPYIIECHHS 3/1MCHIOETbCA TOBICTKOIO Yy TOPSAIKY, BCTAHOBJIICHOMY
Konexcom Ykpainu mpo aaMiHICTpaTUBHI IPABONOPYIICHHS.

(nynkm 4 po3oiny VI i3 sminamu, eneceHuMuU 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yrpainu 6io 24.03.2021 p. Ne 92)

5. TloBIZOMIIEHHSI MPO BHUKJIMK A0 CyAy Y KPUMIHAJIBHOMY MPOBaKEHHI
3MIACHIOIOTBCS Y BUIJISIAI TOBICTKM NPO BHUKJIMK y TMOPSAKY, BCTAHOBJICHOMY
KpuminanbHUM MpoLecyaasbHUM KOJIEKCOM Y KpaiHH.

(nynkm 5 po30iny VI i3 sminamu, enecenumu 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii' Yrpainu 6io 24.03.2021 p. Ne 92)

6. Oco0a, sika mepeOyBae MiJ BapTOI, BUKJIMKAETHCS Yepe3 aIMIHICTpaIlii0
MICIISl TIONIEPETHBOTO YB'SI3HEHHS y BCTAaHOBIEHOMY 3aKOHOJIABCTBOM MOPSIIIKY, 3
ypaxyBaHHSAM MOJIOXKEHb [HCTPyKLIi 3 opraHi3aiii KOHBOIOBaHHS Ta TPUMAHHS B
cynax oOBHMHYyBaueHMX (MIJACYAHUX), 3aCyPKEHUX 3a BHUMOIOK  CY/IIB,
3aTBEepKEHOT Haka3oM MiHicTepcTBa BHYTPIIIHIX cripaB YKpainu, MiHictepcTBa
foctuilii Ykpainu, BepxoBnoro Cyay Ykpainu, Buimoro cnerianaizoBaHoro cymy
VYkpainu 3 po3risiay IUBUIBHUX 1 KpPUMIHAIBHUX cIipaB, Jlep»kaBHOi Cy/IOBO1
aamiHicTparii Ykpainu, ['eHepanbHOi mpokyparypu VYkpainu Bim 26.05.2015
Ne 613/785/5/30/29/67/68.

7. Oco01, moJ0 SKOi 3aCTOCOBAHO 3aX0JH OE3IEeKH, HaJCHIAETHLCS TTOBICTKA
IpO BUKIWMK JI0 CYIy BHKIIOYHO uYepe3 KEepiBHUKA OpraHy JI0CYyJOBOTO
po3ciiiiyBaHHsl @00 MPOKypopa, SAKUM MPUUHSB PIIICHHS TTPO 3aCTOCYBaHHS TaKUX
3aX0/iB, 13 JIOTPUMAHHSIM YCTAaHOBJICHUX BHUMOI IIOJO0 3a0€3MEUCHHS 3aXUCTY
1H(popMmarii.

8. IloBicTka MpPO BUKIHMK JO CYAy OCOOM, siIKa MPOKUBAE 3a KOPJAOHOM,
BPYYA€ETHCS 3T1IHO 3 MI>KHAPOHUM JIOTOBOPOM YKpaiHU MPO MPaBOBY JOMOMOTY,
3roga Ha OOOB'SI3KOBICTH SIKOrO0 HagaHa BepxoBHow Pagoro VYkpainu, a 3a
BIJICYTHOCTI Takoro - 3a JIOIIOMOTOK)  MOJKJIHMBOCTEH  JUINIOMAaTUYHOIO
(KOHCYJIBCBKOT0) MPEACTAaBHULITBA.
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9. Po3nmcku ocib, sSiKi oJiepkaii CyI0Bl BUKIUKH 1 MMOBIAOMIICHHS, @ TAKOXK
CYZIOB1 BUKJIMKHU Ta MOBIAOMJICHHS, IO IOBEPHYJIHUCH Y 3B'SI3KY 3 HEBPYUYEHHSIM iX
aJipecaroBi, JOJIY4alOThCSA 0 MaTepiaiiB cyaoBoi cipasu. [Ipu mpomy 1o ACJC
BHOCSITBCS BIJOMOCTI PO (pakT BpyueHHs (HE BPYUEHHS) JOKYMEHTIB aJpecaToBl
Ta 1aTy OTPUMAaHHS CyJIOM TOBITOMJICHHSI.

(nynkm 9 po3oiny VI i3 sminamu, 6neceHuMu 32i0HO0 3 HAKA30M
epoicasnoi cyoosoi aominicmpayii Ypainu 6io 24.12.2019 p. Ne 1196,
y peoakyii nakasy /lepacasHoi cy0o6oi

aominicmpayii’ Yepainu 6io 03.06.2020 p. Ne 248)

VII. ®opmyBaHHS | 0pOpMIICHHS CyI0OBHX CIIPAB

1. JIoKkyMEeHTH CyAOBOi CIpaBu (Marepiail KpUMIHAJIBHOTO MPOBAKEHHS)
MIIMBAIOTHCS Y CIEIIabHy OOKIAIUHKY, BUTOTOBJIEHY JPYKApPCHbKUM CIIOCOOOM
(donmatok 5), y TaKOMY MOPSJIKY:

apKy1(-1) BHyTPIIIHBOTO OMKCY JOKYMEHTIB;

(ab3ay opyauii nynkmy 1 po3zoiny VII i3 3minamu, HeceHuMU 32i0HO 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

JOKYMEHTH, IO HAMINIUIM 10 CyAy Ha po3rsia (3asBa; MO30BHA 3asBa;
CYNPOBITHUHN JUCT 3 OOBUHYBAIBHUM aKTOM, KJIOTIOTAHHSM, IOKYMEHT TIPO CIUIATy
CYZIOBOTO 300pYy, TOIIO) Pa3oM i3 ToJaTKaMu Ta KOHBEPTOM (y pa3i HasiBHOCTI);

IPOTOKOJ aBTOMaTH30BAaHOTO PO3IOILTY CyI0BOI CIIPABH;

yXBaJia Mpo 3aJIMIIEHHS 0€3 pyXy / MOBepHEHHS 3asBU (y pa3i HasIBHOCTI);

(ab3ay n'amuii nynkmy 1 posoiny VII i3 3minamu, eneceHumu 32i0H0 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

CYNPOBITHUHN JTUCT MIPO HATICIAHHS KOMIi YXBaJIH MPO 3AIUIIECHHS 3asBH 0€3
pyXy / moBepHEHHs 3as1BHU (y pa3l HasiBHOCTI);

(ab3ay wocmuii nynkmy 1 po3oiny VII i3 3minamu, 6HeceHumMu 32i0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

JOKYMEHTH, 110 HAJIHIUIM B NOPSAAKY YCYHEHHSI HEJOJIKIB (SKIIO MO30BHY
3as;By OyJi0 3ajumieHo 0e3 pyxy 1 HeAOJIKH o0 (GOPMH YM 3MICTYy IMO30BHOI
3asiBM NIO3MBAYEM YCYHYTO), Pa30M 3 KOHBEPTOM (Y pa3l HassBHOCTI);

yxBajla (PO BIAKPUTTS / TOPYIICHHS TPOBAJKEHHS Yy CHOpaBi; Mpo
MPU3HAYEHHS M1TOTOBYOTO CYJOBOTO 3aCiJaHH);

(ab3zay eocvmuti nyukmy 1 po3zoiny VII i3 3sminamu, 6HeceHuMU 32I0HO 3
Hakasom Jlepocasnoi cyoosoi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)
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IIPOTOKOJI UM KypHAJI (IIIATOTOBYOI0) CYJOBOTO 3aCiJaHHS;
yXBaJia 3a pe3yJbTaTaMu (TiAroTOBYOr0) CyI0BOTO 3aCiTaHHS;

KOITii MTOBITOMJICHb Ta 1HIIMX JMCTIB, HAMICIAHUX BIAMOBIIHO 0 yXBallk 3a
pe3ynbraTtamMu (IMiAroToOBY0ro) CyJA0BOIO 3acCiJaHHs, PO3MUCKU PO X OTPUMAHHS;

JOKYMEHTH, 10 HAJINIILIN 10 CYJly Ha BUKOHAHHS YXBaJu 3a pe3yJibTaTaMu
(TArOTOBYOI0) CY/JOBOTO 3acCiJIaHHs, JTOKYMEHTH 1 KJIOMOTaHHS, 110 HAIIHIUIN 3
IHIIIIATUBH yYAaCHUKIB CYJOBOTO TMPOBADKCHHS Ta MaloTh 3HA4YEHHS IS
IPOBA/IPKEHHS, CYI0B1 PILIEHHS 3a Pe3ylbTaTaMH PO3TJsSAy LHUX JOKYMEHTIB;

1HIIT IOKYMEHTH, 10 OYyJIM OTPUMaHI IiJ1 Yac po3IJIsiy CIPaBy;
MPOTOKOJ (KypHaJT) CYyZAOBOTO 3aCiJaHHS;

BCTYyIHA Ta PE30JI0TUBHA YaCTUHU CYI0BOTO PIllICHHS (32 HASBHOCTI);

(ab3ay yvomupnaoysmuii nynkmy 1 po3oiny VII euznano abzayom n'amuaoyamum
32I0HO 3 HaKazom Jlepacasnoi cy0oeoi aominicmpayii YVrpainu 6io 24.12.2019 p. Ne 1196)

CYyJIOBE PIIICHHS;

JOKYMEHTH amesilIiHOrO TMPOBAJKEHHS (MiALIMBAIOTBCA N0 CIPaBH
BIJIMOBITHO /10 TOPSAAKY (OPMYBaHHS CYIOBOI CHpPaBH, BHU3HAYEHOT'O IIIEIO
[HCTpYKITI€EIO, - Y XPOHOJOTIYHOMY TOPSAKY BIAMOBITHO A0 4Yacy HAAXOMKEHHS
JIOKYMEHTA /10 Cy/ly 00 CTBOPEHHSI IOKYMEHTa CyI0M);

1HIIl JOKYMEHTH y XPOHOJIOTITYHOMY MOPSIZIKY.

VY pasi 30epekeHHs 3aMKCiB CyJ0BUX 3acilaHb Ha ONTUYHUX JIUCKaX, TaKl
Hocli 1H(oOpMallii 13 TEXHIYHUM 3allMCOM CYJOBOTO 3aciiaHHS BKJIAJIalOThCS B
KOHBEpPT (JCKITbKa KOHBEPTIB), SKUWM BKJICIOETHCA HAa BHYTPITHROMY OOII
OOKJIaAMHKH B KIHIII BIJIMOBIAHOTO TOMY CIIPaBH.

(ab3ay oes'smuaoysamuii nynkmy 1 po3oiny VII i3 sminamu, necenumu 32i0H0 3
Hakazamu Jepoicagnoi cy0oeoi aominicmpayii Yrpainu 6io 24.03.2021 p. Ne 92,
6i0 25.07.2022 p. Ne 254)

Y BHyYTpIIIHHOMY OIHKCI CYJOBOi CIPaBH, B XPOHOJOTIYHOMY TMOPSIIKY,
BKa3yeThCsl HASBHICTh TEXHIYHOTO HOCIS Y CHpaBi, a B MPHUMITKaX 3a3HAYA€ThCSA
1oro ¢akTHuHE MICLIE3HAXO/KEHHS: "'y KOHBEPTI B KiHII TOMY".

(ab3ay nynkmy 1 po3oiny VII i3 sminamu, Hecenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196,
3AMIHEHO 08oMa ab3ayamu 32i0HO 3 HAKA30M JlepacasHol

cy0060i aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)
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2. Yci JOKYMEHTH, L0 MiAIIMBAIOTHCS A0 CYIOBOi CIpaBU, MalOTh OyTH
JuIIe B OMHOMY MpUMipHUKY. [Ipu iboMy MeTaneBi CKpirieHHs (CKPINKu, O1HaepU
JUIS TIaTiepy, CKOOU TOIIO0) BUITYYarOThCS 3 TOKYMEHTIB.

V pasi nomaHHA miJ yac CyJJ0BOTO 3acCiJjaHHs YYaCHUKOM CYJIOBOTO MPOIECY
IpUMIpHUKA JOKYMEHTa, Y TOMY YHCJl MHUCHMOBOTO JOKa3y 31 CIpaBd, OAWUH
OPUMIPHUK SIKOTO BXE MIAMIMTO (JIOJy4€HO) 0 MaTepialiiB CIpaBH, MOJAHUMN
HACTYITHUH 32 YCHUM PO3MOPSKEHHSAM CYI11 MOXKe OyTH MOBEpHYTHH 0co01, siKa
nojasa e J0KyMeHT, 6e3 peecTparlii.

(ab3ay opyauii nynkmy 2 po3zoiny VII i3 3minamu, eHeceHumu 32i0HO 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 25.07.2022 p. Ne 254)

3. KoHBepTH MiAMIMBAIOTHCS MICHS JIOKYMEHTIB, 10 HAIWIUIM B HUX JI0
cyny. SKiio KOHBEPT HAAINIIOB SK BKJIAJACHHS, BIH IIJIIMBAETHCA MICISA
BIJIMOBIHOTO JOKYMEHTA.

4. Jlokas3u Ta iHII JOKYMEHTH, IIPUEHAH] JI0 CIIPaBU B CyI0BOMY 3aCiJIaHHI,
MIIIMBAIOTECS  TIEpPEl  MPOTOKOJIOM  (KypHAJIOM) CyAOBOIO  3acCilaHHA Yy
XPOHOJIOTTYHOMY TIOPSIIKY.

VY pasi sSkimo cynoBe 3acijaHHS BiJKJIAaIeHO a00 B CyJOBOMY 3aCi/aHHI
OTOJIOIICHO TMEpepBY, MICIs MPOTOKONY (KypHany) cynoBoro 3aciganHHs (abo
CYJIOBOTO PIIIEHHS, sIK€ OyJ0 MPOTroJOIIEHO B KIHII CYJIOBOTO 3aCiaHHs) 0
MaTepiaiiB CHpaBH MiJIUIUBAIOTHCS PO3MUCKU 3 JaHUMH MPO MOBIIOMIIEHHS OCIO
Ipo JaTy, 4ac Ta MiCIle HACTYIMHOTO CYAOBOTO 3acijaHHsS Ta KOMil CyZOBHX
BHUKJIMKIB B HaCTYITHE CYJOBE 3acijaHHs 0cCi0, sIKi He OpajM y4acTi y CYJ0BOMY
3aciJaHH1, 10 3aKIHYHIIOCS.

VY pasi gKkmo cyAoBe 3acilaHHS 3aKiHYUJIOCS MPOTOJIONIEHHSM MOBHOTO
TEKCTy CYJOBOTO PIillICHHS, SKUM 3aKiHYEHO PO3TJIsi CIpaBH (IMIOCTaHOBA CYAY,
yXBaJla CyJly IIpO 3aKpUTTS MPOBAKEHHS a00 MPO 3aJMILECHHS 3asiBU/CKapru 0e3
po3riisiny), Michs TPOTOKONY (KypHally) CYAOBOrO 3aciiaHHs MiAIIMBAIOTHCA
CYJIOB1 DIIIEHHS, Y TOMY YHCJi, BCTYIIHa Ta PE30JIOTHBHA YACTUHHU CYJOBOTO
pillICHHS B pa3i MPOTOJIONMIEHHS BCTYMHOI Ta PE30JIIOTMBHOI YaCTHH CYyJIOBOTO
pilICHHS.

VY pasi gAKMo CyAoBe 3aciaHHS 3aKIHYUIIOCS TPOTOJIOMIEHHSM KUTHKOX
CYIOBHUX pilIeHb, O(GOPMIIEHUX OKPEMHM JOKYMEHTOM (yXBaJsia, IOCTaHOBA,
pILIEHHSI, BUPOK), CYAOBI PIIIEHHS MIAMIMBAIOTECA [0 CHOpPaBM B MIpy iX
OTOJIOLIEHHS.

VY pasi Ko Micas MPOTOJIOIMIEHHS YXBalH Cyay, OGOpPMIIEHOI OKpEeMUM
JIOKYMEHTOM, CYy/J0BE€ 3acilaHHs OyJO IpPOJOBXKEHO, yXBajia CyAy MiJIINBAETHCA
nepes MPOTOKOJIOM (KYpHAJIOM) CyJIOBOTO 3aCiJaHHS Y XPOHOJOTIYHOMY MOPSAIKY
BUMHEHHUX Y CYJI0OBOMY 3acCliJIaHHI MpOoleCyaaTbHUX JiH.
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Posmnucku oci6 y crpaBi, MIPUCYTHIX TIPU MPOTOJIOMIEHH] CyI0BOTO PillIEHHS,
PO OJIep>KaHHS KOIIii MPOTOJIONICHOTO CY/IOBOTO PIIIEHHS Ta/ab0 MOBiIOMIICHHS
PO BpYYEHHS TOMITOBOTO BIANPABICHHS 3 JaHUMH TPO OJCp)KaHHS KOIil
CYJIOBOT'O PIIICHHSI MiAMIUBAIOTHCS MICHS CYJIOBOrO pillieHHs (y TOMY YHCI B pasi
IIPOTOJIOLICHHS BCTYITHOI Ta PE30IIOTUBHOT YaCTUHH CYZOBOTO PIILICHHS).

5. Ilpu HagXOMKEHHI 10 CyAy MOIITOBUX MOBIJOMIIEHB (PO OTPUMAaHHA 200
HEOTPUMAHHS MPOIECYaJbHUX JOKYMEHTIB, IO HAMpPaBIAIOTHCS y4YaCHUKaAM
CYZIOBOTO TIpOIleCy, ad0 3amuTIiB y CIpaBi), MpamiBHUK cyay BHOCUTH 10 ACJIC
BIJIOMOCTI IIOAO HASBHOCTI BIAMOBIAHOI iHGoOpMamii mTpo oTpumanHs (abo
HEOTPUMAHHS) JOKYMEHTIB Ta Iepedae Takl MOBIAOMIICHHS NPALIBHUKY, SKUI
oopmittoe cripaBy, Ui NMPUENHAHHSA A0 MaTEpialiiB CIpaBU Y XPOHOJOTIYHOMY
HOPSIIIKY.

(nynxkm 5 po3oiny VII i3 3minamu, 6necenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

6. Y pa3i BIAMOBM Yy BIJKPUTTI MPOBAKEHHS Y CIpaBi, MOBEPHEHHS
MO30BHOI 3asiBU, JOKYMEHTH (OPMYIOThCA Ta MIAIIMBAIOTHCA Y CIELIAIbHY
OOKJIaANHKY Yy XPOHOJIOTIYHOMY TMOPSAJKY BIJAMOBIAHO J0 Yacy HaAXOMKCHHS
JIOKyMEHTA J10 Cyly a00 CTBOPEHHSI IOKYMEHTA CYJIOM.

(ab63ay nepwuti nynkmy 6 posoiny VII y pedaxyii naxazy
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

Taki mMarepiaau MarOTh MICTUTH BIAMNOBIJIHY yXBaJly pa3oM 13 CyIpOBIIHUM
JIMCTOM Ta KOIIsIMU TTO30BHOI 3asBH 1 IOKYMEHTIB, K1 MIATBEPAXKYIOTh OOCTaBUHH,
0 TOCAYryBajd IIJICTABOI0 BIJIMOBU Y MPUUAHATTI TO30BHOI 3asBU 4d 1l
noBepHeHHI. CyJl caMOCTIMHO, BUXOJAYM 3 KOHKPETHUX OOCTaBUH CIpaBU Ta
M1JICTAaB TTOBEPHEHHS MO30BHOI 3asBU, BHUPIIITYE MUTAHHS MPO MEPEIiK MaTepiais,
KOITi1 IKUX HOMY HEOOX1THO 3aJIUIIUTH y MaTepianax CIpaBH.

(ab3ay opyeuil nynkmy 6 po3oiny VII i3 sminamu, eHecenumu 32i0H0 3
Hakazom Jlepacasroi cy0osoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

7. Marepiaiii 11010 PO3IJISAY 3asiB PO TEperisii CyJOBUX pIIlIeHb 3a
HOBOBHSIBJIEHUMH OOCTaBUHAMH IIiJIIIMBAIOTHCS 1O CYAOBUX CIpaB, CTOCOBHO
CYJIOBUX PIIIECHb B IKUX MOPYIIYETHCSI MUTAHHS MPO 1X TMEPETIIsI.

Martepianu 1040 BUPIMIEHHS NUTaHb Yy TMOPSAKY BHKOHAHHS CYyIOBOTO
pILIEHHS, YXBAJIEHOTO CYJIOM, JI0 SIKOTO HaJAIMIILIM TaKi MaTepiaiu, MiAIIUBaIOThCS
JI0 MaTepiajiB CyI0BOi CIIPaBU, PIIICHHS B SIKIi BAKOHYETHCS.

SIKIIO CyZ0Be PIIIEHHS BUHECEHO 1HIIMM CyJIOM a00 BHUPIIIYETHCS MUTAHHS
BUKOHAHHS PIMICHh IHIIUX OpraHiB (mMocagoBux o0ci0) ¢GopMyBaHHS CIpaBU
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3IIACHIOETHCS BIATMOBIIHO /10 3arajlbHOTO MOPSAJKY, BU3HAUEHOTO IIUM PO3ILIOM
[HCTpyKITIi.

VY pasi HampaBieHHs CHOpaBH JI0 I1HIIOTO CYyIy 3a MIJACYAHICTIO (IJis
BU3HAYCHHSI MMIJICYJTHOCTI), 10 OpraHy, [0 HalpaBUB aJMIHICTPATUBHUMA MTPOTOKOJI
- Ha JOOMpAIIOBaHHSA, IOBEPHEHHS OOBHHYBAJIBHOTO aKTy MPOKYpPOpY, CYI
CaMOCTIHO, BUXOJTYM 3 KOHKPETHUX OOCTaBHH CIIpaBH, BUPIIIYE MUTAHHS MPO
nepenik maTepiaiiB, KOmii sIKUX HoMy HEOOXIOHO 3anmuiuuTH. Taki Marepiaiu
(bopMyIOThCSl Ta MIAMIMBAIOTHCS B CHELiadbHy OOKIATUHKY B XPOHOJIOTTYHOMY
MOPSIIKY BIAMOBITHO 70 Yacy HAAXOKECHHsS JOKyMEHTa 10 Cyay abo CTBOpPEHHS
CYZIOM.

(nynxkm 7 po3oiny VII donogneno abzayom 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

CnpaBu NO30BHOTO TMPOBAKEHHS, 3asiBU Ta MaTeplaiu, CyJIOBl PIILICHHS,
YXBaJIEHI 3@ pe3yJbTaTaMM iX PO3IIIALY MO CYTi, sIKI MOXYTh OyTH OCKapKeHi, Ta
PO3TIAAAOTECS Y MeEXKax CIpaBH PO OAaHKPYTCTBO, (POPMYIOTBCS OKPEMO 3a
IpaBUJIaMU 1[bOTO Po3ALTy [HCTpyKIIIi.

(nynxkm 7 po3oiny VII donogneno abzayom 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

VY pa3i BUHECEHHSI CyJOM OKPEMOI yXBaJIM JIUCTYBaHHS IOA0 ii BUKOHAHHS
MIITABAETHCS 10 MaTepiajIiB CyJ0BO1 CITPaBH.

(nynxkm 7 po3oiny VII donogneno abzayom 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii YVrpainu 6io 03.06.2020 p. Ne 248)

Sxmo okpemMa yxBajia TOCTAaHOBJICHA CYAOM amelsliiHOl 1HCTaHIi, TO
JUCTYBaHHS IIOJ0 BUKOHAHHS OKPEMOi YXBaJM HAMPAaBISETHCA 0 CYAY TEPIIOl
THCTaHII JIJIs1 MPUETHAHHS IO MaTepiajiB CIpaBy.

(nynkm 7 po3oiny VII donoeneno abzayom 32i0Ho 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii YVrpainu 6io 03.06.2020 p. Ne 248)

8. BHyTpimHii onuc cyaoBoi cmpaBu (701aTOK 6) K 3acid (ikCyBaHHS
HAsBHOCTI JIOKYMEHTIB Ta pO3MIIIEHHS 1X Yy CHOpaBi 3IIACHIOEThCS Ha
BHYTPIIIHHOMY OOIll OOKJIaJAMHKKA 1 MOXKe OyTH TMPOJOBKECHHA Ha OKPEMHUX
apKylax, SKi 3 LI€0 METOI MiAIIMBAIOTHCA 10 CIpPaBU MEPIIMMH, Ta BKIIOYAE
NOPSIIKOBUIT HOMEpP, peeCcTpaliiHuN 1HACKC TOKYMEHTY, AaTy, KOPOTKY Ha3BYy
JIOKyMEHTa, HOMEpP apKyIIliB CIPaBH, MPUMITKH.

(ab3ay nepwuii nynkmy 8 po3oiny VII i3 sminamu, HeceHumu 32i0HO 3
Hakazom Jlepocasnoi cyoosoi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)
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JIOKyMeHTH, 3a3HaueHi B JOJATKy JO I[IO30BHOI 3asiBU, AamNesIiiHOl
(xacarliifHoi) ckapru abo B IHIIOMY CYIPOBIIHOMY JOKYMEHTI, B OIHKCI HE
HepeTiuyloThcs, ajne OOOB'SI3KOBO 3a3HAYAETHCA MPO IX HASABHICTH 3TITHO 3
MIEPENTIKOM Y JOJIaTKY.

JIOKYMEHT, IO MIATBEpPDKYE BIACYTHICTh JOJAaTKa JO IO30BHOI 3asiBH,
anessiiHoT (KacaliifHo1) CKapry, 10Jy4aeThCs 10 CIIPaBH.

SIKIO 10 CIpaBH MiANIMTAa KOIIis, a HE OpPUIiHAI JOKYMEHTa, TO IPO I
000B'SI3KOBO 3a3HAYAETHCSI B OIIMCI.

Onuc mianucye cyaas Ta NpaliBHUK anapary cyAy (13 3a3Ha4eHHSIM MOCa/IH,
Mpi3BUIIA, 1HILIAIIB Ta IaTH), IKUH 0OpMITIOE cipaBy. Y pasi BIACYTHOCTI CyJI
BHYTpIIIHIM ONUC MIANUACYE 0co0a, BU3HAYEHA HAKa3oM TOJOBH Cyay. 3a
BIJICYTHOCTI TaKOTO HakKa3y BHYTPILIHIA OMUC MIJMUCY€E roJoBa cyny, abo ocooda,
sIKa BUKOHY€E HOTr0 00OB'S3KH.

(ab3ay n'amuti nynkmy 8 po3diny VII i3 sminamu, enecenumu 32i0H0 3
Hakazamu Jepoicasroi cy0oeoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196,
610 24.03.2021 p. Ne 92)

V crpaBax, jie BXKe € BHYTPIIIHINA ONKC, TIPU MPUETHAHHT HOBUX JIOKYMEHTIB
OIHC Ta HOTO HyMepaIlisl MPOAOBXKYIOTHCS.

J10 BHYTpIIIHBOI'O OMKUCY KOXKHOTO TOMY CIIPaBU CKJIAAAE€THCS IMiICYMKOBHMA
3aMMc, y SIKOMY HaBOAATHCS LU(PpaMH Ta JIITEpaMu KIIbKICTh JOKYMEHTIB, IO
BKJIFOYEHI JIO OIHKCY, Ta KIJIBKICTh aAPKYIIIiB BHYTPIIIHHOTO OIHCY.

(ab3ay coomuit nynkmy 8 po3oiny VII i3 sminamu, HeceHumu 32i0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii' Vrpainu 6io 24.12.2019 p. Ne 1196)

9. OdopmiteHHs CyIOBOI CIIpaBU Mepedoavae HyMepallio apKymriB y crpasi
3 TOTPUMAHHSIM TaKUX TPaBLL

apKylll y CyAOBid CIpaBl HyMEpYIOThCS apaOChKUMH IudpaMu y IpaBoMy
BEPXHHOMY KYTI MPOCTUM TrpadiTOBUM OJIIBIIEM ab00 MEXaHIYHUM HYMEpPATOPOM.
3acTocyBaHHS YOpHMJI, TTACTH ab0 KOJHOPOBUX OJIBINB /I HyMeparlii apKyIiiB
3a00pOHSETHCS;

apKyIlIi CyJI0BOi CIIpaBU, PO3A1JIEHOT HA TOMH, CJIiJ] HYMEPYBATH 32 KOKHUM
TOMOM OKPEMO;

apKyllli BHYTPIIHBOT'O OMHUCY JOKYMEHTIB CIIPaBU HYMEPYIOThCS OKPEMO;

doTorpadii, KpecieHHs, miarpaMd Ta IHII 1TIOCTPATUBHI JOKYMEHTH
HYMEPYIOTbCSI Ha iX 3BOPOTHOMY OOI1i Y BEpXHBOMY JIIBOMY KYTi;
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apkym ¢gopmary, 61Ibmoro, HiXK Gopmar A4, MIAIMIMBAETLCSA 32 OJUH OIK 1
HYMEPYETHCS SIK OJMH apKylll y MPaBOMY BEPXHBOMY KYTi, a IOTIM (DanmbIfO€ThCS
Ha ¢popmat A4;

apKyll 3 TpPUKICEHHMMH JTOoKyMeHTamMu (Qortorpadismu, BHUpi3KaMu,
BUIMMCKAMU TOIIIO) HYMEPYEThCS K OJUH apKyIl. SIKIO 0 TOKyMEHTa MigKIeeH]
oIHUM OOKOM iHIIN JOKYMEHTH (BHPi3KH, BCTABKH JO TEKCTY, IMEPEKIATU TOIIIO),
TO KOYKEH JIOKYMEHT HyMEPY€EThCS OKPEMO;

HIIIIATI Y CYIOBI COpaBM HE OIKMCaHI Ta HE oOIedaTaHi KOHBEPTH 3
YKJIaJCHHSIMUA HYMEPYIOThCSI BaJIOBOIO HYMEPAIl€l0 apKyIIiB CIPaBU, NMPU IIbOMY
CIIOYaTKy HyMEPYETHCS KOHBEPT, a TIOTIM KOKHE BKJIAJICHHS B KOHBEPTI;

OTHMCaHI Ta orneyvaTaHi KOHBEPTHU (MIAKETH), B AKUX BMIIIEHO PEYOBI JOKa3U
a00 JIOKYMEHTH, HYMEpPYIOThCS OJUH pa3. BMICT Takux KOHBEPTIB (IMaKeTiB) HE
HYMEPYIOThCS;

AKIIO MPU HyMEpallii apKyIliB JOMYIIEHO BEIUKY KiIbKICTh MOMHJIOK, TO
apKyllli HyMEPYIOThCSl 3aHOBO, MPU LIbOMY CTapi HOMEPH 3aKPECTIOIOTHCS OJIHIEIO
MTOXHJIOIO PHCKOIO, @ HE BUIIPABIISIIOTHCS,

MpU HEBEJNMKIA KUIBKOCTI MOMHUJIOK HyMepalis apKylIiB BUIIPABISETHCA
TaKUM YUHOM: Ha HENPOHYMEPOBAHUX apKyllaX MPOCTaBISETbLCI HOMEP
NOMNEePEeIHHOTO apKylla 3 T0AaBaHHAM OYKB 3rAHO 3 yKpaiHChKUM andasitom ("a",
"6", "B", "r", "r" 1 pam), a NpU TOBTOPEHHI OJHOTO HOMEpa Ha KIJIbKOX
pO3MIIIIEHUX MOpYydY apKylax nomarTees Oyksu "a", "6", "B", "r", "r" 1 mam
BIJIOBIJTHO /10 KOKHOTO HOMEpa apKyllla, TOYWHAIOYH 3 IPYTOro.

10. CynoBi cmpaBu 3 BEIMKOIO KUIBKICTIO JOKYMEHTIB (DOPMYIOThCS B
OKpeMi TOMH 3 KIJIbKICTIO apKyIiiB He Oibie 250.

Koxen TOM cynoBoi copaBu O(OPMITIOETBCS OKPEMO, MAa€ BIACHY
HYMEpAIII0 apKYIIiB Ta BIACHUNA BHYTPIIIHII OIHUC.

Tomu crnpaBu HyMEPYIOThCSI BaJOBOIO HyMepali€r. SKuo npu Hymepanii
TOMIB JIOMYILEHI MOMWJIKH, HyMEpAllisi TOMIB BUIPABISETHCS TAaKUM YUMHOM: Ha
HEMIPOHYMEPOBAaHUX TOMAax IPOCTABIAETHCA HOMEpP MOMNEPEIHBOIO TOMY 3
JoAaBaHHIM OYKB 3T1IHO 3 YKpaiHcbkuM andasitom ("a", "6", "B", "r", "r" 1 gam),
a TpU TOBTOPEHHI OJHOTO HOMEpa Ha KUIbKOX PO3MIIIEHUX MOpy4d TOMax
noaatotbes Oyksu "a", "0", "B", "r", "r" 1 mami BIAMOBIAHO JO KOXKHOIO HOMEpa
TOMY, TOYMHAIOYH 3 APYTOro0.

11. ®opmyBanHs 1 oopmiIeHHS CyIOBUX CIpaB 3IIHCHIOIOTH CEKpeTapi
CyJIOBUX 3aciJiaHb, a00 1HII BH3HA4YCHI BIJMOBIIAIBHUMU, MPAILIBHUKHU arapary
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Cyldy. 3araqbHUNl KOHTpPOJIb 3a SKICTIO Ta CBO€YAacHICTIO (OpMyBaHHS Ta
o(hopMIIeHHS CYJJOBUX CIIpaB, 3[IHCHIOE KEPIBHUK arapary cyay.

12. Tlpu ¢opMyBaHHI CyI0BOI CIIpaBU 3a00pPOHSETHCS BHKOPHCTOBYBATH
KJICI0Yl 3aco0M, IIBUJKO3IIMBaYl a0o0 1HIN MeXaHiyHI 3aco0M CKpIIUICHHS
JIOKYMCHTIB.

13. Jlnst 00Ky KiJIBKOCTI apKyIIiB y crpaBi Ta (iKCyBaHHS OCOOJIMBOCTEH
iX HyMmepallii IpH mepenavi CrpaBy J0 apxiBy CYAY CKIAJA€ThCs 3aCBiAUyBaTbHUIMA
HaIUC CTpaBu (10JaTOK 7).

3acBiAUyBabHUNA HAMKUC CKIATAETBCS HAa OKPEMOMY apKylli, IO
BMIIIY€ETHCS B KiHIII CIIPABH.

VY 3acBiguyBaIbHOMY HAMKC1 3a3HAYAIOTHCS IUdpaMU 1 JITEPAMH KIJTbKICTh
apKylIlliB y CIpaBl Ta OKpeMo, uepe3 3Hak "+" (IUI0C), KUIBKICTh apKyIIiB
BHYTPIIIHBOT'O OIUCY.

VY 3acBig4yBaJbHOMY HAmNMCl 3a3HAYAIOTHCSA TaKl OCOOJMBOCTI HyMepauli
JIOKYMEHTIB CIIpaBH:

HAsBHICTH JITEPHUX Ta MPOMYIIEHUX HOMEPIB apKYUIIB;

HAsSIBHICTh BKJIAJICHb, SIKI HE MOJKHA MPOHYMEpYBaTH (MAacmoOpT, CBIAOITBO
PO HAPOKEHHS TOWIO);

HOMEpPH apKYUIIB 3 HakiIeeHUMH (pororpadisiMu, KPECICHHSIMH, BUPI3KAMU
TOILLO;

HOMEPH BEIMKO(POPMATHUX apKYIIIiB;
HOMEpPU KOHBEPTIB 3 BKJIAJIEHHSMH 1 KUTHKICTh apKYIIIiB BKJIa/ICHb.

Yci  nmoMuiKd Ta  BUINpABICHHA B HyMepalii 3a3HayaroThCs Y
3aCBIIUyBaJIbHOMY HAIIKCI.

3acBiluyBaJbHUM HAMKC MIAMKCYE 0cO0a, sika WOro CKJalia, 13 3a3Ha4YCHHSIM
nmocajy, Mpi3BHINA, IHIIIATIB Ta AaTH. YCi1 MOJAbII 3MIHM Yy CKJaJl Ta CTaHI
crpaBu (MOUIKOMXKEHHSI apKyIIiB, 3aMiHa OPHUIIHAJIBHUX JIOKYMEHTIB KOIIISIMHU,
MpUETHAHHS HOBUX JJOKYMEHTIB TOIIO) 3a3HAYAIOTHCS B 3aCB1IUYyBaJIbHOMY HAIUCI
3 OCUJIAaHHSIMU Ha BIANOBIIHUHN MIATBEPIKYBAIbHUN JOKYMEHT (HaKa3, aKkT).

14. Hanncu Ha OOKIaAMHKAX CyJOBUX CIpPaB POOJISATHCS UYITKO, pO30ipIUBO
CBITJIOCTIKAM YOPHUM / CHHIM YOPHUJIOM (I1acTOI0), 00 APYKAPCHKUM CIIOCOOOM.
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Ha sgumpoBomy Oomi  OOKIAQAWHKA  CyAOBOi  CIpaBu  (MaTepialiB
KPUMIHAJBLHOTO NMPOBAKEHHS) (I0AATOK 5) 3a3HAYAETHCS:

HallMEHYBaHHs Cyly;

€IVHUN  yHIKaJbHUM HOMEp copaBu (MarepialiB  KPUMIHAJIBHOTO
IPOBAJKEHHS) Ta HOMEP MPOBaKEHHs BiANOBIIHO 10 nanux AC/C;

HOMEp TOMY CIIpaBH (MarepiajiB KpHUMIHAJIBHOTO TMPOBA/KEHHs) Ta
3arajlbHa KUIBKICTh TOMIB, SIKIIIO TOMIB CIpaBH (MaTepiajliB KPUMIHAJIBLHOTO
MPOBA/IKEHHS ) OLIbIIIE OAHOTO;

Mpi3BUILE, 1M'd, IO 0aThKOB1 KOXKHOI 3 0CI0, II0JI0 SIKOi HaJidIIIa cipaBa
(MaTepiaii KPUMIHAJIBHOTO IMPOBA/KEHHS), HOpPMa 3aKOHY BIJAMOBIIHO 10
OPOTOKOJY TMpPO aJMIHICTpaTUBHE MPABONOPYLIECHHS, OOBHUHYBAJBHOTO AaKTa,
KJIOTIOTAHHSI PO 3acTOCYBaHHS IMPUMYCOBUX 3aXOJlIB MEAMYHOIO XapakTepy,
KJIOTIOTAHHSI PO 3aCTOCYBAHHSI MPUMYCOBUX 3aXO0JlIB BMXOBHOI'O XapakTepy,
KJIOMOTAHHSI PO 3BUIBHEHHS B1J KPUMIHAJIbHOI BIANOBIAAIBHOCTI;

Cy0'eKT 3BEpHEHHS 3a KJIOMOTaHHSAM TPO 3a0e3MedyeHHs 3axOJIiB
KPUMIHAJIBHOTO TPOBAPKEHHS, BHUJ 3ax01y 3a0€3MEeYeHHS KPUMIHAJIBHOTO
MPOBAKEHHS, BIIOMOCTI NMpo ¢Gi3udHy Ta/abo IOpUIAUYHY 0CO0Y, CTOCOBHO SKOT
BUPIIYETbCS ~ MUTAaHHA 100  3a0e3nmedyeHHs  3aXO0JlIB  KPUMIHAJIBHOIO
IIPOBAJIKEHHS;

npi3BHIlEe, 1M's, IO OAaTHKOBI O0COOH, sIKa TO/Ialia CKapry Ha pIIIeHHS, Aii 4u
O€3IisUTbHICTh CIAYOTO abo MPOKypopa Mia Yac JOCYAOBOrO PpO3CIiAyBaHHS,
BIJIOMOCTI Mpo cyO'ekTa, Aii YU OE3MISUIBHICTh SIKOTO OCKAp>KYIOThCS, MPEAMET
OCKap>KEeHHSI,

npi3BuIle, iM's, MO0 OATbKOBI YW HAaWMEHYBaHHS CTOpIH (3asBHHUKA), CYTh
BUMOT TO3WBava (3asBHHWKA) B aaMIHICTPATHUBHIM, TOCIOAAPCHKIA Ta MHUBLIBHIN
CIIpaBi;

y pa3l TpeasBICHHS 3YCTPIYHOTO TI030BY B  aJMIHICTpAaTUBHIN,
rocroAapchKiii Ta UMBUIBHIN - 3a3HAYEHHS NPO L€ Ta CYyTh BUMOT 3a 3yCTPIYHUM
MI030BOM;

y CIpaBi I1HIIOT KaTeropii - Mpi3BHIIE, iM's, IO OaThKOBI 0COOM, CTOCOBHO
K01 HaJllIIa cpaBa (Marepiai), CyTh CIIPaBH;

JaTa HaJIXOJDKEHHS CHpaBH (MareplaiiB KPUMIHAIBHOTO MPOBAIKEHHS) 10
Cyny.
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JliBuii BepxHI KyT OOKIQJAMHKH CIpaBd (MaTepiajliB KPUMIHAIBHOTO
MIPOBAHKCHHS) 3AMIIAETHCS BITBHUM JUIS PO3MIIIEHHS B HHOMY IITamra apxiBy
CyZly TpH MIPUAHSATTI CIIpaBy Ha 30epiraHHs.

Jlo cy0BO1 cipaBu JOKYMEHTH HiAIIMBAIOTHCS HUTKAMU Yepe3 YOTUPH (I
JTOKyMeHTIB ¢opmaTty A4) abo aBa (sl AOKYMEHTIB MeHIIoro Qopmary AS)
MPOKOJIM TOJIKOIO, IITHJIOM a00 1HIIUM yCTaTKyBaHHSIM BIPOJIOBXK JIIBOTO, BUTBHOTO
B1JI TEKCTY, MOJIs IOKYMEHTIB.

VkileloBaHHS ~ JOKYMEHTIB JI0 CHOpaBH (MaTepialiB  KPUMIHAIBHOTO
MIPOBA/IPKEHHSA), TPUKPIIUICHHS CTEIUIepOoM a00 BKIIAJEHHS OyAb-SKUM 1HIIUM
criocoO0OM, HE JTOMYCKA€EThCS.

[lin yac miAmIMBaHHSA JOKYMEHTIB CYJOBOI CHOpaBU HE JI03BOJISIETHCS
TOPKAaTHUCS iX TEKCTY. SIKIIO TEKCT JOKYMEHTAa HaJpyKOBaHO Nyxe OJM3BKO 0
HOro JiBOro Kpaw, TO MOTPIOHO HAPOCTUTH KOPIHELb JOKYMEHTa IarepoM Tiel
caMmoi SIKOCTI, 1110 i HOC1M TEKCTY JOKyMEHTA.

15. JIokyMeHTH amnenisiiiiHOro MPOBA/PKCHHS IMiIIIUBAIOTHCS B TaKOMY
MOPSIAKY:

CYHpPOBIIHUHN JUCT;

amensIiiHa ckapra 3 jJojgaTkamu (y TOMY YHCII JOKYMEHT MpO CIUIaTy
CyJI0BOTO 300DY);

IPOTOKOJI aBTOMaTU30BAaHOTO PO3MOLTY CYJOBOI CIIPABH;
yXBaJia PO BIAKPUTTS MPOBAJKEHHS y CIIPaBi;
1HIIT IOKYMEHTH y TIOPSIKY X HAJIXOJKEHHs (peecTpartii);

yXBaJla TIPO 3AJIMIIEHHS anessiiHoI ckapru 0e3 pyxy (SKIIO anensiiHy
ckapry Oyso 3aiaumieHo 6e3 pyxy 1 HeJI0JIIKY [M03UBaYeM YCYHYTO);

CYNpOBITHUNA JUCT TPO HATICIAHHS KOMIi yXBajdd TPO 3aJTHIICHHS
anessiiiHoi ckapru 6e3 pyxy;

amessliiiHa ckapra, 0 HaAlWNUIa B TMOPSAAKY YCYHEHHS HEIOJIKIB, 3
JIOJAHUMU JI0 Hel ToKyMeHTaMu (y pa3i, SKIIO anesiiiHy ckapry 0yJo 3aJIMIIEHO
06e3 pyxy 1 Hemomiku moAo (GOpMH YU 3MICTYy II030BHOI 3asBH IO3MBAYEM

YCYHYTO);

KOHBEpT, y SKOMY HajIlIUIa ameisliiiHa ckapra B TOPSAIKY YCYHEHHS
HEJIO0JIIKIB;
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CYNpPOBIIHUNA JIUCT TPO HATICHAHHA KOMIi yXBadd TMpPO BIIKPUTTS
amneNALiiHOTO TPOBAKEHHS B aaMIHICTPAaTHUBHIA crmpaBi 0cobi, 10 Mojaana
amnesALiiHy CKapry;

3ajdBU IIPO 3a0e3IeYeHHS IIO30BY YH I[OKa?)iB, YXBaJIK Cyndy, BUHECCHI 3a
pe3yiibTaTaMU PO3TTLAAY 3a4B IIPO 3a0e3IeYeHHS IIO30BY 49U I[OKaSiB;

JOKYMEHTH, IO HAMIWIIIM OO0 Cyay B CTaAil TIATOTOBKUA CIIpaBU 0
CYZIOBOTO PO3TIISIAY;

PO3MUCKH (ITOBIIOMJICHHS) PO OJEP>KAHHS YHaCHUKAMHU MPOLECY MOBICTOK;
HIIT IOKYMEHTU Y XPOHOJIOTITYHOMY MOPSAKY.
16. ITynkt 16 po3auty VII BUKIIOYEHO

(nynkm 16 po30iny VII i3 3minamu, 6Hecenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii Yepainu 6io 24.12.2019 p. Ne 1196,
BUKTIIOUEHO 3210HO 3 Hakazom [lepacasnoi cyoosoi

aominicmpayii Yxpainu 6io 03.06.2020 p. Ne 248,

v 38'a3Ky 3 yum nynkmu 17 - 25 esascamu 6i0nogiono nynkmamu 16 - 24)

16. Y pa3i po3risgy copaBu amessiiiHAM CyJIOM, SK CYJIOM MepIIoi
1HCTaHIIi, Cy/1oBa crpaBa (popMyeThes 3a MPABUIIAMH IIHOTO PO3iTy [HCTpyKIIii.

17. JTokymMeHTH y cmpaBi, ikl HE TOTPEOYIOTh BHUPIMICHHS Ta HAAXOMASTh
micyst 11 HaJlICTIaHHs 32 MEeXI1 CyJy anessiiiHol 1HCTaHIIl1, HaJICUJIAI0ThCS JI0 Cyy
NEepIIOi IHCTAHUII ISl HOJAIBIIOr0 MPUEAHAHHS 0 CIIPaBH.

18. CygnoBi pillleHHs, OPUUHATI amnedsuiiHuUM CyJIoM, JIOKYMEHTHU
amneJSIiiHOTO MPOBAKEHHS TIIMBAIOTHCS /IO CIIPABH BUKIIOYHO OPUTTHAIIH.

19. Tlicnms 3akiHYEHHS ameJAIMHOTO TPOBA/HKCHHS, CyJI0Ba CIpaBa
dbopMyeThCS 1 pa3oM 13 CYNPOBIAHUM JIMCTOM HAJICUJIAETHCS JIO BIAMOBITHOTO
MICIIEBOTO CYIy.

20. ®opmyBaHHS CyJOBHUX CIIpaB, SIK1 HAAIMIUIA A0 aNeIsiiiiHOTO Cy1y s
MEPETIIsiAy CYAOBUX PIIICHh MPOJAOBKYETHCS 3 TOTPUMAHHIM BUMOT [HCTPYKIIii.

VY TakoMy X HOPSAAKY 3A1MCHIOETHCS (POpPMYyBaHHS CYZOBOi CIpaBH y pasi ii
BUTPEOYBAHHS CyJIOM anesIIiiHOT IHCTaHIIIi.

21. V pa3i nojaHHs aneisidiHOI CKapru Ha yXBalld, Ha SIKI MOXYTh OyTH
MojaHl CKapru OKpPeMO BiJ PpIlIEHHS CYAy, CYJ CaMOCTIMHO, BHUXOSYU 3
KOHKpPETHUX OOCTaBMH CIIpaBM Ta 3MICTY amesiiiHoi (kacaliiifHoi) cKapru,
BUPIIIIY€ TTUTAHHS TIPO MEPEIIIK MaTepialliB, KOMIi SKMX HOMY HEOOX1JTHO HaICIaTH
710 CY/y amnemsIiiHol (KacaliifHoi) 1HCTaHIIIT IS pO3TIIs Ay CKapru.
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Komii matepianiB crnpaBu (OpMYyIOTBCS B TOPSAKY, BU3HAUCHOMY IIIEIO
[HCTpyKIli€IO, B OKpeMuil ToM y creuiaibHy oO0kiaauHky. Ha aumboBomy Oorr
OOKJTaIuHKK BKa3zyeThcs "Marepiaii OCKapKeHHS yXBald (3a3HAYAETHCA
HallMEeHyBaHHS Cyay, SIKHH BUHIC OCKap)KyBaHy yXBaly, JlaTa BUHECEHHS yXBaJlH
Ta HOMEp CIpaBH) 3a alesiiHOI0 CKAproio (3a3HavaeTbcs HaMEHyBaHHS a0o
npi3BUIIIEe, IM'S Ta IO OATHKOBI CKap»KHUKA)".

(ab3zay opyeuii nynkmy 21 po3oiny VII i3 sminamu, eHecenumu 32i0H0 3
Hakasom Jlepocasnoi cyoosoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

Marepiain OCKap>KeHHs yxBajid (DOPMYIOTBCS JIMIIIE 3 KOMiH MaTepiais,
HEOOXITHUX Il po3risiAy ckapru. Jlo wmarepianiB  OCKapKEHHS yXBallud
MPUEIHYETHCS KOSl OCKapKyBaHOi yXBajik, sSIKa BHUTOTOBIJIETHCS 3 OPUTIHATY
YXBaJIH 3 MAMUCOM CYyJi/1 (MIAMKCaMU CYIJI1B) Ta 3aCBIIIYEThCS CYIJICIO, a 3a HOT0
BIJICYTHOCTI - OJIHMM 13 3aCTYITHUKIB T'0JIOBU CyJy a00 rosoBoto cyny. [Ipu mpomy
KOITisSl OCKap>KyBaHOiI YXBaJIM 3aCBIUYETHCS B YCTAHOBJICHOMY TOpsiKy. Opurinan
OCKap’KyBaHOI yXBaJId 3aJIUIIAETLCS B MaTepiajgax CIpPaBH.

Onuc MarepiaiiB OCKap)KEHHsSI yXBalM MIANHCYE CYIAs Ta MpPaliBHUK
anapaty cyay (13 3a3Ha4yeHHSIM IOCaJy, MpPI3BUINA, 1HIIATIB Ta JaTH), KU
dhopmye MaTepiaan OCKapKEHHS YXBaJlU.

(ab63ay yuemeepmuii nynkmy 21 po3oiny VII i3 sminamu, enecenumu 32i0H0 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

Marepianu OCKapKEHHS YXBajld HAJCUJIAIOTHCS 110 BIAMOBIAHOIO Cyay Y
BCTAHOBJICHOMY YMHHUM 3aKOHOJIAaBCTBOM IOPSAKY.

(ab3ay n'amuti nynkmy 21 po3oiny VII i3 3minamu, 6HeceHumu 32i0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

22. Marepiany  anensAlitHOTO TEperiisiy CyJIOBHX  pillleHb, 03
BUTPEOYBaHHS MaTepiaiiB CIpaBy Ta 0€3 HAJIXO/KEHHS MaTeplajiB OCKapKEHHS 13
Cylly nepuioi 1HCTaHIli, (OpMYIOThCS 3a 3arajllbHUMU IpaBUJIaMU LILOTO PO3ALILY
[HCTpyKIiT Ta HaACWIAIOTBCA A0 CyAy MepIloi 1HCTaHUIi A MpPUETHAHHS [0
MarepianiB  cnopaBd. B anensmiiiHoMy CylIl  3aJIMINAETBCS  KOHTPOJIBHE
IIPOBAJIKEHHS.

KonTponbHe mpoBapKeHHS - KOIMIi MaTepialliB CHpaBH (KPUMIHAIHLHOTO
MPOBA/KEHHA), c(PopMoOBaHI B OKpeMy OOKIAIWHKY, 13 3a3HAYEHHSAM YCIX
PEKBI3UTIB CTIpaBH (MaTepiaiaiB KpUMIHAIILHOTO MTPOBAIKEHHS ).

Marepiajii KOHTPOJIBLHOTO MPOBAKEHHS (POPMYIOTHCS 3 MaTepiaiiB CIpaBu
(KpMMIHATBHOTO TPOBAKEHHSI) Y TaKid K€ MOCTIIOBHOCTI, SIK MpU (POopMyBaHHI
cupaBu  (MaTepiaiiB  KPUMIHQJIBHOTO  MPOBA/KEHHS), JOKYMEHTH, IO
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IPUETHYIOTHCS IO MaTepialiB KOHTPOJBHOTO IMPOBAKEHHS Y XPOHOJIOTTYHOMY
HOPSIKY 1X HAJAXO/HKEHHS 10 CyAy Yu (OPMYBaHHS B Cy/i, Ta MAIOTh MICTUTH:

apKymi(-1) BHyTPIIIHHOTO OMHCY IOKYMEHTIB;

(ab3ay wemsepmuii nynkmy 22 po3oiny VII i3 sminamu, eHeceHuMU 32I0HO 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

KOIIIO anesIiifHOI CKapTy 3 J0JIaTKaMu;

KOIIi TOKYMEHTIB, sIKi OyJIM IpeIMEeTOM pO3IIIsAay Ta Ha IMiJICTaBl SKUX OyIo
MIOCTAHOBJIEHO OCKAapKyBaHE CYJI0OBE PIILICHHS;

KOIIO KYpHaIy CYJOBOTO 3aCiJiaHHs Ta KOIii MaTepiaiiB, sSKi CTOCYIOThCS
OCKap>KyBaHHX PIIlIECHb;

KOITIFO CY/I0BOTO PIIICHHS allesIsAIiitHOT 1HCTaHIII].

Komii cynoBux pilieHb, sIKI MICTSTbCS B KOHTPOJBHOMY MpPOBAIKEHHI,
3aCBIAYYIOTHCSI B YCTAHOBJICHOMY MOPSIKY MIAMMCOM TOJIOBYIOUOTO CyIAl (CyAmi-
JIOTIOB1/1aya), a 3a MOro BIJICYTHOCTI - CEKpeTapeM BIAMOBIAHOI CyIO0BOI HalaTH,
OJIHUM 13 3aCTYITHUKIB F'OJIOBU Cy1y a00 TOJIOBOIO CYAY.

(po30in VII 0onogneno abzayom 0es'smum 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii YVrpainu 6io 03.06.2020 p. Ne 248)

23. BuiydeHHsS 13 CyJIOBOI CHOpaBU OpUTIHAMIB JOKYMEHTIB (KpIiM
MPOIECYyaIbHUX, SIKI BUTOTOBJICHI CYJIOM) JOMYCKA€ETHCSA TUIBKU TICIS 3aKIHYCHHS
MPOBA/IKEHHS Yy CIIPaBI.

Y BHHATKOBHX BWIIQJIKaX, BHU3HAUEHUX 3aKOHOJABCTBOM, BMIIyYEHHS
JIOKYMEHTIB 3 MaTepialiB CyJOBOi CIIpaBU MOXKE 3/1MCHIOBATUCS 33 PE3OJIIOLIEI0
cynni (Cynai-nomnoBigaya), y mpoBaKeHHI SKOro mepedyBae cyjoBa crpana, ado
TOJIOBU CYJy, SIKIIIO MPOBAXKEHHS Yy CIIpaBl 3aKIHUYEHO, 3 00OB'I3KOBOIO 3aMI1HOIO
BUJTYUYECHHUX MaTepialiB iX HaJEKHO 3aCBIIYEHUMHU KOMISMU, PO 110 3a3HAYAETHCSA
y BHYTPIITHBOMY OMHUCI cripaBu y rpadi "Ipumitku".

3asiBa PO MPOBEACHHS BUJIYYEHHS JOKYMEHTIB 31 CHpPaBH 3 BiIMOBITHOIO
PE30ITIOLIIEI0 Ta aKT BUITYYEHHS JOKYMEHTIB IPUEIHYIOTHCS 10 MaTepiaiiB Cyd0BO1
CTIpaBH.

24. BilicbKOBO-00JIIKOBI JTOKYMEHTH MPU30BHUKIB (ITOCBIIYEHHS TMPO
IPUIKUCKY O MPU30BHUX AUIBHMIIL) 1 BIHCHKOBO300OB'sI3aHUX (BIMCHKOBI KBUTKHU
a00 THUMYacoBl IMOCBIAYEHHS (3aMiCTh BIWCHKOBUX KBHUTKIB)), 3aCyJPKEHHX JI0
n030aBJIEHHsI BOJI, OOMEXEHHS Boil a00 apemry, y BHUMNAAKYy iX HasBHOCTI y
MaTepiangax CIpaBd, BUIYYAlOThCS Ta HAACHIAIOTHCS 1O BIAMOBIIHUX PaOHHHUX
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(MicpKHX) BIMICBKOBHUX KoMmicapiatiB. Jlo MaTepialliB Cy/I0BO1 CIIPABH JTOTYYaIOThCS
HAJI)KHO 3aCBiAYEHI KOMii JOKYMEHTIB Ta aKT BUJIYYEHHS JOKYMEHTIB, MpO IO
3a3HAYAETHCS Y BHYTPIIIHHOMY Onuci cipaBu y rpadi "[lpumitku".

(nynxm 24 po30iny VII i3 3minamu, 6Hecenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

25. VY pa3i HaaxXOKEHHS 10 CyAy MaTepiaiiB JOCYAOBOTO PO3CIiTyBaHHS
(myHkT 3 wactuHM TpeThoi cTarti 302 KpumiHaapHOTO IpOIecyalbHOTO KOACKCY
YkpaiHu) Ta cOopaB TOpo aaMIHICTPaTMBHI TMPAaBOMOPYIIEHHS MOXe OyTH
BUKOPHUCTaHa Ta OOKJIAJINHKA, B SKIH HAIIWIUIM 3a3HAYCH] MaTepiaid, 3a YMOBH ii
HAJEXKHOI SKOCTI Ta IuticHocTi. [lpu 1poMy Ha OOKJIaAMHIN 3a3HAYAETHCS
HeoOx1Ha 1H(OopMaIlis 3riHO 3 TyHKTOM 14 1poro posnainy IHerpykiii. Onuc Ta
HyMepallisi apKylIliB y TaKuX CIOpaBax MPOJOBXKYEThCA, (POPMYBaHHS CIIPaBU
3IIACHIOETHCS 3@ 3aralIbHUMU TIPABUIIAMU IILOTO PO3LITY.

(po30in VII oonosneno nynkmom 25 32i0HO 3 HAKA30M
epoicasnoi cyooeoi aominicmpayii’ Ykpainu 6io 24.03.2021 p. Ne 92)

VIII. OcobamBocTi popMmyBaHHd i 0)OPMJICHHS CIIPAB PO AAMIHICTPATHBHI
NpaBoNOpyLIeHHs], nependayeni cratreio 185° Koxexcy Ykpainu npo
aMIHICTPATHBHI IPABONOPYLICHHS

1. ®dopmyBanHs Ta odoOpMIEHHA MaTepiagiB MNpo aAMIHICTPATUBHE
MIPaBOMNOPYILIECHHS 1010 MPOSBY HETOBATU A0 CyAY 3[1MCHIOETHCS BIAMOBIJATBHUM
NpaliBHUKOM BIANOBIAHO 10 BUMOT [HCTpykuii, Koaekcy VYKpaiHM Mpo
aJIMIHICTPATHBHI TIPABOMIOPYIIIEHHS.

2. SMxmo ocoba, sKka BYMHWIA aIMIHICTPATUBHE MPaBOMOPYIICHHS,
nepenbauene crarrero  185° Komekcy Vkpainm mpo  amMiHicTpaTHBHI
MIPaBOMOPYIICHHS, HE OCIOPIOE JIOMYIIEHE MPaBOMOPYIICHHS 1 aJAMIHICTpaTHUBHE
CTSTHEHHS, 1[0 HAa Hel HaKIAJa€ThCs, MPOTOKON TPO aJAMiHICTpaTHBHE
MPaBOIMOPYIIEHHS HE CKJIATAEThCsI, a MHTAHHA MPO TPUTATHEHHS OCOOH [0
BIJIMOBIJIAJIBHOCTI ~ BUPIMIYETHCS ~ CYJIOM  HEraMHO  WICAS  BYMHEHHS
MIPaBOMNOPYILIECHHS, PO 1110 B CYJI0BOMY 3aCiJIaHHI CYJJOM BUHOCHUTBCS BIJIIIOBIIHA
MIOCTaHOBA. Y J€Hh BUHECEHHS MOCTAHOBH, BOHA MEPEIAETHCS A0 KaHIENIAPii Cyay
st peectpartii B ACJIC.

3. [TynkT 3 posnury VIII BukiroueHo
(32i0HO 3 Hakazom [lepacasHoi cy008oi

aominicmpayii Yxpainu 6io 03.06.2020 p. Ne 248,
V 38'3KY 3 yum nynkmu 4, 5 esaxcamu 8ionogiono nynkmamu 3, 4)
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3. Marepianu npo aaMiHICTpaTUBHE MPABOMOPYIICHHS, OPUTiHAJ JOKYMEHTA
(xBUTaHIT) TIpO cryaTy mTpady 30epiraloThCs B CyAOBIN CHpaBi, B MeXaxX SKOT
OyJI0 PO3TIISIHYTO JOKYMEHTH PO aIMiHICTpaTHBHE MPABOMOPYIICHHS.

4. 'V pa3i BIAMOBU 0COOH, $KYy TMPUTATHYTO JO aJMIHICTPATUBHOI
BIJIMOBIIAJILHOCTI, MOOPOBIIBLHO CIUIATUTH INTpad, MOCTaHOBA MPO HAKIAACHHS
mTpady BHOCHTHCS 10 €IMHOTO ACP)KABHOTO PEECTPY BUKOHABYMX JOKYMEHTIB Ta
HE TI3HINIe HACTYIMHOTO IHS TPEI'SBISIETHCS MJII MPUMYCOBOTO BHUKOHAHHSI [0
opraHy Jep>KaBHOI BHKOHABYOi CIYy>KOM 3a MICIIEM MPOKUBAHHS TOPYITHHKA,
pobGoTtu abo 3a MICLE3HAXO/KEHHSIM HOro MaiHa y MOpSJIKY, BCTAaHOBJICHOMY
3akoHoM Ykpainu "[Ipo BUKOHaBYE MPOBAIKEHHS".

IX. HanpaBJ/ieHHsI CyI0BHX CIIPAaB 32 MexXi Cyay

1. HampaBneHHsi cnpaBu 3a MeX1 Cyqy, Y TOMY YHCIl A0 anessiiHol 4u
KacalliitHO1 1HCTAaHIIiI, 10 1HIIOIO MICLEBOTO CYAY, A0 E€KCHEPTHHUX YCTAHOB JJIS
IIPOBENICHHS €KCIIEPTU3H, A0 CIIIYMX OPraHiB TOIIO, & TAKOXK MOBEPHEHHSI CIIPaBU
32 HAJEXKHICTIO JI0 MICIIEBOTO YW ameIALliiHOro Cyay 3A1MCHIOEThCS Ha MiJCTaBl
BIJIIOBIJTHOTO IPOLIECYAIBHOTO TOKYMEHTA.

VY KOXHOMY BHUIIAQJKy CIpaBa HaJCUJIAE€THCA 3a MEXI CyIy 13 CYHpOBIIHUM
JUCTOM, WIANUCAaHUM KEpPIBHUKOM amapaTy abo o0co00r, siKka BHKOHYE HOro
OOOB'A3KH, YM 1HIIOK O0CO0OI0, BHU3HAYEHOIO HAKa30M TOJOBU cyAy. Y
CYNpPOBITHOMY JIMCTI 3a3HAYAIOTHCS MIJACTaBU HANpaBJICHHS (TOBEPHEHHS) CIPaBU
Ta ii PEKBI3UTH.

(ab3ay opyeuii nynkmy 1 po30iny IX i3 3minamu, 8HeceHUMU 3210HO 3

Hakazom [lepacasnoi cyoosoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196,
vy pedaxyii naxazy /epoicagroi cyoosoi

aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248,

i3 3MIHaMU, 8HeCeHUMU 32i0H0 3 Hakasom [lepocasHoi

cy006oi aominicmpayii Yrpainu 6io 24.03.2021 p. Ne 92)

CynoBi cipaBu HaJICWIAIOTHCS TOMITOK a00 MepeaaroThCs BiAMOBIIATLHUM
npaiiBHUKOM amapary cyay. IlepegaBaHHsi cmpaB uepe3 CTOPOHHIX 0OCIO
KaTeropuyHO 3a00POHEHO.

Ha koxHy crpaBy, 10 HalpaBiIsIETbCA 32 MEXK1 Cyy, CKIAAA€ThCs OKPEMUI
CYNPOBITHUMN JHCT.

[IpuMipHUK CYNpPOBITHOTO JUCTa MPUKPIIUIIOETHCS O JIMILOBOI CTOPIHKH
OOKJIaIMHKY CIIPaBH, 10 HAMPABIIAETHCS 32 MEXI1 Cylly, a HOr0 KOMisl JOJIy4aeThCs
710 BIATIOBITHOT HOMEHKJIATYPHOI CIIPaBH CY/y, 110 HAMPABIISE CIIPaBY.

(ab3zay n'smuti nynkmy 1 po3oiny IX y pedakyii Hakasy
Hepoicasrnoi cyooeoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)



42

2.V Bunajkax, He mepeadauyeHuX MpoIecyabHUM 3aKOHOJIaBCTBOM, CYJIOBI
CIpPAaBU HAACWIAKOTHCS MOMITOI ad0 PO3CHWIBHUM (Kyp'€poM) JIMIIE HA NUCHMOBY
BUMOI'Y OPTaHiB, SIKUM 3aKOHOM HaJaHO IMPaBO BUTPEOYBAHHS CYJIOBUX CIIPaB 1
JIUIIIE HA ITiICTaB1 PE30JIIONii TOJIOBY UM 3aCTYITHUKA TOJIOBH CYTY.

3a00pOHSETbCA HAACUIATH CYIOBI CHpPaBU, MNPOBA/KEHHS B AKX HE
3aKIHUYEHO, KPIM BHUIIAJIKIB Iepe10adeHNX 3aKOHOIaBCTBOM.

3. Ilpu HampaBlieHHI 3a MEXi CyIy CIlpaBa IMOBHHHA MICTHTH JOKYMEHTH,
MPOHYMEpOBaHI Ta MIAMIMTI B MOPSAKY, BKa3aHOMY B OIHUCI. 3a00pPOHSETHCS
HaIpaBJICHHS 32 MEXI CyAy CIpaB 3 HasBHICTIO HEMOBHOTO OIMKCY CIIpaBU Ta
HEMIIIIUTUX JTOKYMEHTIB, KpIM BHUIIAJKIB, KOJM BOHA € PEYOBHM JOKA30M.
Buxopucranns 0yJib-KOTO MEXaHIYHOTO CIIOCO0Y CKPIMJIEHHS JOKYMEHTIB, OKpIM
iX TiAImMBaHHS 10 CIIpaBH, HE JIOMYCKAETHCA.

4. Ha Bci cyZ0Bi cripaBH, IO HANpPaBISIOTHCS 32 MEXI Cyly (HalpaBIICHHS
COpaBU JO €KCIEePTHUX YCTAHOB, CHIJYUX OpPraHiB TOIIO, KpPIM BHUIAIKIB
aneJsIiiHOro/KacaiifHoro OCKapKeHHs, HalpaBJICHHs CIPAaBH Ha y3arajibHEHHS
CYZOBOI NMPAKTUKH), 3aBOJUTHCS CIPaBa-3aMIHHHUK 32 TUM K€ HOMEpPOM (J10/1aTOK
8), sika (hopmyeTbes 3a mpaBuwiamu po3any VII [Herpykuii.

CnpaBa-3aMiHHHUK Ma€ MICTHTH:
KOI1i apKyIIiB BHYTPIIIHHOTO OMUCY;

KOIIIO MPOIECYaIbHOTO 3BEPHEHHS (3 yciMa 3MiHAMH Ta JOIOBHEHHSMH),
SKe € IPEIMETOM CyIOBOTO pO3rIisAay (TI030BHA 3asiBa, 3asBa, CKapra TOIIO);

(nynkm 4 po30iny IX donosneno nosum abzayom yemsepmum 32i0HO 3

Hakazom Jlepacasnoi cy0oeoi aominicmpayii Ykpainu 6io 25.07.2022 p. Ne 254,
¥ 38'3Ky 3 yum ab3ayu uemeepmuil - 0CbMULL

ssadicamu 8i0N0GIOHO abzayamu n'smum - oes'smum)

KOIIi Cy/IOBUX PIllI€Hb Y CIPaBI;

KOO JIOKYMEHTa, Ha TMiJCTaBl SKOTO COpaBy HAMPaBJICHO 3a MEXI CyIy
(yxBaiy, 3a1uT TOLIO);

KOITIFO CYIPOBIHOTO JIMCTA 3 BUXIAHUMU JTAHUMU;
JIOKYMEHTH Y CIIpaBi, sIK1 HAAIMIIUIM MICJIs 11 BIANPABICHHS.

HeoOxiHICTh BUTOTOBJIEHHSI MAaNepoBUX KOMIA JIOKYMEHTIB B CIpaBi-
3aMIHHUKY, Y pa3l HAsIBHOCTI OPUTIHAJIB €JIEKTPOHHUX JOKYMEHTIB a00 HaJICKHUM
YMHOM 3acCBIUYEHHUX KOMid BianmoBigHUX nokymeHTIB y ACJC, Bupimryerbcs
cynJiero (TOJ0BYHOUYUM CYCIO), 32 MOT0 BIJICYTHOCTI - TOJIOBOIO CY/Y.
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[TanepoBi komii JTOKyMEHTIB, SIKI MICTSTbCS B CIpaBi-3aMiHHUKY, Yy pasi
OPUMHATTSA PIIMIEHHA MNP0 HEOOXITHICTh IX BUTOTOBJIEHHS, 3aCBIIYYIOTHCA B
YCTaHOBJICHOMY MOPSIAKY MiAMICOM BiNOBIIaTBHOI OCOOU CYTy.

[TamepoBi NOpUMIPHUKH 1HIIMX JIOKYMEHTIB, SKI HAIIANLIA  TICIA
HAIpaBJICHHS CIpPaBU 3a MEXl Cydy, 30epiraloTbcs y CIpaBi-3aMIHHHUKY [0
MOBEPHEHHS MAllepOBUX MaTepialliB CITPaBH JI0 CYAY.

(nynxm 4 po30iny IX donosneno abzayom 32i0HO 3 HAKAZ0M

Hepoicasnoi cyooeoi aominicmpayii Yepainu 6io 03.06.2020 p. Ne 248,

abzay oeg'smuti nynkmy 4 po3oiny IX 3amineno mpboma Ho8UMU AO3ayaMu 32i0HO 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 25.07.2022 p. Ne 254)

5. BigmoBimaaebHa ocoba 3A1MCHIOE TIEPEBIPKY CTaHy CIpaBH, sKa
HaIPaBJISIETHCS 32 MEX1 CyY.

(nynkm 5 po30oiny IX i3 sminamu, eneceHuUMU 32i0HO 3 HAKA30M
Heporcasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

6. Y pa3i HampaBlIeHHS 3a MEXI CyJdy CIpaBH, II0 HE 3aKiHYeHa
MIPOBA/IPKEHHAM, CIIpaBa-3aMIHHUK 30€pIracThCsi y cyai (roJIOBYyHOYOro cyai abo
CYyIJIi-JIONOBI/Iaya y pa3i KOJEeriaJbHOIro PO3MJIsiAy CYJ0BO1 CIIPaBH).

Skmo 3a Mexi Cyly HampaBisE€TbCS CIpaBa, MNPOBAIKEHHS Yy SKIH
3aKIHYCHO, CITpaBa-3aMiHHUK 30€piraeThCs B KaHIEAPIi (apXiBi) Cymy.

(nynkm 6 po30iny IX y peoakyii naxa3y /lepocasnoi
cy0060i aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

7. JlokyMeHTH y cripaBl, K1 HaJIAIUIM MIichas 11 BIANPABICHHS 33 MEXI CYAy,
nicns ix peectpairii B ACJIC kanuensipiero nepenaroThes Cy .

VY cnpaBi-3aMiHHUKY 30€piraloThCsi BC1 JOKYMEHTH, 110 HAIINIUIN JI0 Cyay 3
MOMEHTY BiNPAaBIICHHS 1 O MOMEHTY TIOBEPHEHHS CIIPaBH JIO CYIy.

8. IIpu moBepHEHHI CNpaBU 10 CyAY MEpPEeBIPSIE€ThCS HASBHICTh JOKYMEHTIB
Ta iX BIJAMOBIIHICTH OIHUCY.

VY Bumagky BuUSIBICHHA (AKTy BIJICYTHOCTI, MOIIKOJKEHHS, 3aMiHU
JIOKYMEHTIB a00 TIEPEeIiANIMBaHHS CIIPABU MPAIiBHUKHU KAHIIEIAPIi CKIIaIal0Th TIPO
e akT (mojmatoxk 1) y ABOX MPUMIPHHKAX Ta JIOTOBIAAIOTH KEPIBHUKY amapary
cyny. OIMH TOpUMIPDHUK BKa3aHOTO aKkTa MIJUIMBAE€TbCA A0 CIPaBU, JIPYrHid
HAJICUJIAETHCSI IO OpraHy, BiJl IKOTO HAINIILIA CIIpaBa.

[Ticas moBepHEHHsSI CYAOBOi CHOpaBH 110 CYAY JAOKYMEHTH, SIKi HaIiHIILIIH
micnasg il BiANpaBiEHHS 3a MexXl cyay (KpiM Komidi abo TUX IO BXKE HAasBHI y
CIpaBi), BIIYyYaIOThCA 3 CIPAaBU-3aMIHHHAKA Ta MPUETHYIOTHCS 0 CY0BOI CIIPaBH.
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CrpaBa-3aMiHHUK (Y pa3l HAsSBHOCTI B HbOMY JJOKYMEHTIB MiCIIsl TOBEPHEHHS
MaTepiaiiB CIOpaBH Ta BHIYYEHHS 3 HBOTO JOKYMEHTIB /JIsi TPHETHAHHS [0
MaTepialliB CyJIOBOi CIIpaBH) MepelacThcs Ha 30epiraHHi J0 apxiBy Cyay pa3oM 3i
CIPaBOIO.

X. HaganHs cy10BOi CIpaBH /151 03HAOMJIEHHS

1. CopaBu (maTepiaqu KPUMIHAJIBHOTO TIPOBAKCHHS) BUIAOTHCSA IS
O3HAMOMJICHHS arapaToM CyAy 3a pe3oJIIoIi€ro cyaai (Ccyadi-aomnoBigaya), abo
rOJIOBU Cyay, a00 3aCTYyIHHKA TOJIOBU CyAy, a00 cekpeTaps BIAIMOBIIHOI CyI0BOI
najaTy Ha MiJICTaBl MMChbMOBOI BUMOTH (3asiBU) TaKMM 0CO0aM:

MIPOKYpPOPOB1, SIKMII Ma€e MpaBO Ha y4yacThb y PO3IJIAMl COpaBH, - MICIS
Ipe.'sBJICHHS CITy>KOOBOTO MMOCBIAYEHHS;

aZBOKaTaM, SiKi OepyTh yd4acTh Yy pO3IJsiAl crpaB (Micisl Mpesd'siBIECHHS
JIOKyMEHTa, IO TOCBIJYy€ ITOBHOBAKEHHS aJBOKAaTa Ha HaJaHHS IPaBOBOI
JIOTIOMOTH, 30KpeMa: MOCBIIUEHHS aJBOKaTa, JOTOBOPY PO HaJaHHS MPaBOBOI
JIOTIOMOTH;  JOBIPEHOCTI;  OpjAepa;  JOpy4deHHss  opraHy  (yCTaHOBH),
YIIOBHOBAXEHOT'O 3aKOHOM Ha HaJaHHs 0€30IIaTHOT MPaBOBOI IOTIOMOTH);

y4aCHUKaM CIpaBH (KPUMIHAIBHOTO MTPOBAKEHHS ), & TAKOXK 0c00aM, K1 HE
Opanu ydacTi B CHpaBi, SIKIIO CyJ BUPIUIMB MUTAHHS MPO iX MpaBa Ta 0O0OB'SI3KU
(micas mpen'saBiIeHHS NTOKYMEHTA, IO MOCBiAYy€e 0COoO0y: Mmacmopra, Ciy:k00BOTro
IIOCBIAYEHHS, MEHCIMHOTO IIOCBIIYEHHS TOIIO, Ta B HEOOXIOHHUX BHIIAQAKaX -
JOPYYEHHSI IPEICTABHUKA).

Ocobam, sKi MawlThb TMpaBO BUTpeOyBaHHA CHOpaB 3a CIy>KOOBUM
CTAaHOBMIIIEM JUIsl MPOBEACHHS aHAJI31B, y3arajbHEHb a00 3 1HIIOK METOI0, HE
MOB'A3aHOI0 3 PO3IJSAOM ClpaBH (MarepiaiiB KPUMIHAIBHOTO MPOBAIKEHHS),
CIpaBU BHUAAIOTHCS TIIBKM Ha TIJACTaBl BIJAMOBIAHOI MHCHBMOBOI BUMOTH 3
pPE3OJIIOIIEI0 TOJOBU Cyay (SKIIO TMPOBAPKEHHS Yy CHOpaBl 3aKiHYEHO) abo
CynJi/Cyiii-nonoBiaya (K0 MPOBAPKEHHS Yy CIpaBl HE 3aKiHYEHO), MICHs
npe.'sBJICHHS CITy>K00BOTO MOCBITYEHHS.

2. O3HalioMJIeHHSI 3 MartepiajaMu CIpaBd (KPUMIHAJIBHOTO TMPOBAIKEHHS)
MPOBOJIUTHCA BUKIIOYHO y TPHUMIIICHH] Cyly, y BU3HAYCHOMY HAKa30M TOJIOBU
CyZly MicCIll, MPOTSTOM yChbOro poOOYOro 4yacy Cyay Ta B MPUCYTHOCTI IpalliBHUKA
anapary cyay. OsHailomJieHHs 3 MaTepiaJlaMd COpaBH  (KPUMIHAJIBHOTO
MPOBAKEHHS) Ta MPOTOKOJOM (KYpHaJIOM) CYIOBOTO 3acCilaHHs 0COOH, sKa
nepedyBae miag BapTow (Mig03prOBaHOl, OOBHHYBadeHOI ab0 3acymaKeHoi),
B1I0YBa€ThCS y CHEIIATIBHO BIABEIECHOMY MICII IPUMIIIEHHS Cy]ly, BU3HAYEHOMY
TOJIOBOIO CYyly.

(nynxkm 2 po30iny X i3 3mMinamu, HeceHUMU 32i0HO 3 HAKA30M
Hepoicasnol cyooeoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)
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3. @akr o3HalloMJEHHS 13 MaTepiajamMH chOpaBd (KPUMIHAJIBHOTO
POBaHKEHHA) (DIKCYETHCS MPALlIBHUKOM amapary CyAy B )KypHalll BUJadl CyJ0BUX
crpaB (I0JaTOK 9) MIIIXOM BUMHEHHS 3aIUCY IPO T€, XTO 1 KOJIM 03HAHOMITIOBABCS
31 CIIpaBoIo (MaTepiaaMu KPUMIHAIBHOTO MPOBAKEHHS).

4. 'V mnopsaaKy MiATOTOBKA CYAOBOT CHOpaBH ANl O3HAHOMIICHHS
BIIMOBIIAIbHUIN TPALIBHUK CYyJIy MICIA OTPUMAHHS 3asBU 3 PE30JIOIEI0 Ta
CyIOBOi crpaBu 3abe3neuye (mepeBipsie) ii (GopMmyBaHHS 3TITHO 3 BHUMOTaMH
[HCTpYKITiT (30KpeMa, TEpeBIpPSIOTHCS HASBHICTH TOMIB, MOBHOTA IiAIIMBAHHS
MaTepiaiB CIpaBH, HASBHICTb OMHCY, BIAMOBIAHICTH 3MICTYy ONHUCY (haKTHUUYHIN
HasIBHOCTI JJOKYMEHTIB, HAsBHICTh Ta IUIICHICTh HAsBHHUX Yy CHpPaBl TEXHIYHUX
HOCIIB 3 ayjaio3amucoMm (BiF€O3allMCOM) CYJOBOTO 3acilaHHs, Yy BUIAJKY
30epeKeHHs 3alnCy Ha ONMTUYHOMY JIHCKY).

(nynkm 4 po30iny X i3 3minamu, HeceHUMU 32i0HO 3 HAKA30M
lepoicasnoi cyoosoi aominicmpayii' Ypainu 6io 25.07.2022 p. Ne 254
P a4 p P p

5. CynoBa cnpaBa BHUAAETbCS I O3HAWOMJIEHHS TICHS TMEPEBIPKU
JIOKYMEHTIB, 1110 MMOCBIAYYIOTh 0CO0Y Ta ii TOBHOBAXKEHHS BIAMOBITHO 0 YUHHOTO
3aKOHO/IaBCTBA.

Ocobu mig yac O3HAWOMIIGHHSI 3 MarepiajaMu CYJOBUX CIIpaB MOXYTh
pPOOUTH 3 HUX BUMMUCKH Ta KOMIi BIAMOBITHO 10 BUMOT 3aKOHOJIaBCTRBA.

6. ITicns o3HalioMJIEHHS 3 MaTepiajJaMu CyAOBOi CIIpaBu Taka 0co0a poOUTh
BIIMOBIHUN 3alMydCc Ha CBOiM 3asBI MOpO HaJAaHHSA CYJIOBOi CHOpaBU s
o3HaioMJIeHHs (13 OOOB'SI3KOBHMM 3a3HAUYCHHSM IIANKCY, 1HIIIATIB Ta TMPI3BHUIIA,
JaTH O3HAMOMIICHHS), TMICJSI 4YOTO 3asBa JOJIY4a€ThCsl JI0 MaTepialiB CyAO0BOi
CIIpaBH.

7. Ilpu moBepHEHH1 CYJI0BOi CIpaBU MICJs O3HAWOMJIEHHS BiJMOBIIAIBHUIN
NpaliBHUK, SKUH BHUJABaB CYyJOBY CIpaBy, NOBUHEH pETEIbHO TMEPEBIPUTH
HAsIBHICTh Y CY/OBIH CIpaBl BCIX JOKYMEHTIB y MPUCYTHOCTI 0coOH, SIKiM crpaBa
HaJaBajach I 03HAMOMIICHHS.

Y pa3i BUSBICHHS HeCTaul JOKYMEHTIB, apKylliB, iX MOUIKOIKEHHS
CKJIQIa€ThCSl aKT y JBOX MNPHUMIPHUKAX, OAMH 3 SIKUX 32 PE3OJIOLIEI0 CYyIIl
JOJTy4Ya€ThCs IO CYJOBOI CIpPaBU, APYTUil - MepeAA€ThCs IS BXKUTTS BIAMOBITHUX
3aX0/1iB KEPIBHUKY arapary Cyay.

XI. 3acBigueHHs1 Ta BUIABAHHS KONl Cy10BHUX pillIeHb I JOKYMEHTIB

1. Komii cynoBux pimeHb BUJAIOTHCA 0co0aM, SIKi BIAMOBITHO 10 YHHHOTO
3aKOHOJJaBCTBA MAIOTh MPABO HA IX OJICPIKAHHI.
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YyacHukaMm crpaBu, gki Oyau TPHUCYTHI y CYIOBOMY 3acifaHHi, KOMil
CYZIOBOTO PIIIEHHS BPYYaIOTHhCS HETaHO TICIS MPOTOJIONMIEHHS TaKOTO PIIICHHS,
M1 pO3MHUCKY 0e3MoCcepeHBO B CY/Ii.

Komiss BHpOKy HerailHo micisi HOro TIPOTOJIONICHHS BpPYYa€ThCS
3aCyPKEHOMY a00 BUIIPABIAHOMY Ta MPOKYPOPY i PO3MHUCKY OE3MOCEePETHBO B
Cy/i.

2. YyacHUKaM cIpaBH, sIKi He OyJIM MPUCYTHI B CYJOBOMY 3acijiaHHi, a0o
SKIIO CYJOBE pillleHHS OyJI0 yXBaJeHO B TOPSIKY MHCHMOBOTO MPOBAKCHHS YU
0e3 moBiOMJIEHHSI (BUKIMKY) YYacCHUKIB CIpaBH, KOIIs CYJAOBOTO pIIICHHS,
3acBIUEHA BIAMOBIAHO JO BHUMOT I[HCTPYKINi, HAJACWUIAETbCS Yy TOPSIKY,
BU3HAYCHOMY 3aKOHOM.

(ab3ay nepwuit nynkmy 2 po3oiny XI i3 sminamu, 6neceHuMu 32i0HO0 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

Komist cynoBoro piieHHs, 3acBi4€Ha BIAMOBIAHO A0 BUMOT [HCTpyKIii,
YXBaJICHOTO 32 pe3yJbTaTaMH PO3IJIAAY KPUMIHAJIBHOTO MPOBAKEHHS, HE Mi3HIIIE
HACTYIIHOTO JHS MICJs YXBaJ€HHs, HAJCHUJIAETbCS YYAaCHUKY CYIOBOIO
IPOBA/IPKEHHS, IKUI1 HE OyB IPUCYTHIM B CYJOBOMY 3aCi/IaHHI.

3. Komisa cynoBoro pimieHHsi, BATOTOBJIEHA arapaToM CYAY, 3aCBIAYYETHCS
BIIMOBIJAILHOIO OCOOOI0 arapary Ccyay Ta BIAMNOBIJHOIO TEYaTKOK CYyay 13
3a3HAUYEHHSAM JATH.

(ab3ay nepwuii nynkmy 3 po3oiny XI y pedaxyii naxazy

Hepocasnoi cyooeoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196,
i3 3MIHAMU, HeCeHUMU 32i0H0 3 Hakasom [lepocasHoi

cy006oi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

VY pa3i gKmo CcyJnoBe pillleHHsS He HaOpalo 3aKOHHOI CWUJIM, MpPO 1€
MpariBHUKOM amapaTy CyJay 3a3HadaeTbCsd Ha KOMii, IO BHIAETHCS YU
HAJICUITAETHCS.

Ha xomii cymoBoro pimeHHs, 10 HaOpajo 3aKOHHOI CHJIMA, 3a3HAYA€THCS
JaTta HaOpaHHS HUM YHMHHOCTI.

VY Bumankax, BCTAHOBJIICHUX YMHHUM 3aKOHOJIABCTBOM, Y TOMY YHCJi JUIsI
MIPOCTABJICHHS allOCTHJISA, @ TAKO)K Ha BMOTHBOBaHY BHMOTY YYaCHUKA CIIPAaBH YU
OpraHiB Ta YCTaHOB, SKI BUKOHYIOTh PIUIEHHS CYZIB, 3 METOI HEIONMYIICHHS
MOpyIIeHb TpaB (I3UYHUX Ta IOPUIUYHUX OCIO, KOS CYJOBOTO PIIICHHS
3aCBIIUYETHCS TepOOBOI0 TMEYATKOK Ta MIANKMCOM TOJOBYHOUOTro cymui (cymami-
JI0TIOB1]a4a), a y pasi Horo BIACYTHOCTI - TOJIOBOIO CYAy YU 0CO0OI0, 110 BUKOHYE
1oro 00O0B'sA3KH.
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Bumn cynoBux pimieHb Ta BIANOBIJATBHI TPAIiBHUKH Cydy, SKi 1X
3aCBIAYYIOTh, BU3HAYAIOTHCS PO3MOPSTUYUM JOKYMEHTOM T'OJIOBU CYTy.

(ab3ay wemsepmuii nyukmy 3 po3oiny XI zamineno abzayamu 32i0H0 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

4. Komii cynoBux pimieHb, Mo HaOpaiu 3aKOHHOI cuiau ab0 MiAIAraroTh
HErailHOMY BHMKOHAHHIO TMOBWHHI OYTH TPOIINTI, TPOHYMEpPOBaHi, 3aCBIIUYEHI Ta
CKpIIUICH] BIJMTOBITHOIO NIEYATKOIO CY/Ty.

(nynxm 4 pos3oiny XI y peoaxyii naxasy /lepocasnoi
cy0060i aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

5. Komnii cyoBuX pillieHb MOXKYTh OyTH BHJIaHI TOBTOPHO 3a 3asBOI0 0COOU
y TOPSAKY, BCTAHOBJIEHOMY 3aKOHOJABCTBOM. Takl KOIii BHUTOTOBISIOTHCS
amaparoM CyJy JIMIIE MIC/s BHECEHHS BCTAaHOBJIEHOI 3aKOHOJABCTBOM CYMH
CYZ0BOI0 300py 3a BUTOTOBJICHHS KOMIl CyZ0BOTO PillIEHHSI.

(nynxkm 5 po30iny XI i3 sminamu, eHeceHumMU 32i0HO 3 HAKA3AMU
Hepocasnoi cyooeoi aominicmpayii Yepainu 6io 24.12.2019 p. Ne 1196,
610 24.03.2021 p. Ne 92)

6. Korist cytoBoro pimieHHsi MOBUHHA BIAMOBIIATA OPUTIHAITY Ta MOXe OyTH
BUTOTOBJICHA ITUISIXOM:

(ab3ay nepwuil nynkmy 6 po3oiny XI i3 sminamu, 6neceHuUMuU 32i0HO 3
Haxazom [eporcasroi cy0oeoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

BUT'OTOBJICHHSI KCEPOKOITIi 3 OpUTIHATY CYOBOTO PIIIEHHS, K€ 3HAXOIUThCS
B Marepiajax CIpaBu;

PO3APYKIBKH €JIEKTPOHHOTO MPUMIPHUKA CYJOBOTO PIIICHHS, OpHUTIHAMT
skoro 30epexxennii B ACJIC, sikuii MICTUTH €JIEKTPOHHI IIAMKUCH BIAMOBIIHO 10
3akony Ykpaiau "[Ipo enexkTpoHHi g0BipUl moCayTu";

(ab3ay mpemiti nynkmy 6 po30iny XI y peoakyii naxkazy
Hepoicasnoi cyoosoi aominicmpayii Vrpainu 6io 03.06.2020 p. Ne 248)

PO3APYKIBKH €JIEKTPOHHOTO MPUMIPHUKA CYJ0BOTO PIIICHHS, SIKE MICTUTHCS
B €1uHOMY Jnep)kaBHOMY peecTpi cymoBux pimensb (mam - €JJPCP) B pexumi
MOBHOTO JIOCTYITLY.

(nynxm 6 po3diny XI oonosneno abzayom yemsepmum 32i0HO 3
Hakazom Jlepacasroi cy0osoi aominicmpayii Yxpainu 6io 24.03.2021 p. Ne 92)

7. Komii 1OKyMEHTIB, JOJy4Y€HUX /10 CYJOBOi CIIpaBU, MOXKYTh BUAABATHCS
32 TMHCHMOBOIO 3asBOIO BIAMOBIMAJLHUMHU TMPAIliBHUKAMUA CYIy, BIATIOBIAHO [0
pe3outtoniii Cyal B MPOBAIKEHHI SIKOTO 3HAXOAUTHCS CIIpaBa, abo TOJIOBH CyAY, Y
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pasi 30epiranHs crpaBu B apxiBi. Komis Takoro JOKyMeHTa 3aCBiTIY€ETHCS SIK TaKa,
110 BIMIOBIJIa€ MaTepiajiaM CIpaBH, Ta CKPIIUIIOETHCS MEYaTKOIO CYY.

8. Komis gokymeHTa, JOTYy4E€HOTO IO CYIOBOi CIPaBH, BUTOTOBISIETHCS
IIUISTIXOM BUTOTOBJIEHHS (DOTOKOTMIT (CKaHOBAHO1 KOTIii, KCEPOKOTIii) 3 JOKYMEHTA.

9. Komist cynoBoro pimeHHs (I0KyMEHTY) 3aCBITIYETHCS BIAMITKOIO "3T1IHO
3 opuriHagom".

(ab3ay nepwuii nynkmy 9 posoiny XI y peoaxyii naxasy
Hepoicasnoi cyoosoi aominicmpayii’ YVrpainu 6io 03.06.2020 p. Ne 248)

Kpim TOro, Ha Kormii CyJ10BOro pillIeHHS (IOKYMEHTY) MOKE 3a3Ha4aTHCS
1H(popMaIlis Npo Te, IO OPUTIHAJ CYJOBOIO PIIICHHS (JOKYMEHTY) 3HAXOAUTHCS B
MaTepiajax CIpaBH (KpUMIHAIBHOIO IPOBAIKEHHS).

(ab3ay opyauii nynkmy 9 po3zoiny XI y pedaxyii naxka3zy
Hepoicasnoi cyoosoi aominicmpayii’ Yrpainu 6io 03.06.2020 p. Ne 248)

VY pa3i 3aCBITUEHHS 3 OpUTIHANLY €JIEKTPOHHOTO TOKYMEHTY, 30€peXEeHOro B
ACJIIC, npoctaBisieThbcsi BiAMITKa "BUTOTOBIIEHO 3 aBTOMAaTHU30BaHOI CUCTEMHU
JTIOKYMEHTOO00ITyY cyay".

(ab3ay mpemiti nynkmy 9 posdiny XI y peoaxyii Hakasy
Hepoicasnoi cyoosoi aominicmpayii YVrpainu 6io 03.06.2020 p. Ne 248)

VY pasi 3acBiIUEHHSA 3 OPUTIHATY €JIEKTPOHHOTO TOKYMEHTA, SIKUI MICTUTHCS
B €JIPCP, mpocrasnserbes BiamiTka "Burotosieno 3 €JIPCP".

(nynkm 6 po30iny XI oonosneno nosum abzayom yemsepmum 32i0HO 3
Haxazom [epocasHoi cy006oi aominicmpayii YVepainu 6io 24.03.2021 p. Ne 92)

Ha mumpoBoMy Oo0Ill y BEpXHROMY MIpaBOMY KyTI TEpPIIOrO apKylia
JIOKyMEHTa MpocTaBisieThes BiamiTka "Komist".

Ha xomii nokyMeHTa 3a3HauyaeTbcsl HaWMEHYBaHHS IOCAIH, OCOOMCTOTO
MIJMACY 0COOH, sIKa 3aCBIIUy€E KOIIiO, ii 1HIIIAMIB 1 MPI3BUINA, TaTH 3aCBITYCHHS
KOIII.

BiamiTka mpo 3acBiAUEHHS PO3MINIYETHCS HIDKYE PEKBIZUTY JTOKYMEHTA
"ITigmuc".

Kormist mokymeHTa CKpITTIOETHCS BIAMIOBITHOIO MEYATKOIO CYY.

10. Skmo Komis CKIAgaeTbcss 3 KUIBKOX AapKylliB, BOHa Mae OyTH
NPOIIHYPOBaHa HUTKAMH Ha TPHU MPOKOJIM, a Ha 3BOPOTHOMY OOIl OCTaHHBOTO
apKyIa CKpiIieHa MiJMACOM BIAMOBIIAIBHOI 0COOM amapaTy Cyay, 3acBiadeHa
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BIIOUTKOM IEYaTKH CyAdy, 13 BiAMiTKOIO "Bcboro B xomii apk.", mocaau Ta
I1. I. b. BinmoBiganpHOI 0coOM amapaty cyny. [lomyckaeTscsi 3acBiguyBaTH KOMii
JIOKYMEHTIB MOapKYIITHO.

11. Jlo kormii cymoBOro pilieHHs, B SIKE BHECEHO 3MiHHU, TaKOX TOJA€THCS
KOITisl Cy/IOBOTO PIIICHHS, IKUM CYI0BE PIIIEHHS 3MIHEHO.

12. V pasi, SKmo cymoBa crOpaBa 3HAXOJUTHCSA 1033 MEXKaMHU CYAY, CYyI
MO’XC BHUTOTOBUTH 3aBIpCHY HAJCKHUM YHMHOM KOIIIO CYJOBOIO PIIICHHS,
YXBaJCHOTO IMM CyJAOM ab0 CyJoM amneisliiHol 4YM KacaliiiHOl 1HCTaHINi B
MOPSAAKY, BU3HAYCHOMY 3aKOHOJIaBCTBOM. Ilepesl BUTOTOBIICHHSIM KOTIii CYJIOBOTO
pIIICHHS BIAMOBIMAILHUNM TPAIlIBHUK CYAy MEpPEeBIPsS€ BIIOMOCTI IIOJ0 HaOpaHHS
CYJIOBUM PIIIICHHSIM 3aKOHHOI CHJIH.

(nynkm 12 po3oiny XI i3 sminamu, 6HeceHumu 32i0HO 3 HAKA30M
Heporcasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.03.2021 p. Ne 92)

VY pasi SKIIO HEMOKJIMBO BUIATH KOMIIO CYIOBOTO PIIICHHS B CY/l, KU
yXBAJIUB CYJIOBE pIIIEHHS, Taka Komisi Moxe Oyt Burortomiena 3 €J[PCP 3a
3asiBOI0 0COOM CYJIOM, SIKOMY BH3HAY€HO TEPUTOpPiaibHy MiACYIHICTH crpaB, abo
CYJIOM amneJisIiiHOI IHCTAHITT 3a MiACYIHICTIO, BCTAHOBJIECHOIO 3aKOHOM.

(nynkm 12 po30iny XI oonosneno abzayom opyaum 32i0HO 3
Haxazom [epoicasHoi cy006oi aominicmpayii YVepainu 6io 24.03.2021 p. Ne 92)

13. Ocoba, sxa onepkajia KOIIK CYJOBOTO PIIICHHS, 1HIIOTO JOKYMEHTAa,
MOBMHHA PO3MHUCATUCH B 1i OTPUMAHHI.

14. ITicas noBepHEHHs CyAOBHUX CIIpaB 13 Cy[iB amnesiiiHOI Yu KacaliiHoi
IHCTaHIIi KOMIi CyJOBHX PIIIEHb LKX CY[IB, & TaKOX IHIII Marepiajid CIpaBH
BUJIAIOTHCS CYJIOM TIEPIIOT 1HCTAHIII].

15. 3asBa mpo MOBTOpPHY BHUIAady KOIMii CYJOBUX PIillIEHb 3 BIAMITKOIO
3asBHMKA PO IX OTPUMAaHHS Ta JOKYMEHT, KM MIATBEPIKYE CIUIATy CYIOBOTO
300py 3a HaJaHHS KON CYJOBUX pIIIEHb, MIIIIMBAETHCA 10 MaTEpialliB Cy/I0BOT
CTIpaBH.

16. Y cyai MOXYyTh 3aCBIIUYBATUCS KOIIIi JTOKYMEHTIB, 1110 CTBOPIOIOTHCS B
HbOMY, 3a BHUHSTKOM KOITill JOKYMEHTIB, $IKI BIJMOBIAHO 10 3aKOHOJABCTBA
noTpeOyIOTh 3aCBITYEHHS B HOTapiaJbHOMY MOPSAKY.

(po30in XI oonoenerno nynkmom 16 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ YVkpainu 6io 03.06.2020 p. Ne 248)

17. Komii 1OKyMeHTIB 1HIIMX OC10, opraHizalliii Ta yCTaHOB 3 iX OpHUT1HATIIB
MOYTh BUTOTOBJIATHCS 1 3aCBITIYBATHCS Y TAKMX BHUITAJIKAX:
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HA BHUMOTY CYJIOBUX Ta MPABOOXOPOHHHUX OpPraHiB BIAMOBIAHO [0
3aKOHOJIABCTBA;

M Yac BHpIIICHHS NHTaHb MO0 TPUHHATTS TPOMAASH Ha poOOTY,
HaBYaHHS TOIIO, a TAKOXK IT1]1 yac GopMyBaHHS 0COOOBHUX CITpaB MPAIIBHUKIB CY1y
(kormii TUIJIOMIB, CBIJIOIITB MPO OJIEPKAHHS OCBITH TOIIIO).

(po30in XI oonoeneno nynkmom 17 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yrpainu 6io 03.06.2020 p. Ne 248)

18. Komis mokymeHTa 3acBiA4YeTbCs TUIBKM B pasl MpesBICHHS HOTO
opuriHany. He nmo3BossieTbcs 3acBilu€HHS KOMIM JOKYMEHTIB 3 KOIIN, IO
3aCBIUEHI I1HIIMMH OCOOaMH, OpraHi3alliiMd Ta YCTaHOBaMH, 32 BHUHSITKOM
nepen0ayeHuX 3aKOHOIaBCTBOM BUIIAIKIB.

(po30in XI oonosneno nynkmom 18 32i0H0 3 Hakazom
Heporcasnoi cyoosoi aominicmpayii’ YVepainu 6io 03.06.2020 p. Ne 248)

XII. O0/1iK, BUKOPHCTAHHA i 30epiraHHs Me4YaTOK, IUTAMIIB i OJIaHKIB cyay

1. Cyn mae neyatky 13 300paxkeHHsM [lepkaBHoro ['epba Ykpainu Ta cBoiMm
HallMEHYBaHHSAM - repOOBY MedaTrKy. Y CyJlil MOXYTh 3aCTOCOBYBATHCS HOMEpHI
repOoBi TIEYaTKH.

Kpim rep6oBoi meyaTku Cyry TO3BOJISIETHCS TAKOXK 3aCTOCOBYBATH MEUATKH
CTPYKTYPHHUX MIAPO3AUIIB (KaHIEIApli, apxiBy, OyxraiaTepii TOIIO0), MEYaTKU st
OKpeMHX KaTeropii JOKYMEHTIB ([Jisi KOIiH, MepernycTOoK, KOHBEPTIB TOIIIO),
MITAaMOU 3 TOBHUM HaWMEHYBaHHSAM CyJy Ta IHIIMMH pPEKBI3uTaMu OjaHKa, a
TaKOX METaJeBl MEYaTKH - JIJIsl OTleYaTyBaHHS MPUMIIIEHb, 11ad, ceidis.

Po3nopsiiunM 10OKyMEHTOM TOJIOBH Cyy BU3HAYAKOThCS:
BUJIA Ta KIJIBKICTh MEYATOK 1 IITAMITIB, III0 3aCTOCOBYIOTHCS;

nepeiki JTOKYMEHTIB, MIAMUCH Ha SKUX BIAMOBIIHO J0 3aKOHOJABCTBA
HEOOX1/THO CKPIIUTIOBATH repOOBOIO MEYATKOIO Ta IHIIUMHU [I€YaTKaMU CYIY;

MOPSIIOK BUKOPHUCTaHHS, Micile 30epiraHHs TMe4YaToK 1 TMOcajoBi 0COOH,
BI/IMOBIAJIBHI 3a 1X 30€piraHHs;

nmepeik MocaJoBUX 0cCi0, MAMUCH SKUX CKPILIIOIOTHCS TepOOBOIO
NIEYaTKOIO Cy1y.

(nynxm 1 po30iny XII i3 sminamu, 6Hecenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii Yxpainu 6io 24.12.2019 p. Ne 1196,
y pedaxyii Hakasy Jlepocasnoi cyoosoi

aominicmpayii Vepainu 6io 03.06.2020 p. Ne 248)
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2. O6iK eYaToK 1 MITaMIIIB BEIETHCS Y KypHai 00Ky MEYaTOK 1 IITAMITIB
cyny (momarok 10), OnmaHKIB JOKYMEHTIB - y JKypHali OOJKy OJIaHKIB Cymy
(momarok 11) okpemo 3a iX BujgaMu. BupaBaHHs OJIaHKIB BIJMOBITAJIBHUM 3a iX
BUKOPUCTAHHS 0c00aM 3MIMCHIOETHCS T MIAMKC Y *KypHasi 00Ky OJIaHKIB Cyy.

Kypnanu o0miKy BKIIOYAIOTHCS 10 HOMEHKJIATYpH CIIpaB Cydy. ApKyIii
KypHaIiB OOJIKY HYMEpPYIOThCS, MPOIIMBAIOTHCS Ta MiAMUCYIOTHCS KEPIBHUKOM
amaparty CyJy 13 3aCBIIYCHHSIM B1IOMTKOM IepOOBOi IMeYaTKH Cyy.

3. Ilevarku 1 mTamnu TMOBHHHI 30epiratuca y ceddax abo MeTaaeBHUX
madax. branku no3BomnseTses 30epirati y madax, Mo HaJIliHO 3aMHUKAIOThCS Ta
oneyarytoTbes. [ledatku, mramnu, OJaHKU CyAy MepelaBaTH CTOPOHHIM ocobam
3a00pOHEHO.

4. 3a0e3nedeHHs BUTOTOBJIEHHSA I€YaTOK, IITAMIIB, OJIAHKIB CyAY
3IACHIOETHCS BIJIMOBIJAIBHOK OCO0OI0 Cyly, @ KOHTPOJb 32 BUTOTOBJIEHHSM,
30epiraHHs M 1 BUKOPUCTAaHHSAM INOKJIAJA€ThCd Ha KEpiBHUKA amapary cyay Ta
BHU3HAUYEHUX HUM 0cCi0.

5. HakazoMm kepiBHHMKa amapary CyJy BH3HAYalOThCS BIAMOBIIANbHI
MpaliBHUKY 32 30€piraHHs IITaMITiB Ta OJAHKIB CYy]Ty.

(nynkm 5 po3oiny XII y peoakyii naxasy /lepocasHoi
cy0060i aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

6. BinOutkoM repO0OBO1 MEYATKHU Cyly 3aCBIIUYIOThCS:
BUKOHABY1 IOKYMEHTH CYyY;

KOIi CyJAOBUX PpillleHb, IO IIUIATal0Th BUKOHaAHHIO, 0€3 BHIaYl
BUKOHABYOTO IOKYMEHTA,;

KOIii CyJIOBHMX pillieHb, II0 HaOpanu (He HalOpaiau) 3aKOHHOI cwid (3a
BUMOTI0I0);

(ab3ay wemgepmuii nynkmy 6 po30iny XII i3 sminamu, 6HeceHuMu 32i0HO 3
Hakazom Jlepacasroi cy0osoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

aKTH PO 3HUIIICHHS PEUOBUX JIOKA3iB;
YXBaJIH MPO MOBEPHEHHSI CY0BOTO 300DY;
IIOJTaHHS Ta KJIOMOTAHHS PO HArOPOKEHHS;
TPYIOBI KHIKKH, TIOCB1TUYEHHS;

JOB1JIKH IIPO MicCLie pOOOTH Ta po3Mip 3apOOITHOT TIATH;
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OyxrajiTepchbka Ta CTAaTUCTUYHA 3BITHICTD;

JOTOBOPH MiJIPSITY, OPSHIN IPUMIIIEHB, PO BUKOHAHHS POOIT TOIIO;
aKTH BUKOHAHHS POOIT, aKTH 3BIPKH PO3PAXYHKIB;

JOBIPEHOCTI, )KypPHAJIHM PEECTparlii J0BIpeHOCTEH;

JIUCTH, PO3PaXyHKHU 100 (piHAHCOBHUX OIEpalliii;

JOKYMEHTH, III0 3aCTOCOBYIOTBCS Y MPOIIECi BAKOHAHHS OIODKETY;
MTOTaHHS TIPO TTOBEPHEHHSI TOMIJIKOBO CILJIAY€HOTO CY0BOTO 300DY;

1HII JOKYMEHTH, Ha SIKUX HAasBHICTh BIJOMTKA repOOBOi MEYaTKU CYIy
nepeadadeHa HOpMaTUBHO-TIPABOBUMH aKTaMHU.

A63an BiciMHaauATUH TyHKTY 6 po3aury XII BukitoueHo

(32i0H0 3 Hakazom [lepicasHoi cy008oi
aominicmpayii’ Ykpainu 6io 03.06.2020 p. Ne 248)

Bi110uTok medyaTky CTaBUTHCS TaKMM YHWHOM, OO BiH OXOILIIOBAB OCTaHHI
KUJIbKa JIITep HallMEHyBaHHS TOCaJud OCOOM, sika Miamucaia JOKYMEHT, ajieé He
MIJMAC T0CaoBOi 0coOu, abo Ha OKPEeMO BHIUICHOMY JUIS I[bOTO MiCIll 3
BiaMiTKOIO "M. I1.".

7. 3HUIICHHS II€YaTOK, INTAMIIiB, OJAHKIB 3JIACHIOETHCS 3a aKTOM 3
BIJIMOBITHOIO BIIMITKOIO TIPO 1€ B JKypHajax oOJIiKy.

J1J1st 3HUIIIEHHS TI€YaTOK 1 MTaMIIiB KEPIBHUKOM amapary CyAy YTBOPIOEThCA
KOMICisl, B SIKYy BXOJSThH IO OJHOMY MPEJCTaBHUKY KaHICIAPIi, MIAPO3ILIy, 110
BIJINIOBIJIA€ 32 MaTepiaIbHO-TEXHIUYHE 3a0€3MeyeHHs, Ta MiAPO3ALTy, TEYaTKu Ta

HITaMIIA  SKOTO 3HUINYIOThCA. KoMicid ckiiajae akT 3HULICHHS TI€YaTOK Ta
HITaMIIIB, y SKOMY 3a3Ha4a€ThCA:

KUIBKICTh TI€YaTOK Ta IITAMIIIB, SIK1 3HUIIYIOTHCS,

MiJCTaBa 3HUINEHHS TEYaTOK Ta INTaMIiB (peopraHizallisi oOpraHy 4
CTPYKTYPHOTO MiAPO3ILTY, X JIKBIJAIis, HEpeMeHyBaHHS TOILO);

CKJIaJT KOMICIi 13 3a3HaYCHHSM MPI3BHIII, IMCH, 110 0aTHKOBI Ta IMOCAT;
aTa 1 MICILIE 3HUIIEHHS [1€YaTOK 1 [ITAMIIIB.

AKT CKJaIaeTbcs y ABOX NPUMIPHUKAX, OAMH 3 SKUX 30epiraerbcs B
KaHLEJAPIi, APYTUH - Y TIAPO3ALIL, IEYaTKH Ta IITAMITU SKOTO 3HUIITYBAJIHCS.
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[TeyaTkn Ta MmMTAMOU 3HUIIYIOTHCS TaKUM YHHOM: METalleBi BHUpOOH -
HUIIXOM OOTUITIIOBAHHS JBOMA MEPEXPECHUMH JIHISIMU; TYMOBI, Kay4yKOBI1 J€Tal -
pO3pi3aHHAM Ha Majll He3'€IHyBaHI1, HEBIJHOBIIIOBaHI YaCTHWHHU, IIJIACTMACOBI -
NUISIXOM MEXaHIYHOTO po30MBaHHS Ha Takl K He3'€JHyBaHI, HEBIJHOBIIOBaHI
YaCTUHU.

8. IlepeBipka HasABHOCTI MEYATOK, IITAMIIIB 1 OJIAHKIB, a TAKOX MOPSAAKY X
30epiraHHsl Ta BUKOPUCTAHHS 31MCHIOETHCS CIICIIaTbHO YTBOPEHOIO KOMICIEIO HE
pijlIe 0OHOTO pa3y Ha PiK Ta MOKE MPOBOJUTHCH OJJHOYACHO 3 MEPEBIPKOIO CTaHy
ninoBojactBa. IIpo mpoBemeHHS TEpeBIpKU POOIATHCS BIAMITKH Yy BiJIMOBIIHHX
KypHajax o0JiKy.

VY pasi nopyiieHHs1 paBuil 00Ky, 30epiraHHsl 1 BUKOPUCTAHHS IEYATOK,
MTaMIiB 1 OJAaHKIB KOMICisl TIPOBOJUTH CIY>KOOBE PO3CIHIiIyBaHHS, pe3yJbTaTH
SKOTO O(DOPMITFOIOTBCSI AKTOM Ta IOBOMSITHCS /IO BiloMa KEPIBHUIITBA CY/IY.

9. Ilpo daktu BTpatH mNeyaTok (KpiM TepOOBOi) abO IITaMIiB HEraiiHO
1H(OPMYETbCA KEPIBHULITBO CYIy, a IPU BTpaTi repOOBOI MEYaTKU CYIy - TAKOXK
kepiBHUITBO JICA Ykpainu.

3a dakramMu BTpaTH TME€YATOK 1 IITaMIIB MPOBOJUTHCA CIY:KOOBE
po3ciiayBaHHs (IepeBipKa), ke (IKa) MPU3HAYAETHCS KEPIBHUKOM arapary Cyay.

Akmio 3a  pesyiabTaTamMM  CIYy>)KOOBOTO — pO3CIiyBaHHS  (TIEPEBIPKH)
MICHE3HAaXO/UKEHHsSI [€YaTKM HE BCTAHOBJEHO, TaKy I€4aTKy BH3HAIOTh
HEJINCHOIO, MPO MI0 POOUTHCA BIAMOBIJHA BIAMITKA B JKypHaNi, a TaKOX
ONPUJIIOJIHIOETHCS BIAMOBIAHA 1HPOpMaLis B 3ac00ax MacoBoi iHpopmarlii.

(nynkm 9 po3oiny XII oonosneno abzayom mpemim 32i0HO 3 HAKA30M
Hepoicasroi cyooeoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

10. bianku BUTOTOBISIOTHCS APYKAPCHKUM CIOCOOOM a00 3a JTOMOMOTOK0
KOMIT'FOTEPHOI TEXHIKM Ha Manepi BUCOKOI SIKOCTI (hapbamMu HACUYEHHUX KOJIbOPIB.

OO6oB's13k0BOMY 00JIIKY TiUISITal0OTh MPOHYMepoBaHi OnaHku. [lopsmkosi
HOMEpPH TPOCTABJISIOTH HyMEpaTOpOM, APYKApChKUM ab0 1HIIUM CIIOCOOOM Ha
HUKHBOMY TOJII 3BOPOTHOTO TMOJsl OJiaHKa abo JiBOMY MOJIi JIMIBOBOTO OOKY
OyaHKa.

Kosxen Bun npoHyMepoBaHOTO O1aHKa 0OJIIKOBYETHCS B KypHAJl peecTpartii
OJlaHKIB JJOKYMEHTIB, a00 1HIIINA peecTpaiiiHiil ¢hopmi, a 61aHKK 30epiraloThes B
madax, ceridax, o HaAINHO 3aUUHSIOTHCS 1 ONIEYaTYHOTHCS.

11. 3HuIeHHs 31MCOBaHUX MPOHYMEPOBAHUX OJIAHKIB Yy CYAl 31MCHIOETHCS
B YCTAaHOBJICHOMY TOPSJKY 3a aKTOM 3 BIJMITKOIO B OOJIIKOBO-PEECTpaIliiiHIN

bopmi.
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Oco0un, sKi BIANOBIIAOTH 3a OOMIK, 30epiraHHsd Ta BUKOPUCTAHHSA
b 9
IIPOHYMEPOBaHUX OJIaHKIB, BU3HAYAIOTHCS HAKA30M KEpIBHHMKA amapara Cymdy.

XIII. CxknagaHHs HOMEHKJIATYPH CIIPAB y CYAi

1. ¥V cyai cknamaroThCsi HOMEHKJIATYPH CIIPaB MiAPO3NAUIIB amapary Cyay i
3BeJIeHa HOMEHKJIaTypa crpaB cyay (1oaaTok 12).

Homenknatypa cripaB mipo3AiiiB anapaty Cy1y po3poOsiEThCs HE Mi3HIIIES
15 nuctomaza MOTOYHOTO POKY IMOCAIOBOI OCO0O0I0, BiIMOBIJAIBHOIO 3a
JIJIOBOJICTBO Y MIAPO3ALIL anapary Cyay, Ha MiJICTaBl JOKYMEHTIB 3 yCiX NMUTaHb
JISTTBHOCTI CYIy.

3BeleHa HOMEHKJIATypa CHpaB CKJIQJAa€ThCS KAHIIEMSAPIEI0 HA OCHOBI
HOMEHKJIATyp CIpaB MiAPO3JLIIB anapaTy Cyay.

2. 3a cKiIaJaHHd HOMEHKJIATYpH CHOpaB Ta 1 BEJICHHA BIAMNOBIAAE
KaHIEIsPis.

3. Ilix yac ckinagaHHS HOMEHKJIATYpH CIpaB CyIy CIiJI BUKOPUCTOBYBaTU
MOJIOKEHHSI PO CTPYKTYpPHI MIAPO3AUIN, IITAaTHI PO3MUCU CYAY, HOMEHKIATypy
CIIpaB CYIy 3a MUHYJ1 POKH, THIIOBI Ta rajly3eBi Mepesiku 13 3a3HaUYCHHIM CTPOKIB
30epiraHHs JOKYMEHTIB.

MeToauvHa T0OTIOMOTa y CKJIaJaHHI HOMEHKJIATYpP CIPaB HAJIA€ThCS apXiBOM
cyny (rmocagoBoro 0co0010, BIIOBIIAIBHOIO 3a apXiB).

4. TIlig 4dyac ckuagaHHsS 3BEACHOI HOMEHKJIATYpH COpaB y CyIi
BUKOPUCTOBYEThCSI CTPYKTYpHHMM mNpuHIMI 1i moOyxoBu. Posnmimamu y Takiit
HOMEHKJIaTypl CIpaB € HaWMEHYBAaHHS CTPYKTYpHUX miapo3autiB. [Ipu mpomy
MIEPIIAM PO3/iJIOM HOMEHKIIATYPH 3a3HAYAETHCS KaHIICISIPis.

5. I'padu HOMEHKJIATYpH CIIPaB Cy,ly 3allOBHIOIOTHCS TAKUM YHMHOM:

y tpadi 1 mpocTaBISIFOTECA 1HAEKCHM KOXKHOI cCrhpaBH. I[HIAEKC crpaBu
CTPYKTYPHOTO MiAPO3LTY CKIAJAETHCS 3 THACKCY CTPYKTYPHOTO MiIPO3ALTY CYIy
Ta MOPSJIKOBOIO HOMEpA CIpPaBH B MekKax MIIPO3ALLY;

y rpadi 2 BKa3ylOThCS 3arojoBKH crpaB (TOMIB, 4acTuH). [lopsgox
po3TalTyBaHHS 3aroJIOBKiB CIpaB y HOMEHKIATYpI CIpaB CYyAy BHU3HAYAETHCS
CTYIICHEM Ba)KJIMBOCTI JOKYMEHTIB CIpaBH Ta iX B3a€MO3B's3koM. Ha modaTky
PO3MIIIYIOTBCS 3aroJIOBKU CIpaB MIOAO0 JOKYMEHTIB, sIKi HAIIWIILIM BiJ OpraHiB
BUILIOTO PIBHS, JaJi - MOAO0 OPTaHi3aliifHO-PO3NOPSAU0i JOKYMEHTAaIlll, IaHOBO-
3BITHOI JTOKyMEHTAIlli, JIMCTYBaHHs, OOJIIKOBO-OBIJKOBUX BHUIIB JOKYMEHTIB.
3aroyI0BOK CIpaBH MOBHUHEH YIiTKO, B y3arajbHeHil (Hopmi BioOpakaTH OCHOBHUI
3MICT 1 CKJIaJl TOKYMEHTIB CIPaBU: Ha3BY BUAY CIIpaBu (JINCTyBaHHS, )KypHal) abo
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PI3HOBUJ TOKYMEHTIB (HaKa3M, MPOTOKOJIM); KOPOTKHUIA 3MICT IOKyMEHTIB CIpaBU
tomo. He gomyckaeTbCsi BXXMBaHHA B 3aroJIOBKax CIpaB HEKOHKPETHHX
dopmymtoBanb ("Pi3Hi MaTepianu", "3aranpHe IUCTyBaHHS" TOIIO);

rpada 3 3aMoOBHIOETHCS HAMNPUKIHIN KaJCHAAPHOTO POKY, KOJU BigoMa
KUTBKICTh C(OOPMOBAHUX TOMIB, YACTHH;

y rpadi 4 3a3HAYAETHCS CTPOK 30€piraHHs CIOpaBH, HOMEpPU CTaTel 3a
neperikaMy JOKYMEHTIB 13 3a3HaY€HHSM CTPOKIB iX;

y tpadi 5 "IIpumiTku" poOISITHCS MO3HAYKM MPO MEPEXiAHl CIpaBu; MPO
CIIPaBH, 1110 BEAYTHCS B €IIEKTPOHHIN (POpMI; PO MOCaAOBHUX OCI0, BIAMOBIIATILHUX
3a (opMyBaHHSI CHOpaB; NpO MepeAady copaB 0 apXiBy yCTaHOBUM YM I1HIIUX
YCTaHOB AJISl iX MPOJIOBKEHHSI TOLIO.

6. Jlo HOMEHKJIAaTypu CIpaB HE BKJIIOYAIOTHCA JPYKOBaHI BHJIAHHA,
Oporrypu, TOBITHUKH, OroJeTeHl (KpiM CTaTUCTHYHUX), pedepaTUBHI KypHaJH,
ekcrnpec-iHdopmallis TOIIO.

7. KoxxHa cnpaBa, BKJIIOYEHA IO HOMEHKJIATYPH, MOBMHHA MAaTH YMOBHE
MO3HAYEHHSI apaOChKUMM HUppamMu - 1HAEKC. Y pa3i HasgBHOCTI y CHpaBl TOMIB
(4acTHH) 1HAEKC CTAaBUTHCS HA KO)KHOMY TOMI 13 3a3HAUYEHHSM: T. 1, T. 2 TOIIIO.

8. Homenkmarypa crpaB Cyay CKJIQa€TbCA Y UYOTUPHOX NPUMIPHUKAX,
KOXKCH 3 SKMX TOBHHEH MaTh TpuU(] IOTOHKCHHS 3 BIAMOBITHOIO JICP)KaBHOIO
apX1BHOIO YCTaHOBOIO.

[TpuMipHUKHM HOMEHKJIATYpHU CIIPAB PO3MOAUISIIOTHCS B TAKOMY TOPAJIKY:

nepmui (HeIOTOPKAHHUM ) MPUMIPHUK HOMEHKJIATypH CIIpaB 30epiraeTbcs B
KaHIIeJISIpii;

JIPYTUil BUKOPUCTOBYETHCS KAHIIESAPIEIO IK pOOOUHIA;
TpETIN NMepeacThbesl 10 apXiBy Cyay JUIsl KOHTPOJIIO 32 OPMYBaHHSM CIPAB;

YEeTBepTUH HAJCHUJIAETHCS /10 BIAMOBIIHOT JAepKaBHOI apXiBHOI YCTaHOBH, Y
30H1 KOMIUIEKTYBaHHSI sIKO1 TiepedyBae Cy/.

[linpo3ninv amapaty cyay OTPUMYIOTh BUTSATH 3 BIAMOBIAHUX PO3ALTIB
3aTBEPAKEHOT HOMEHKJIATYPH CITPaB I BAKOPUCTAHHS Y POOOTI.

9. V KiHIl pOKYy HOMEHKJAaTypa CIpaB Cyay OOOB'S3KOBO 3aKPHUBAETHCS
MiJICYMKOBUM 3aIMICOM, SIKMH IJANMKACYE KEPIBHUK amapaty cyay. IIpo dakTuuny
HasBHICTh 3aBEJACHUX 3a PIK CHOpaB TMOBIAOMIISIETBCSA I0OCaJ0Ba 0co0a,
BIJIMTOBIIaJIbHA 32 apXIiB CYIY.
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10. Homenkmatypa crpaB cyay MOpPOKY (HE Mi3HIMIE JUCTOMaaa - TPYIHS)
MIEPETIISIIA€ThCS, AHATI3YEThCS 1 YTOYHIOETHCS.

HomeHknaTtypa cmpaB cyay HiANMACYEThCS KEPIBHUKOM amapary Cyay,
BI3y€THCS MOCATOBOIO 0COO0I0, BIATIOBITAIEHOIO 32 apXiB Cyy.

Homenknartypa crpaB cyay CXBTIOETHCS €KCIIEPTHOIO KoMmiciero (maimi - EK)
Cyly Ta TIOTOIKYEThCA EKCIepTHO-TIepeBipHOI0 KoMiciero (mami - EIIK)
BIJIMOBIHOT A€P>KaBHOT apXiBHOT YCTAaHOBU OJIMH pa3 Ha I'ATh POKiB a00 IIOPOKY B
pa3i ICTOTHHX 3MiH Y CTPYKTYp1, QYHKIIISX Ta XapakTepi poOOTH Cyay, MIiCIsS 40ro
3aTBEPKYETHCS TOJIOBOIO CYAY.

Homenknatypa copaB cyAy 3aTBEpIKYe€TbCd HE MI3HINIE TPYyIHA
HOTIEPEHBOT0 POKY, YBOJAUTHCA B 110 3 | C1UHS HACTYITHOTO KAJIEHJAPHOTO POKY.

XIV. OnpaunoBaHHs Ta HAACWIAHHSA BUXIIHUX JOKYMEHTIB

1. BuximHa KOpecmoHJEHIlS CyAy NpUIAMAEThCs, TMeEpeBIpIeTbC 1
BIIMPABISIEThCA KaHIemsapieto micas il peectpamii B ACHAC BiamoBigHO A0
[Tonoxenns npo ACIC.

2. BuximHi J0KyMEHTH OOpOOJSIOTHCS KaHUEISAPIEID 1 HAJICUIIAIOTHCS
azpecaTaM IIEHTPaIi30BaHO B JICHb 1X OJIEP)KAaHHS BIJl CTPYKTYPHOTO MiAPO3aLTY
(BukoHaBIsI) ab00 HE TMi3HINIE HACTYMHOTO pPo00YOro MAHS, SKIIO JOKYMEHT
HaJIIAIIIOB B KiHII poOo4Yoro yacy (HepoOouuit yac).

BuxiHi TOKyMEHTH HAJCHUIIAIOTHCS aJpecaraM 3 BUKOPUCTaHHSAM 3acoOiB
MOIITOBOTO Ta EJIEKTPOHHOTO 3B'SI3KY, a TaKOX JOCTaBISIOTHCA Kyp'€pCHKOIO,
denpa'erepchkoro ciy>k0amMu.

OmnpaioBaHHs JOKYMEHTIB Il BIANpPABJICHHS TOLITOBUM  3B'A3KOM
3MIIMCHIOETHCS KAHIIENSIPI€r0 BiMMOBIAHO A0 [IpaBmi HamaHHS MOCIYT MOIITOBOTO
3B'SI3KY, 3aTBEpKeHUX nocTtaHoBoro Kabinety MinictpiB Ykpainu Big 05.03.2009
Ne 270 (13 3miHamm).

[lepenaua e€JNEKTPOHHUX JOKYMEHTIB 3AINCHIOETBCSA 13 3aCTOCYBaHHSIM
kBamdikoBaHoro enexkrporHoro mamucy (EIIT).

(ab3ay yemeepmuii nynkmy 2 po3oiny X1V iz sminamu, 6HeceHumu 32i0HO 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

3. Ilix wac mpuiioMy BiJ BUKOHABIIIB BUXIJHUX JIOKYMEHTIB MpalliBHUKHU
KaHIIEJSAPili 000B'SI3KOBO TIEPEBIPSIIOTH:

MPaBUJILHICTE OOPMIICHHS JOKYMEHTA (CKJIaJ 1 PO3MIIICHHS B HHOMY BCIX
PEKBI3UTIB);
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HAsSIBHICTD 1 MPAaBUJIBHICTh 3a3HAYCHHS aJ[PECH;

HAsBHICTh Ha JIOKYMEHTI BIIMITKH TIPO JOJIaTKH;

HaAsBHICTh YCIX HEOOX1THUX MIAMKUCIB Ha JIOKYMEHTI Ta J0JIaTKax JI0 HbOTO;
HAsIBHICTD Bi3 Ha KOIii BUX1IHOTO JIOKYMEHTA, 10 3aJUIIAETHCS Y CIIpaBax;
HasIBHICTb 1 IOBHOTY JIOJATKIB,;

BIJIMOBIAHICTD KIJIbKOCTI MPUMIPHHUKIB KIJIBKOCTI aJIpecaTiB.

VY pasi BUABICHHS HEMOJIKIB, KaHIICIAPISA MOBEPTAE JOKYMEHT BHKOHABIIIO
JIJIs1 JOOTIPAIlFOBAHHS.

4. BianmoBIJaNbHICTh 32 MPABWIBHICTh 3a3HAYEHHS PEKBI3UTIB HA BUXITHUX
JOKyMEHTaX HECE BUKOHABELb JOKYMEHTA.

5. He nomyckaeThcsi BianpaBieHHs a0o mepenada JOKYMEHTIB 0e3
peectpatii B ACJC. [l KOXHOTO JOKyMEHTa aBTOMAaTHYHO (POPMYEThCsS HOTOo
BUXI1JIHUI HOMED.

Buxignuii HOMEp AOKyMeHTa, W0 MiJIArae HaJCUJIaHHIO, (OPMYEThCS
aBTomaTuyHo ACJIC TakuM YMHOM:

y JIMCTYBaHHI IMOJO CYJIOBUX CHpaB BUXIAHUN HOMEp CKIATAEThCA 3
€IMHOTO YHIKaJbHOTO HOMEpa CYJOBOI CIPaBH 13 3a3HAUYEHHSM Yepe3 MpaBoOIYHY
NOXWJTy PHUCKY HOMEpa 3a MOPSAKOM 1 4epe3 MpaBOOIYHY MOXUIY PHUCKY -
IIOTOYHOI'O POKY;

y JHUCTYBaHHI IIOAO IHIIMX JOKYMEHTIB BHUXIJHUM HOMEp CKJIala€eThCs 3
HOMEpa HOMEHKJATypu CIpaB Cydy, B SKOMYy 30epiraimoTbCsi Marepiaiu, i3
3a3HAUCHHSAM uepe3 MPaBOOIYHY MOXUIY PUCKY HOMEpa 3a MOPSIKOM y Mexkax
KOXXHOT HOMEHKJIATYpH 1 uepe3 MpaBoOiuHy MOXUITY PUCKY - IOTOYHOTO POKY.

6. Jlpyri TOpuUMIpHUKH JOKYMEHTIB 13 Bi3aMH, Ha SKHX CTaBUTHCS
peecTpalliiiHa Mo3Hauka, 3aJMIIAIOTBCA B KaHIENspii ad0 MOBEPTAIOTHCSA M0
BIJIMOBITHUX MIAPO3IUIIB 11t 30€piraHHs 3riTHO 3 HOMEHKJIATYPOIO CIPaB.

7. Ilynkt 7 po3niny XIV BUKIIOYEHO
(nynxm 7 po3oiny X1V i3 sminamu, éneceHuMu 32i0H0 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii Yepainu 6io 24.12.2019 p. Ne 1196,

BUKTIIOUEHO 3210HO 3 HaKa3om [lepaicasroi cy0osoi
aominicmpayii’ Yepainu 6io 03.06.2020 p. Ne 248)

8. ITynkT 8 po3ainy XIV BukiroueHo
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(32i0H0 3 Hakazom [leporcasHoi cy006oi
aominicmpayii Yxpainu 6io 03.06.2020 p. Ne 248,
v 38's3Ky 3 yum nynkmu 9 - 19

ssasicamu 6i0nosiono nynkmamu 7 - 17)

7. ocwianHs abo 3aMiHa PO3ICIAHOTO PaHIIIe JOKYMEHTA 3IIMCHIOEThCS 3a
BKa31BKOIO IOCAJ0BOI 0COOM, sKa Mijmucanga JOKyMEHT, a00 KepiBHHMKA arapary

cyny.

8. SIKmo mpoeKT JMCTa € BIAMOBIAI0 HA BXIIHWA 49X MiATOTOBJIICHUNA HA
Joro mijicTaBi IHIIUI JOKYMEHT, /10 MPOEKTY, IO MOAAETHCS Ha MIAMKIC, T0AA€ThCS
1I€H JOKYMEHT.

[IpoexkT BIAMOBIAI Ha BXIAHUN JOKyMEHT Mae€ OYTH 3aBI30BaHO YyciMa
CIIIBBUKOHABIISIMHU.

KoxxHuil TOKYMEHT MiAMHCYETHhCS MOCAJ0BOI0 OCOOOI0 13 3a3HAYCHHSIM il
nocajay, Mpi3BUIa Ta iHimiamiB. Skmo mnocagoBa ocoba, 3a MIANUCOM SIKOT
HIATOTOBJIEHO JTOKYMEHT, BIACYTHS, TOKYMEHT O(DOPMIISIETHCS 3a MIAIUCOM OCO0H,
sKa BUKOHYeE i1 000B's3ku. He jomyckaeTrbest mianmucaHHs JOKYMEHTa 31 CJIOBOM
"3a" 4 1HIIIOI MO3HAYKOIO MIEPe]] Ha3BOKO TOCAIH.

9. Ha noxymeHnTax 00O0B'sI3KOBO 3a3HAYAETHCS J1aTa.

Y pa3i odopmieHHs AaTH HUGPOBUM CIIOCOOOM YHCIO 1 MICSIb
3a3HAYAIOTHCA JIBOMa MapamMu IUdp, PO3AUIEHUMU KpamKol; pIiK - YOTHpMA
uudpamMu, Kpanka HarnpuKiHI He cTaBuThes (Hanpukiaa: 03.05.2018).

VY TekcTax HOPMATHBHO-IIPABOBUX AaKTIB, OpPraH13allliHO-pO3NOPSIAUMX, 1
TaKuX  JIOKYMEHTIB, 1[0 MICTATh BIJOMOCTI  (DIHAHCOBOTO  XapakTepy,
3aCTOCOBY€ETHCS CIOBECHO-IU(PPOBUIN CMOCIO 3a3HAYEHHS J1aT 13 MPOCTABJICHHSIM
HyJI1 B MO3HAYEHHI JIHA MICSIs, SKIIO BIH MICTUTh OAHY UU(]pYy, HANPUKIALI,
03 tpaBHs 2018 poky.

OOOB'SI3KOBOMY JIaTyBaHHIO 1 MIJMUCAHHIO MIAJATAIOTh YyC1  CIY>KOOBI
BIJIMITKM Ha JOKYMEHTax, TMOB'si3aHI 3 iX MPOXO/KEHHSAM Ta BHUKOHAHHSIM
(pe3odrolii, MOroKEHHSs, Bi3H, BIAMITKY PO BUKOHAHHS JOKYMEHTA TOIIIO).

Ha nokxymeHnti, BupaHomy JaBoMa a0o OuUIbllI€ yCTaHOBAMH, 3a3HAYAEThCS
OJIHA JlaTa, sIKa BIJIMOBIAE 1aTi OCTAHHLOTO MIAMHCY.

10. OdimiitHe AUCTYBaHHS, SIKE HE CTOCYETHCS MPOBAKEHHS y CYAOBHUX
CIpaBax, 3MIACHIOETbCS MK cyaamu, Jlep>kaBHOIO CYJOBOIO aIMiHICTPAIIi€l0
VYkpainu Ta ii TepuTOpiabHUMHU YIPABIIHHAMY, MIAIPUEMCTBAMHU, YCTAHOBAMU Ta
opraHizaiisiMu, CTBOpeHUMHU Jlep:kaBHOIO CYJOBOIO aJMiHICTpalli€ro YKpaiHu, 3a
JIOTIOMOTOI0 €JICKTPOHHOT MOIITH 3 O(IMIMHUX E€IEKTPOHHUX aJpec BIAMOBITHUX
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YCTaHOB  LUIAXOM OOMIHY €JIEeKTPOHHUMHU JOKYMEHTaMH, CKPIIUICHUMHU
KBaJTi(hikoBaHUM eJIeKTpoHHUM mianucom (ELIIT).

(nynxm 10 po30iny X1V i3 sminamu, Hecenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

11. IligroToBKy mpoIecyalbHUX JOKYMEHTIB CyAYy 10 BiJANpaBIeHHS
31ACHIOE BIMOBIAAILHUHN MpAIiBHUK cyAy abo kauuemspisa. [liqroToBka BKiIo4ae
oopmIleHHST KOHBEpPTIB Ta CIMCKIB BIAMNpaBICHb (PEECTPIB PEKOMEHIOBAHHUX 3
MOBIJIOMJICHHSM BIJIMpPaBJICHb Ta JOKYMEHTIB, IO BIANPABISAIOTHCS MPOCTOIO
KOPECIIOH/ICHIII€10), SKI TMIAMUCYIOThCA O0CO000I0, IO I1X CKJIajga, Ta Ha HHUX
MIPOCTABIISIETHCA MTeYaTKa Cyay.

(nynkm 11 po30iny X1V i3 3minamu, 6necenumu 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

12. IlpouecyanbHi TOKYMEHTU CyAy BIIIPABISIOTHCS MOIITOI Ta MOXYTh
Bpy4aTucs MiJ pO3MHUCKY (HAa OpUTiHANI MPOLECYaIbHOTO JTOKYMEHTa, OKPEMOMY
apKyIili, 3asiB1, TOIO), SIKa 00OB'I3KOBO JIOJYYAETHCS 10 CYI0BOI CITPaBH.

13. Komii mpormecyanbHUX AOKYMEHTIB CyIy HAJCWIAIOTHCS YYaCHHKAM
CYJIOBOTO TIPOIIECY BIAMOBIAHO JO BUMOT MPOIECYaTIbHOTO 3aKOHOJ/AaBCTBA,
IncTpyxkii, [Tonoxennst mpo AC/IC.

14. Ha nomToBUX BIANPABIEHHSAX, SIKI MICTATh CYAOBI BHUKJIUKH 1
MOBIJIOMJICHHS TIPO JaTy, Yac Ta MICIE CYyJOBOrO 3acilaHHS YW BUYMHCHHS
nmporecyabHoi  Jii  0OOB'SI3KOBO  NPOCTABISAETHCS  BIANOBIIHA BiAMITKA 3
MO3HAYKOI0 a0o 31 mrtamnoMm cyay "CymnoBa noBicTka'.

(nynkm 14 po30iny X1V i3 sminamu, 6necenumu 32i0HO 3 HAKA30M
Hepotcasnoi cyoosoi aominicmpayii Yepainu 6io 24.12.2019 p. Ne 1196,
y peoakyii naxasy [lepacasHoi cy0o8oi

aominicmpayii’ Yepainu 6io 03.06.2020 p. Ne 248)

15. 'V pa3i HamnpaBieHHs MNPOIECYalbHOTO JIOKYMEHTa CYAY JEKIJTbKOM
azpecartaM, CIUCOK PO3CHUJIKHM MICIsl BIANpPAaBICHHS OJYYaeThCs 10 MaTepialliB
CIIpaBH.

16. @axkT HeonepKaHHS NpPOLECYaJbHUX JOKYMEHTIB  aJpecaToM
3aCBIAUYETHCS MOIUITOBUM TOBIJIOMJIEHHSIM BCTAHOBJIEHOTO 3pa3ka, sike (0e3
peectpanii B ACJIC ane 3 BiAMITKOIO MpO JaTy OTPUMAaHHSA CYyJIOM) pa3oM 3
HEOTPUMAHUMH TOKYMEHTaMU Ta KOHBEPTOM NEPEIAEThCS CYAJ, y SKOTO CIpaBa
nepeOyBa€e Ha PO3TIISLIL.

(nynxm 16 pozoiny X1V i3 sminamu, HeceHUMU 32i0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)
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17. Ilynxt 17 po3ainy XIV BukitoueHo

(32i0H0 3 Hakazom [lepacasHoi cy0o6oi
aominicmpayii’ Yrpainu 6io 03.06.2020 p. Ne 248)

XV. Ilepenaya Ta BUKOHAHHS JOKYMEHTIB.

1. Ilepenaya KOpeCOHAEHITIT Ha PO3TJISA KEPIBHUIITBY CyIy 3a0€3METyETHCS
KaHIEesIpiero  (BIAMOBIAAIPHUM IPAIlIBHUKOM UM BIAMOBIIHUM CTPYKTYPHUM
MIPO3/1JI0M) HEBIIKIAIHO a00 HACTYITHOrO poOOYOro JHS y pasi HaIXOMKCHHS
JIOKYMEHTIB Y HEpoOouHii yac 3aco6aMu (aKCUMUIBHOTO 3B'SI3KY UM €JICKTPOHHOIO
TMOTIITOIO.

2. Ilicns BUBYEHHS JOKYMEHTAa KEPIBHUIITBOM CYAYy HAKJIada€ThCs
pEe30JIIoLIisl Ta TMEpPedaeThCs M0 KaHIeNsIpii (BIAMOBIIAILHOIO IMpaliBHUKA abo
BIJIIOBIJTHOTO CTPYKTYPHOT'O MIAPO3JAUTY) ISl BHECEHHS 3MICTY PE30JIIOLiil 10
ACJIC.

Pesomronii  kepiBHUIITBA CyAy MOXYTh OQOpPMIIOBATHCS Ha OJIaHKaX
YCTaHOBJICHOTO 3pa3Ka.

3. YV pa3i noknaneHHS OOOB'SI3KY BUKOHAHHS JOKYMEHTA Ha KUJIbKa
Miapo3aIiB  (0Ci0) BIAMOBIJAJBHUM 32 BUKOHAHHS € Tiapo3ain  (ocoba),
3a3HAYEHUI MepIInM, SKILO 1HIIE HE 3a3HaYEHO B PE30JIIOLIIi.

BignosiganpHii 3a BAKOHAHHS JOKYMEHTa 0C001 HAJAa€ThCs MPABO CKIMKATH
IHIIMX BUKOHABIIIB Ta KOOPAMHYBATH iX poOOTy. Y pa3i BIACYTHOCTI L€l ocobu 3a
BUKOHAHHS JIOKYMEHTA BIJIMOBiAa€ 0co0a, 3a3HaueHa B pe30JIIOIlii HACTYITHOO.

CTpokrM BUKOHAaHHA JOKYMEHTAa CIIIBBUKOHABISIMHM BH3HA4YalOTHCS B
PE30JTIOLTII.

4. Ilepenaua JOKyMEHTa BiJl OJHOTO CTPYKTYPHOTO IMIJPO3ALLY amapary
cyny (BUKOHABIA) JO IHIIOTO 3/INCHIOETHCS BUKIIOYHO Yepe3 KaHIICNSIPIro
(BIAMOBIIAJIBHOTO TIpalliBHUKA a00 BIAMOBIIHUM CTPYKTYPHHUM MIiAPO3ALT) 3a
pe3oroIi€to KepiBHUITBA cyny 13 BHeceHHsIM 10 ACJIC BimmoOBITHOT BiIMITKH.

5. Ilicns posrasay BIAMOBIAHMMH IOCAJOBUMH OcCO0aMU Cyny 3 IX
PE3OMIONIEI0  TOKYMEHT  OMPallbOBYETHCS  KAHIIECNAPIE0  (BIAMOBIIAILHUM
mpariBHUKOM a00 BiIMOBITHUM CTPYKTypHUM miapo3aiiom) B ACIIC, GepeThcs Ha
KOHTPOJIb, MICJIS YOTO HEBIAKIAAHO MEPEIacThCs O€3MocepeIHIM BUKOHABIISIM.

6. OpwuriHan AOKyYMEHTa, M0 TiJUISra€ BUKOHAHHIO, IEPEIAETHCS
BIJIMOBIJAIbHOMY 32 BUKOHAHHSI, a CIIIBBUKOHABIII OTPUMYIOTh KOO JIOKYMEHTA B
naneposiit abo enextponHiit popmi gepe3z AC/C.
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7. [lpaiiBHUK, BIMOBIIadbHUM 32 BUKOHAHHS JOKYMEHTA, Y pa3i BiIMyCTKH,
BIJIpSI/DKCHHS, 3BUIBHEHHS 3000B'SI3aHHMI TIEpenaTh yCl HEBHUKOHAHI JOKYMEHTH
IHIIIOMY TPAIiBHUKOBI, BHU3HAYEHOMY KEPIBHHUKOM CTPYKTYpPHOTO TiIpO3ILTy
anapary cyny (KepiBHMLTBOM cyay), 13 BHeceHHAM 10 ACJC BiamoBigHOI
BIIMITKM TIpO Tiepefady JOKYMEHTIB, SIKi MepeOyBaroTh Ha KOHTPOJI, IHIIOMY
BUKOHABIIEBI.

8. CHoiBBHKOHABIIl TOJAIOTh TPOIO3HUIIIi BiAMOBITATFHOMY BHKOHABIIO Yy
BUTJISA/II CITY>KOOBOT 3aITUCKHU.

[IpoekT BiANOBiI Ha BUKOHAHMM JIOKYMEHT BI3YEThCS BUKOHABIIEM
(CTIIBBUKOHABISIMU) 13 3a3HAUYCHHSIM MMOCAM 1 TIPI3BUILA Ta PA30M 13 JIOKYMEHTOM,
Ha KWW HAJA€ThCs BITMIOB1/Ib, IEPEIAETHCS HA MIANKUC KEPIBHUILITBY CYY.

9. JlokyMEHT, MOMMWJIKOBO HAaNpaBJICHHA 10 OYyIb-SIKOTO 31 CTPYKTYPHHUX
NIAPO3AUIIB anapary cyAy (BHKOHaBLIB), Ma€ OyTH IMOBEPHYTO 10 KaHLEIAPI
(BIATIOBIIAJIBHOTO TpalliBHUKA ab0 BIJMOBIAHOTO CTPYKTYPHOIO MIAPO3/LITY) IS
HalpaBJ€HHS 3a HaJeXHICTI0. Pa3oM 3 TakuM JOKYMEHTOM MOJAETHCS
BMOTHBOBAaHA CIIy>kOOBa 3aMucKa, 0 MICTUTh MiJCTaBU MOBEPHEHHS JOKYMEHTA.

(nynxkm 9 po30iny XV i3 sminamu, HeceHumu 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

XVI. KoHTpoJIb 32 BUKOHAHHAM 10KYMEHTiB. CTPOKM BUKOHAHHA
JTOKYMEHTIB

1. Meroo KOHTPOJIO 3a BHUKOHAHHAM JIOKYMEHTIB € 3a0e3MeUeHHs
CBOEYACHOTI'0 TAa HAJIEKHOTO 1X BUKOHAHHS.

2. KoHTpoJib 32 BUKOHAHHSIM JIOKYMEHTIB Y CY/Il 31MCHIOETHCS KAHIIEISAPIEIO
(BIAMOBIAQIBHUM MPAIIBHUKOM a00 BiJIMOBITHUM CTPYKTYPHUM MiPO3ILIOM).

KoHTpob 32 BUKOHAHHSIM JOKYMEHTIB y CTPYKTYPHUX MiJpO3/ijax amnapary
Cyly B3IIMCHIOETHCS KEPIBHUKOM CTPYKTYPHOTO MIiAPO3ILTYy (BiAMOBIAAIBHUM
MPaIiBHUKOM).

3.  KoHTponmio  misraroTh  3apEeCTpPOBaHI  JOKyYMEHTH  (KpiMm
MpOIECyaIbHUX), SKUMHU BCTAaHOBJICHO 3aBJIaHHS (MICTUTBCS BUMOTra, HaJlaHO

JIOPYYEHHS ).

CTpokd Ta KOHTPOJh 3a BHUKOHAHHSIM TIPOIECYATbHUX JOKYMEHTIB
BCTAHOBJIIOIOTHCS BIAMOBIIHO J0 MPOIECYyaTbHOTO 3aKOHOaBCTBA.

4. KoHTpOb 32 BAKOHAHHAM JJOKYMEHTIB IOJIATAE V:
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B3STTI TIOKyMEHTA 3 PE30JIOIIEI0 KEPIBHUITBA CYQy Ha KOHTPOJIb Y JCHD
Moro posrisfy, 3 BiamiTkoro B ACIC;

IIPOJIOBXKEHHI CTPOKY BHKOHAHHS JIOKYMEHTa - TIPOJIOBXKEHHI (3MiHI1)
KECpPIBHHUIITBOM CYyJy CTPOKY BHKOHAHHS JOKyMEHTa Ha IIJCTaBi CIIy>kKO0OBOT
3alMCKU BUKOHABIIA 3 OOTPYHTYBaHHSIM, 13 BiAMOBIIHOIO BiaMiTKo0 B AC/C;

3HATTI JOKYMEHTa 3 KOHTpoiro - 3 BiamiTkoio B ACJ/IC 3a pesynbraramu
OCTaTOYHOT'O OINpAalfOBaHHS JOKyMEHTa Ta TICAsS IMIANUCAHHS — BIAMOBIIL
KEPIBHUIITBOM CYY.

5. ¥V Mexax CTpOKY BUKOHAHHS JOKYMEHTa MOXXE HaJlaBaTUCA BiAMOBIIb
010 OKPEMHUX OOCTaBUH OIpalIOBaHHS JIOKYMEHTa (MPOMIDKHA BIAMOBIIL), 3
BHeceHHsIM 1Hpopmaiii 1o AC/C.

[TpoMixkHa BIAMIOBIIb HE € M1JICTABOIO JJIsl BU3HAHHS IOKYMEHTA BUKOHAHUM.

6. IlepeOir cTpoKy BHUKOHAaHHS JOKYMEHTa, B3SITOTO Ha KOHTpPOJb,
nounHaeTbest 3 nHA Moro peecrpauii B ACJC. CTpok BUKOHaHHSI JTOKyYMEHTa
OOYMCITIOETHCS B KaJICHIAPHUX JAHSIX, OKPIM BUIIAJIKIB Iepe10aueHUX 3aKOHOM.

(ab3ay nepwuii nynkmy 6 po3oiny XVI i3 sminamu, HeceHumu 32i0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii' Vrpainu 6io 24.12.2019 p. Ne 1196)

SAkimo 3akiHYeHHS CTPOKY MPHIAJA€ HAa BUXIJHUM, CBATKOBHH YW 1HIIUN
HEpOOOUHii IEHb, OCTAHHIM JTHEM CTPOKY € MEPIIMI MiCJIsi HbOro poOOYHUl I€Hb.

7. CTpoKM BHWKOHAaHHS JIOKYMCHTIB MOXYTh 3a3HAuyaTHUCS B TEKCTI
JTOKyMEHTa ab0 Pe30JIrorii.

8. JIOKyMeHTH MOBUHHI OyTH BUKOHAHI:

0e3 3a3HavYeHHsI CTPOKY BUKOHAHHsS - mpoTsroMm 30 QHIB 3 JHS peecTparii
nokymenta B AC/IC;

y pa3i HakJaJeHHsS pe30torii 31 ciioBoM "TepmiHOBO" - mpoTsaroM 3 1HIB 3
nHs peectpartii fokymenta B ACIC;

y pasil HakjJaJeHHs pe3oJrorii 31 cioBoMm "Herailino" ado "HeigkiamHo" -
MIPOTATOM OJTHOTO JHS 3 JTHS HAKJIaJICHHS PE30JIFOITIT.

yKa3H, pO3MNOpSKEHHs, AopydeHHs lIpesmpmeHra VYkpaiHm - y CTpOK,
3a3HaUEHUM B aKTl; y pa3i He BU3HAYEHHS CTPOKy B akTi [Ipesmaenra Ykpainu -
npotsroM 30 KajlleHIapHUX JHIB 13 JHS HaOpaHHS YUHHOCT1 aKTOM;
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3alUT HAPOJHOTO JemyTaTa YKpaiHM - HE Ii3HIMIE HDK Yy
M'STHATIATAICHHUN CTPOK 3 JHS HOTO HAIXOKEHHS a00 B 1HIIMI YCTaHOBICHUN
BepxoBHoto Panoro Ykpainu ctpok. [lenyraTchke 3BepHEHHS - TpoTsarom 10 aHiIB 3
MOMEHTY Horo onepxkanHs. CTpOK po3MIisaly JAENyTaTChbKOTO 3aluTy/3BEpHEHHS 3
ypaxyBaHHSAM CTPOKY HPOJOBXKEHHS HE Moke rnepeBuiryBaTtd 30 JHIB 3 MOMEHTY
MOT0 HAJXO KCHHS,

(ab3ay wocmuti nynkmy 8 po3oiny XVI i3 sminamu, enecenumu 32i0H0 3
Hakazom Jlepocasnoi cyoosoi aominicmpayii YVrpainu 6io 24.12.2019 p. Ne 1196)

noctaHoBa, BUCHOBOK Kouterii PaxyHnkoBoi manmatu - He mi3Hime 15 nHIB 3
nHs peectpauli fokymenTa B ACJ{C (K10 He BCTAHOBJIEHO 1HIIHWM CTPOK);

a63a11 BocbMuUii MyHKTY 8 po3auty X VI BukiitoueHo

(32i0H0 3 Hakazom [leporcasHoi cy008oi
aominicmpayii Yxpainu 6io 24.12.2019 p. Ne 1196,
V 38'3KY 3 yum ab3ay des'smuil 8gaxcamu ad3ayom 0CbMuM)

aJBOKAaTChKUI 3allUT - HE MI3HIIIE M'STU pOOOYUX JHIB 3 JAHS OTPUMAHHS
3anuTy. CTpOK PO3IJsy aABOKATCHKOTO 3alHUTy MOXKE OyTH MpPOAOBXKEHO [0
JBALATH poOOUHUX JIHIB 3 OOIPYHTYBAHHSAM INPUYUH TAKOTO MPOJOBKEHHS.

(ab3ay eocvmuii nynkmy 8 po3oiny XVI y pedaxyii naxka3zy
Hepoicasnoi cyoosoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

9. SIKmo BUKOHAHHA NOOKYMEHTA Yy 3a3HAYEHUM CTPOK € HEMOKIIUBUM,
BUKOHABEIb 3BEPTAETHCS 3 JOMOBIAHOIO 3aMHMCKOI TMPO MPOJIOBKEHHS CTPOKY
BUKOHAHHSI JIOKYMEHTAa /10 MOCaJ0BO1 0COOH, siKa Jajia BIAMOBIHE JOPYUYCHHS, HE
MI3HIN K 32 TpU poOOYUX AHI JO 3aKIHYEHHS CTPOKY MOTO BUKOHAHHS, a IIOAO
JIOKyMEHTa, B SKOMY HE€ 3a3HA4Y€HO CTPOK, - JI0 3aKIHYECHHS TPUALSTHACHHOIO
cTpoky 3 aHs Horo peectpaiii B ACJIC.

VY pasi npooBKEHHS CTPOKY BUKOHAHHS JOKYMEHTA POOMTHCS BIAMOBIIHA
BinmMiTKa y Tpadi "Tepmin npoaosxkeno" B ACJIC, ne 3a3Ha4a€eThCs KiHIIEBA /1aTa
BUKOHAHHS JIOKYMEHTA.

10. /lHeM BHWKOHAHHS KOHTPOJHHOTO JIOKYMEHTa (3aBJAaHHS) BBa)KA€THCS
JIeHb peecTpalii y cyAl BUXIIHUX JOKYMEHTIB PO BUKOHAHHS 3aBJaHb, 3aIlUTIB,
MOBIJJOMJICHHST TIPO PE3yJIbTaTh 3alHTEPECOBAHWX YCTAaHOB 1 0CiO abo I1HIIOTO
MiATBEpHKCHHS BUKOHAHHSI.

11. ITicns BUKOHAHHS TOKYMEHTa KaHUEJApis (BiAMOBIIANbHUN MpalliBHUK
cyny a0o BIANOBIIHUM CTPYKTYpHHH TMIIPO3/1J) poOUTH BIAMITKY Yy rpadi
"BigmiTka mpo BUKOHaHHS" peecTpaniiiHoi kapTtku nokymeHta B ACIC, ne
3a3Ha4a€ HOMEP JOKYMEHTa, MiJATOTOBICHOIO HA BUKOHAHHSA KOHTPOJBHOTO
JIOKYMEHTa, MICJIsl YO0 3HIMAa€e JOKyMeHT 13 KoHTpoiito B ACJIC.
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12. ®akcuminbHe BIATBOPEHHS MIANUCY TMOCaA0BOI ocoOu  Ha
IpOIECyaTbHUX, OpraHi3aliiHO-PO3MOPATINX, (IHAHCOBUX, OYXTalTepChKUX
JOKYMEHTaxX 3a JOMOMOTOI MEXaHIYHOro abo 1HIIOrO KOIIIOBaHHS HE
JIOTTYCKA€ETHCS.

(ab3ay opyeuii nynkmy 11 po3zoiny XVI euznano nynkmom 12 32iouo 3
Hakasom Jlepocasnoi cyoosoi aominicmpayii YVrpainu 6io 24.12.2019 p. Ne 1196)

XVII. iaroroska ta ogopMIeHHsI JOKyMeHTIB. 3arajibHi BAMOIH /10
JTOKYMEHTYBAaHHS yIPaBJiHCHKOI iHdopmaiii cyay

1. TIlpouecyanbHi Ta Opra”izaliifHO-PO3NOPAIYl  JTOKYMEHTH CYAY
BUTOTOBJISIFOTHCS 32 JI0IIOMOI'0OI0 KOMIT'FOTEpHOI TexHiKH Ta 30epiratotbest B ACIC,
BIJIMOBIHO /10 BUMOT MPOIECYyaTIbHOTO 3aKOHOAaBCTBa, HallloHaapHOTO CTaHAapTy
Ykpainn "Bumorn g0 odopmmoBanHs gokymentie  JICTY 4163-2003",
3aTBEP/KEHOr0 Haka3zoM JlepKcnokuBcTaHaapTy Ykpainu Big 07 KBITHA
2003 poky Ne 55 (mami - JICTY), iHIIMX HOPMATUBHO-MPABOBUX aKTIB, a TAKOX
[HCTpYKIIII.

2. OpradizaiiifHo-po3NOpPSTUUMH  TOKYMEHTAMU CYJIy BH3HAYalOThCS
nuTaHHs 1HGOpPMAIlitHO-TIPaBOBOI pOOOTH B CYl, MOPSIOK MOJIaHHS BHYTPIIIHIX
JIOKYMEHTIB KEPIBHUILITBY CYAY.

3. OpranizaniiHo-po3nopsadl JOKYMEHTH Cyay (Haka3u 1 pO3MOPSIKEHHS
KEpIBHUIITBA CYAY) PEECTPYIOThCS KaHUEISAPi€r (BIAMOBIIAJbHUM MpPalliBHUKOM
a00 BIJIMOBITHUM CTPYKTYPHUMH ITiJIPO3ALIOM).

(nynxkm 3 po3oiny XVII i3 3minamu, 6HeceHUMU 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii YVrpainu 6io 03.06.2020 p. Ne 248)

4. JlokyMeHTYyBaHHS YIPaBIIHCHKOI 1H(pOpPMALIIl Cyly TOJIATae y CTBOPEHHI
JIOKYMEHTIB, IO CIIPSIMOBAH1 Ha BUPIIICHHS YIPABIIHCHKUX PIIICHb.

5. Ha3Ba Buny qokymeHTa (Hakas, MPOTOKOJI, JOIMOBIIHA 3aITMCKa TOIO0) Ma€e
BIIMOBIATH Ha3BaM, IepeadadeHuM posaiioMm 3 JlepkaBHoro kiacudikaropa
ynpasiiHcekoi apokymeHTanii JIK 010-98, 3arBepmxenoro HakazoMm JlepkaBHOTO
KOMITETy YKpaiHu 1Mo CTaHAapTh3allii, MeTposiorii Ta ceptudikamii Big 31 rpyaHs
1998 poxy Ne 1024 (31 3MiHaMH).

6. OpranizaiiiHo-po3nopsa4i TOKYMEHTH OQOPMITIOIOTHCS Ha OJIaHKaXx, 1110
BUTOTOBIIAIOTKCS 3riHO 3 BuMoramu JICTY ta [ncTpykiiii.

VY cyai MOXyTh BUKOPUCTOBYBATHUCS TaKi OJIAHKU TOKYMEHTIB:

3arajibHUi OJIaHK JJ11 CTBOPEHHS PI3HUX BUJIIB JOKYMEHTIB (0€3 3a3HaYCHHS
y OJlaHKY Ha3BU BUY IOKYMEHTA);
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OJIaHK JIMCTA;
OJIaHK HaKazy.

7. IlocamoBi 0coOu MIAMUCYIOTH JOKYMEHTH B MEXaX CBOIX MOBHOBaXCHb,
BU3HAYCHUX 3aKOHOJIABCTBOM YKpaiHHU, MMOCAIOBUMH IHCTPYKI[ISIMH, HaKa30M TIPO
pO3MOo/I171 000B'SI3KIB TOIIIO.

8. Y pasi motpedu mpoBEACHHS OIIIHKH JIOIIJILHOCTI CTBOPEHHS JTOKYMEHTA,
Horo OOIPYHTOBAHOCTI Ta  BIJMOBIAHOCTI 3aKOHOJABCTBY  31HMCHIOETHCS
MTOTOKCHHS JIOKYMCHTA.

[ToromxeHHs: JOKYMEHTIB MOK€E 3IIMCHIOBAaTUCh MOCAJIOBUMHU 0OCOOaMu
Cyly, SIKI BIAMOBIAHO JO iX KOMIIETEHIli BUPIUIYIOTh MHTAHHS, MOPYIIEHI B
JIOKYMEHTI (BHYTPILIHE MOTOIKEHHS ).

9. Tlopsok MOTO/KEHHS Ta 3aTBEPKCHHS JOKYMEHTIB 3JIIMCHIOETHCS
BianmoBigHO g0 IlpaBwy opranizamii JiJJOBOJACTBA Ta apXiBHOTO 30epiraHHs
JIOKYMEHTIB y JepKaBHUX OpraHax, opraHax MiCIICBOTO CAaMOBPSIYBaHHS, Ha
NIAIPUEMCTBAX, B yCTAaHOBaX 1 OpraHizamisX, 3aTBEpP/KCHHX HaKa3oM
Miunictepersa roctuiiii Ykpainu Big 18.06.2015 Ne 1000/5.

XVIIIL. Oco6uBOCTI CKJIAJaAHHA JeAKUX BUAIB OpPraHizaniiiHo-po3nopsiaaux
AOKYMEHTIB y cyai

1. Haka3 - po3nopsaauuii JOKYMEHT, KMl BHUJA€ KEPIBHULITBO Cydy Ha
MpaBax €JIMHOHAYAIILHOCTI Ta B MEXax CBO€I KOMIETEHIlli, OOOB'SI3KOBUMN st
BUKOHAHHS TiuieraumMu. Haka3zum mianucyroTbes KEpPIBHULTBOM CYAy, a 3a HOTO
BIJICYTHOCTI - 0C00010, sIKa BUKOHY€E HoTr0 000B's13KH, Ta peecTpyroThes B ACJIC.

[Ticns mianwcaHHs Haka3zy 3MIHHM JI0 HBOTO BHOCSATHCS JIMIIE IUISIXOM
BUJIAaHHS HOBOT'O HaKa3y IMPO BHECEHHS 3MiH.

Haka3 odopmittoeTbest Ha O1aHKY HaKasy Cyny.

3MICT Haka3zy CTHUCJIO BUKJIAJA€THCA B 3aroJIOBKY, SKHM MOYMHAETHCS 3
npuitmennuka "IIpo" Ta ckiamaeTbcs 3a JOMOMOTOKO BIIECTIBHOTO IMEHHHKA
("IIpo 3aTBepmxenns...", "IIpo crBopenHs...") abo imennuka ("IIpo migcymku...").

Tekcr Haka3y CKIAIAEThCS 3 JIBOX YACTHUH - KOHCTATYIO4Oi (IpeamOymm) i
PO3IOPSAIUOL.

VY KOHCTaTyrO4iil YaCTHHI 3a3HAYAETHCS MMiJICTaBa, OOTpyHTYBaHHS ab0 mMeTa
BUJIAaHHA Hakazy. Posmopsiguya dYacTWHa Hakazy TIOYMHAETHCS 13 CIIOBA
"HAKA3VYIO", sike IpyKy€eThCsl 3 HOBOTO PsiJIKa BEJIUKUMH JIiTepamMu 0e3 BIACTYITY
BIJI JIIBOTO TOJIA 1 JIATIOK, MICJISl YOTO CTaBUTHCA JBOKpAIIKA.
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ko Haka3 BUAAETHCS HA MIJACTaBl IHIIOTO PO3MOPSIYOTO JOKYMEHTA, Y
KOHCTaTyIOYill YaCTHHI 3a3HAa4al0ThCs Ha3Ba BHUJY IHOTO TIOKYMEHTA, HOTO aBTOp,
JaTa, HOMEp Ta 3ar0JIOBOK.

Haxkasu HymepyloTbcsl B IOPSAKY iX BUIAHHA B MEXax KaJCHIApHOTO POKY;
HaKa3W 3 OCHOBHOI MisITBHOCTI, aJMIHICTPATUBHO-TOCTIOAAPCHKUX MHTaHb MAalOTh
OKpeMy HOPSAKOBY HyMepallilo.

(ab3ay eocomuii nynkmy 1 po3oiny XVIII i3 sminamu, eHecenumu 32i0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

VY KoHcTaTyro4ii YacTHHI Haka3y (PO3MOPSKEHHS) 3a3HAYal0ThCSA I11/ICTaBa,
oOrpyHTyBaHHs a00 MeTa Horo BuaaHHs. koo Hakaz (pPO3MOPSIKEHHS)
BUJIAETHCSI HA TIJCTaBl 3aKOHOAABYOTO aKTa, HOPMATUBHO-TIPABOBOro abo
PO3MOPSATIOr0 JOKYMEHTA, Y KOHCTATYIOUld YaCTUHI 3a3HA4alOThCsl Ha3Ba I[bOTO
JIOKYMEHTa, J1aTa Ta HOMEP.

VY nyHKTax po3nopsiiuoi 4YacTUHU Hakazy (pO3NOpsKEHHS) 3a3HAYal0ThCs
KOHKPETHI [Iii, AKl nepeadayaeThcsi BUKOHATH, a00 3ax0Jid, K1 mependadaeThes
BXKUTH, TEPMIH BUKOHAHHSA Ta BUKOHaBIl. B ocTaHHBROMY MYHKTI pPO3HOPSAUYOL
YaCTUHU Hakazy (pO3MOpSKEHHsS) 3a3HadyaeTbcs IocazoBa o0coba, Ha SKY
MOKJIAJAA€ThCSI KOHTPOJIb 32 BUKOHAHHAM Hakasy (pO3NOPSIHKEHHS) Y LIJIOMY.

k1o Haka3 (pO3NOPSIKEHHS) TOTIOBHIOE, CKACOBY€E a00 3MIHIOE MOTEPE/IHI
Haka3u (pO3MOPSAIHKEHHS) UM iX OKpeMI MYyHKTH, MPO 1€ 3a3HAYAETHCS Y TEKCTI
JIOKYMEHTA.

BuecenHst 3MiH 10 TpeaMOyJIM HE TOMYCKAEThCA.

Po3znpykoBanuii Ha OJIaHKy BCTAaHOBJIEHOI (OPMHU TPOEKT HakKazy
(pO3NOpsIKEHHS) Ta JOAATKA JO HBOTO BI3YIOTHCSA MPallIBHUKOM, IO CTBOPUB
JIOKYMEHT, KEPIBHUKOM CTPYKTYPHOTO MiAPO3ILTYy, B SIKOMYy MOro CTBOPEHO Ta
NOCaJOBUMH 0COOaMU CyAy, SIKI BU3HAU€Hl y MPOEKTI JOKYMEHTa SIK BUKOHABIII
3aBJaHb Ta IIOJAIOTHCS Ha MIJIINC.

(ab3ay mpunaoyamuu nynkmy I po3oiny XVIII i3 sminamu, gHeceHUMU 32I0HO 3
Hakasom Jlepacasnoi cyoosoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

SIKIo po3nopsSIuUM TOKYMEHTOM BIIMIHSAETHCA MOMEPEIHIA PO3NOPS YU
JOKYMEHT, y PO3MOpSAUid YacTHHI 3a3HAYa€ThCS MYHKT, SKHA TIOBHHEH
MOYMHATHCS 31 CTiB: "BU3HATH TakuM, 1110 BTPATUB YMHHICTG,...".

OcTaHHIM TYyHKT PO3MOPSAYOl YAaCTHHHM Yy pa3li MOTpeOM MOXKE MICTUTH
pIlIEHHS TMpO TOKIAJAEHHS Ha CTPYKTypHHUH MiApO31ia1 abo MocajgoBy 0CO0y
(GYHKIII# 3 KOHTPOJIIO 32 BUKOHAHHAM PO3MOPSAYOTO TOKYMEHTA.
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Poznopsaunii nokymMeHT HaOupae YMHHOCTI 3 MOMEHTY HMOTO MiAMHCAHHS 1
peecTpaliii, SKII0 B TEKCTI HE BCTAHOBJICHO 1HIII CTPOKH.

OO0k, 03HAMOMIICHHS, 30epiraHHs OPUTIHAIIB 1 PO3CHIIKA KON HakasiB
(pO3MOPSIKEHB) 3IMCHIOETHCS BIJMOBIIAIBHUM MPAIliBHUKOM a00 BIAMOBIIHUM
CTPYKTYPHHM TI1PO3I17I0M.

(ab3zay cimnaoysmuii nynkmy 1 pozoiny XVIII y peoaxyii naxasy
Hepoicasnol cyooeoi aominicmpayii’ YVkpainu 6io 24.12.2019 p. Ne 1196)

2. [IpoTokon - TOKYMEHT, y sIKoMy (DIKCYeThCs IepeOir BeIeHHS 3aci/iaHb,
YXBAJICHHS PIIIEHb JOPAJYUMHU Ta KOJErlaIbHUMHU OpraHaMH, KOMICISIMU TOILIO.

[IpoTokonu 3acimanb 300piB CyAMIB, IHIIMX JOPaa4UX Ta KOJEriadbHUX
OpraHiB CKJAJal0ThCA B CTUCHIN ¢dopmi. Y NPOTOKOJI, CKIAJEHOMY B CTHUCIHIH
dopmi, (ikCyrOTbCA JUIIE MNPUHHATI pilmleHHs Oe3 Jeramizauii  nepeoiry
OOrOBOpEHHS MUTAHHS.

VY pasi notpebu 3a pilleHHSIM 3arajibHuX 300piB (KOH(pEpEHIlii) KOJEKTUBY
MPOTOKOJIM 3arajbHUX 300piB (KOHGEpEeHIl) KOJEKTUBY MOXYTh CKJIaJaTHCS Y
noBHIN (hopmi.

Hywmepariiss npoToKoJiB 3acilaHb BEJAEThCS B MeXaxX KaJ€HIapHOIO POKY,
MPOTOKOJIIB BUOOPHUX OPraHiB - y MEKax iX MOBHOBAKEHb.

Hywmepariiss mpoTokoJiB BEAETHCA OKPEMO 3a KOXKHOIO TPYIOIO MPOTOKOJIIB
3aciJlaHb BIATMOBIIHOTO KOJIET1aJIbBHOTO OpraHy.

JlaToro MpOTOKOJTY € JaTa IPOBEICHHS 3aCiJaHHS.

3aroyioBOK JI0 TEKCTY MPOTOKOJIY Ma€ BioOpakaTu BUJ 3acimaHHs (Hapana,
300pu, KOH(pEpeHIlis Toio) abo KoJeriaabHOI MISIBHOCTI (KOMicis, pana, 300pH,
poGoua rpymna ToIIO) 1 BKJIIOYaTH Ha3BY BULYy TOKYMEHTA.

TexcT npoToKoTy CKIaa€ThCs 31 BCTYIHOT Ta OCHOBHOI YaCTHH.

VY BCTynHIA YacTHUHI TPOTOKONY 3a3HAYAIOTHCS TMPI3BUINA Ta 1HIIHAIH
rojioBu a00 TOJIOBYIOUOTO Ha 3acijaHHi, 300pax TOIo, CeKpeTapsi, 3ampoIIeHuX, a
TaKOX MPUCYTHIX 0Ci0.

VY pasi notpeOu 3a pillIEHHSM BIJNOBIJHOTO OpPraHy y CIHUCKY MPUCYTHIX
3a3HAYAOThCA MOCAAM 3alpolleHuX o0ci0 Ta HalWMEHYBaHHS YCTAaHOB. SIKIoO
KUTBKICTh MPUCYTHIX THepeBuInye 15 oci0, 3a3HavaeThcs iX 3arajibHa KiJIBKICTh 3
HNOCHUJIAaHHSIM Ha CIIUCOK, 110 JTOJA€THCS 10 POTOKOIY.
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BcerynmHna wactMHa MICTHTH TOPSAIOK JEHHUW: TEPEeNiK pPO3TJISHYTHX Ha
3acijaHH1 MUTaHb. [TopsiaoK AeHHUN TOAAETHCA HATPUKIHII BCTYITHOI YaCTHHH.

Crnosa "Ilopsgok AeHHUN" NPYKYIOTHCS B MEXI1 JIIBOTO IOJISA, MICIS HUX
CTaBUThCS JBOKpamnka. KokHe NMUTaHHS HyMepyeThCs apaOChKUMHU mudpaMu 1
IPYKY€eThCs 3 a03airy. @opMyBaHHS MUTAHb y TOPSAKY ACHHOMY TMOYHMHAETHCS 3
npuiimenHuka "IIpo".

OcHOBHAa uYacTMHA MPOTOKOIY CKIAQAA€TbCA 3 PO3JAUIB, SKI MalOTh
BIANOBLAATH IyHKTaM MOPSAKY JeHHOro. Po3nimm HyMepyroTbcs apaOCbKUMU
nudpamu 1 OyIyIOThCA 3a TAKOK CXEMOIO:

st ctucioi popmu npotokodis: "CIIYXAJIN - YXBAJINIIN",

st nmoBHOi  ¢opmu  mporokoniB:  "CIIVXAJIM - BUCTYIIWIN -
YXBAJIMJIN".

[Ticnsa cnoa "CJIIYXAJIN" 3 HOBOro psifika 3a3Ha4yaloTbCs TMPI3BHUIIE Ta
1Himiany (iHiian iMeH1) KO>KHOTo JTOToBiaya.

VY noBHiid gopmi mpotokosy micas cioa "BUCTYIIMIIN" ¢ikcyroTbes
BUCTYIU TUX 0Ci0, K1 B3SUIM Y4acTh B OOTOBOPEHHI JOMOBi/II (MMUTAHHS TOPSIIKY
JIEHHOT0). BHcTynu oopMITIOIOTECS B IPOTOKOJTI 13 3a3HAYCHHSIM I10CA/I, IPI3BHIII
Ta iHimamiB (iHiiary), IMEH JOIOBIIaviB Y Ha3UBHOMY BIJIMIHKY, BHUKJIQJICHHSIM
3MICTY BUCTYIy a00 MUTaHHS, BIANOBIAl HA HHOTO.

TexcTu BUCTYIIB y MPOTOKOJI BUKJIAAAIOTHCS BiJl TPETHOI 0COOM OJHUHHU.

Texct abo Te3m momoBial, opOpPMIICHI SIK OKpeMi JOKYMEHTH, 0 TEKCTY
MPOTOKOTY HE BKIIOYarOThCA. [1icis BimoMOCTel mpo A0MoBiIaya CTaBUTHCSA THUPE 1
3a3HavaeTbes "TekeT JOMOBIl JOTAETHCS O MPOTOKOTY".

[licns cnoa "YXBAJIMJIN" ikcyerbcss mnpuiiHATE  pIlIEHHS 3
O0OTOBOPIOBAHOTO THUTAHHS TMOPSAKY JCHHOTO, K€ Ma€ BKJIFOYATH CKJIAJ0Bi, IO
BIJIMOBI/IAI0Th HA TaKi MUTAHHS: KOMY, 1110 3pOOUTH 1 B IKUH CTPOK.

VY pa3i SKm0 TpUAMAEThCS  PIMIEHHS TPO CXBAJICHHS, TOTO/KCHHS,
3aTBEP/KEHHSI JOKyMEHTA, KU OOTOBOPIOBABCS HA 3acCi/laHHi, IeHl JOKYMEHT
JIOJTA€THCS 710 TTPOTOKOY. 32 HASBHOCTI 1HITUX JOKYMEHTIB, 110 PO3TJISAAINCS Ha
3acianHi Ta ¢akT OOrOBOPEHHS SKUX Oyso 3a(iKCOBAaHO B TEKCTI MPOTOKOIY,
BOHU HYMEPYIOThCS apaOChbKUMM Ippamu (HanpuKkIaa: noaaTok 1; nogatok 2). ¥V
BIJIMOBITHUX MYHKTaX MPOTOKOJY MPOCTABISIOTHCS MOCUJIAHHS Ha 111 TOJaTKH.

[IpoTokon mianucye roja0BYIOYMI Ha 3aciaHHI KOJET1adbHOIo (JI0pagdoro)
opraHy Ta cekperap (3a HasBHOCTI). [IpoTokoi 3acimanp KOMICIH TIAMUCYIOThH yCi
YJIEHU KOMICIi.
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3. Jluctu ckiamalThes 3 METOI OOMIHY i1H(pOpMali€l0 MK CyIOM Ta
opraHamMu JIepKaBHOI BJIaJId, OpPraHaAMH MICIIEBOTO CaMOBPSIYBaHHS, iX
MOCaJIOBUMH 1 CITY>)KOOBHUMH 0co0aMH, 3aKjajaMy, YCTaHOBAMHM, OpraHi3alisiMy Ta
IHIIMMHA (HI3UYHUMU 1 FOPUIXIHUME 0COOaMHU.

brnanku nvcra MarOTh Taki PeKBI3UTH:
HaliMeHyBaHHA cyay (Hanpukiaa, Onecbkuil anessiiHui cyn);
MOBHE HalMEHYBaHHS 3aKJIa/1y BIJAMOBIIHO 10 YCTAHOBYUX JOKYMEHTIB;

JOBIJIKOBI JlaH1 TIpo cyna (MOIITOBa ajpeca, HOMEpU TeyeoHiB, (akcis,
paxyHKIB y 0aHKy, aJjpecy €JIeKTPOHHOI MOIITH TOIIIO).

PexBizutn nmcTa: gara, peecTpamiiHUN  1HAEKC, IIOCHJIAaHHS  Ha
peecTpaniiHuil 1HAEKC 1 JaTy JOKyMEHTa, Ha SKUH HaJda€ThCs BIATOBIAL (3a
moTpedu), ajipecar, 3aroJIoBOK JI0 TEKCTY, TEKCT, BIIMITKA PO HASBHICTD JIOJAATKIB
(3a moTpedm), miaAnuc, BIAMITKA PO BUKOHABIIS.

JlaToro nucra € jgara WOro INANHCAHHS, sSka Ma€ 30iraThcs 13 IaTolo
peecTpallii BUXiTHOI KOPECIIOH ICHII]].

TekcT nmucTa BUKIAAAETHCS Bl MEPIIoi 0COOM MHOKUHHM 3 BUKOPHUCTAaHHSIM
CJiB: "IPOCUMO MOBITOMUTH...", "po3'aCHI0EMO, 110...".

3a3BUuail y TUCTI OPYIIYETHCS OJHE MMUTAHHS.

4. AKT - JOKYMEHT, CKJIQJCHHM Tpymor oci0 il 3acBiTYCHHS
BCTaHOBJIEHUX (PakTiB a00 momii. AKTH 0hOPMITIOIOTECS 33 Pe3yJIbTaTaMH PEBI3ii
(b1HaHCOBO-TOCMIOAAPCHKOI AISUIBHOCTI, MiJl Yac MpUWMaHHS-TIEpElaBaHHs CIIPaB,
CIIMCAHHs MalHa TOILIO.

JlaTtoro akra € nara Moro CKJIaJeHHS.
TekcT akTa CKJIalaeThCs 31 BCTYMHOI Ta KOHCTATYH0401 YaCTHH.

Y BCTYNHIM YacTWHI 3a3HAYalOThCS TIJCTABU JIJIs CKJIQJIaHHS aKTa Ta
HA3MBAIOTHCSI OCOOU, SIK1 CKJIAJIM aKT ab0 OyJM MPUCYTHI PU BOMY.

VY KOHCTaTyrO4iil YacTHUHI BUKJIAJAIOTHCS CYTh, 3aBIaHHs, XapaKTep
BUKOHAHOI pOOOTH, BCTAHOBJICHI (aKkTH, Mpomno3ullii Ta BUCHOBKU. KoHcTaryroua
YacTHUHA MOKe 0(pOPMITIOBATUCS Yy BUTJIS TAOJIHUIIL.

VY KiHII TEKCTy aKkTa 3alUCYIOThCS JaHl MPO KIIBKICTh NPUMIPHUKIB aKTa Ta
iX MICII€3HAXOKCHHS.



70

AKT TIIMUCYIOTh yC1 0CO0H, sIKi Opalii y4acTh y HOTO CKJIaIaHHI.

Oco0a, sxa Mae 3ayBaKEHHsS /IO 3MICTY aKTa, MiJANUCYye HOro 1 BUKIIAIA€E
CBOIO JYMKY Ha OKPEMOMY apKYyIIIi, SIKHI TOAA€ThCS 10 aKTa.

XIX. 3BepHeHHs CyA0BHX pillieHb 10 IPUMYCOBOI0 BUKOHAHHS

1. 3BepHEHHS 10 BUKOHAHHS CYJIOBUX PIIIEHb 3/IIMCHIOETHCS B MOPSIKY Ta B
CTPOKHM BCTAHOBJICHI BIAMOBIIHO JO BHUMOI THPOILECYaJbHOTO 3aKOHO/ABCTBA,
KprMiHabHO-BUKOHABUOTO KOJEKCY YKpaiHU, 3 ypaxyBaHHSIM MOJIOKEHb 3aKOHY
VYkpainu "[Ipo BuKOHaBYE MPOBAHKEHHS", @ TAKOXK 1HIIUX HOPMATUBHO-TIPABOBUX
aKTIB.

2. BukoHaBui JOKyMEHTH (BUKOHABYMI JHMCT, Haka3, CYJOBUM Hakas,
MOCTaHOBA, YXBaja), siki BATOTOBJISIOTHCS CYJIOM, MAlOTh BIJNIOBIaTH BUMOTaM J10
BUKOHABYOT'O JIOKYMEHTA, BCTAHOBIICHUM 3aKOHOM.

(nynxkm 2 po3oiny XIX i3 sminamu, eneceHumu 32i0H0 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii’ YVepainu 6io 24.12.2019 p. Ne 1196)

3. BukoHnaBumii iuct (Haka3) (popMyeTbcsl Ha MIJCTAaBl BHECEHUX JaHUX B
ACJC.

(nynxkm 3 po3oiny XIX i3 sminamu, neceHumu 32i0H0 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Vepainu 6io 24.12.2019 p. Ne 1196)

4. 3 pgHa mnoyaTky (yHKIIOHYBaHHS €IMHOTO JAEpPXKABHOTO PEECTPY
BUKOHABYMX JIOKYMEHTIB yCl BUKOHABYl JJOKYMEHTH, Ha MIJCTaBl SKUX BIJMOBIIHO
JI0 3aKOHY 3I1MCHIOETHCS MPUMYCOBE BHUKOHAHHS CYJOBHMX pILIEHb, MIAJATAI0Th
00OB'A3KOBOMY BHECEHHIO JI0 €IUHOr0 JAEepkKAaBHOIO PEECTPY BUKOHABUMX
JIOKYMEHTIB.

Jo nHa mnouatky (yHKIIOHYBaHHS €IUHOTO JEPKaBHOTO PEECTPY
BUKOHABYHMX JIOKYMEHTIB O(OpMJIEHHS 1 BHJa4Ya BHUKOHABYMX JOKYMEHTIB
3MIIMCHIOETHCS B TIATIEPOBIii hopMi.

(nynxm 4 po3oiny XIX y peoakyii naxasy /lepacasHoi
cy0060i aominicmpayii Yrpainu 6io 03.06.2020 p. Ne 248)

BukonaBumii n1O0KyMeHT MoOxe OyTH BHIaHO Yy (opMi E€IEKTPOHHOTO
JOKYMEHTa B TMOPAIKY, nependaueHomy crarreo 4 3akony Ykpainu "[Ipo
BUKOHABYE MPOBAHKEHHS".

(nynkm 4 po3oiny XIX donosneno abzayom 32i0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii Vrpainu 6io 25.07.2022 p. Ne 254)
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5. 3BepHEHHsI 0 BHKOHAHHS CYJOBOTO pIMIEHHS Ta KOHTPOJb 3a HOTO
BUKOHAHHSIM TIOKJIAIA€ThCA HA CyJI, IO PO3MVISIHYB CIIpaBy K CyI TEpIIoi
1HCTAHII].

6. CynoBi pilIeHHsS 3BEPTAIOTHCS 10 BUKOHAHHS MiICNA TOrO, SIK BOHHU
HaOpanu 3aKOHHOI CHJIM, Ta MTOBEPHEHHS CIIpaB J0 CYyAY IEpIIOi 1HCTAHIT MiCs
amenAiiHoro abo KacalliifHOro po3rfsiAy, KpIM BHMAJAKIB HEraHoro ix
BUKOHAHH.

7. JlucTyBaHHS IIOAO BHUKOHAHHS CYJOBOTO PIIIEHHS MiJIIMBAETHCSA 0
MaTepialiiB BiJIMOBIIHOL CYJIOBO1 CITPaBH.

8. KoHTpoisib 32 BUKOHaHHSIM CYJOBOTO PIIICHHS 3IMCHIOE CYJ Y MeEXKax
[IOBHOBAKECHb, HAJJAHUX MOMY 3aKOHOM.

(nynxkm 8 po3oiny XIX y peoaxyii naxasy /lepocasHnoi
cy006oi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

9. BusHaueHa KepiBHUKOM amapary Cyay BIAMNOB1aidbHa 0c00a KOHTPOJIOE
CBO€YACHICTh Ta MOBHOTY MOB1JIOMJIEHb ITPO BUKOHAHHS CYJJOBOIO PillIeHHA. Y pa3i
HEOJIepKaHHs MOBIJOMIICHHS MPO BUKOHAHHS CYJOBOrO PIIIEHHS BIH JOIOBIJIAE
PO 1€ TOJIOBYIOUOMY CYJUI1, IKMIM BXKHBAE HEOOX1THUX 3aXO/IB.

10. CynoBe pilieHHS BBa)Xa€TbCS BUKOHAHHMM JIMINE IICIS OTPUMAHHS
MOB1JIOMJICHHSI PO MOTO BUKOHAHHS B TIOBHOMY 00CSI31.

11. OpuriHagm BHKOHAaBYOIO IJOKYMEHTA MpPO CTATHEHHS CYIOBOro 300py,
mtpady (K 3acol0y mpolecyaabHOro MPUMYCY) Hajacwiaerbesi cyaom g0 JICA
VYkpainu abo BianmoBinHOro TteputopianbHoro ympasiaiHHA [ICA Vkpainu, sk
IpeACTaBHUKA CTATYBaya BIJAMOBIJHO /10 YAaCTUHU YeTBEPTOi cTaTTi 16 3akoHy
VYkpainu "lIpo BUKOHaBYe NpoOBaKEHHS", 11 KOTO MOJAJIBIIOTO MIPE ABJICHHS 10
BUKOHAHHS.

[TocTanoBa cyay (Cyaui) mMpo HakJIaAEHHS aAMIHICTPATUBHOTO CTATHEHHS, Y
CyZIOBOTO 300py, HAJCWIAETHCS CYIOM JUIA il TOMAIBIIOTO TPE'SBICHHS 10
BUKOHAHHS JI0 OpraHy JAep)KaBHOI BHKOHABYOI CIYXOM 3a MICHEM MPOXUBAHHS
MOPYIITHUKA, POOOTH 200 3a MICIIE3HAXOHKEHHSAM MOro MaiiHa BiMOBIIHO YaCTUHU
yeTBepToi crarri 299 Tta wactuHu nepmoi crarti 308 Kogekcy VYkpainu mnpo
aJIMIHICTPATUBHI TPABOTIOPYIIICHHS.

(nynxm 11 pozoiny XIX y peoaxyii naxa3zie /]epocasHnoi
cy0060i aominicmpayii Yepainu 6io 24.12.2019 p. Ne 1196,
6i0 03.06.2020 p. Ne 248,

610 25.07.2022 p. Ne 254)
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12. ITynkT 12 po3ainy XIX BUKIIOYEHO

(32i0H0 3 Hakazom [lepacasHoi cy0o6oi
aominicmpayii’ Yrpainu 6io 24.12.2019 p. Ne 1196)

13. ITynkT 13 po3ainy XIX BUKIIIOYEHO

(32i0H0 3 Hakazom [lepoicasHoi cy0o6oi
aominicmpayii’ Yrpainu 6io 24.12.2019 p. Ne 1196)

XX. Oco0anBOCTi 3BepPHEHHS 10 IPUMYCOBOI0 BUKOHAHHS Cy/10BHUX pillIeHb Y
KPUMiHAJILHUX MIPOBAIKEHHSIX

1. Opranamu BUKOHaHHS CyJIOBUX DIII€Hb Y KPUMIHAJIBHOMY IPOBA/I>KEHHI
€: LEHTpaJbHUII OpraH BUKOHABYOI BJIaJY, L0 pealli3y€ JAECPXKaBHY IOJITHUKY Y
chepl BUKOHAHHS KPUMIHAJIBHUX IOKapaHb Ta MpoOarlii, Horo TepuTopiasibHi
OpraHH YIpaBJiHHS, YIIOBHOBAKEHI OPTaHU 3 MUTaHb Mpooarlii.

VYcTaHoBaMH BUKOHAaHHsS TOKapaHb €: apelTHI JOMH, KpPUMIHAJIbHO-
BUKOHABYl YCTAaHOBH, CHEllajbHI BUXOBHI YCTAHOBHM (BHXOBHI KOJIOHIT), CIII4i
1301sTOpU. TakoX, y BHU3HAYEHHX 3aKOHOJABCTBOM BHIIQJIKaX, BHKOHAHHS
KPUMIHAJIbHUX MOKapaHb 3A1MCHIOIOTh OPraH JEp>KaBHOI BHKOHABYOI CIY»KOW,
BIMCHKOBI YaCTHUHU, TAYNITBAXTH 1 JUCIUTUIIHAPHUKA OaTaJIbIOH.

2. SIkmo y cmpaBi € JEKIIbKa 3aCyDKEHHUX 1 MO0 JEAKUX 13 HUX MOJaHO
amesIIiiHl  CKapru, BUPOK CYIy 3BEPTAETHCS JI0 BUKOHAHHS CTOCOBHO BCIX
3aCyDKEHUX He MI3HIIIe HIXK Yepe3 TpU poOOUYMX JH1 MICisl TOBEPHEHHS CIPaBU 3
aneAniifHol 1HCTAaHI].

[Topsinok 3BepHEHHS JO BUKOHAHHS BUPOKIB 11010 1HO3EMHUX TPOMAJsH, SIKI
MPOKMBAIOTH 332 MEXaMH YKpaiHU, BU3HAYAETHCS BIANOBIAHUMU MIKHApOIHUMU
JOTOBOPaMH.

3. CtocoBHO 0co0u, siKa 3acypKeHa J0 mo30aBiIeHHs BOJi a00 70 apemTy Ta
He mnepelyBae Mmija BapToro, oprany HamioHanbHOI moumiiii 3a oOpaHUM MicIEM
MPOKUBAHHS 3aCyI)KEHOTO HAJCUJIAIOTHCS JB1 KOIMIi BUPOKY, KOIIi amesiiHoi,
KacaliitHoi yxBajd (3a HasBHOCTI) 1 pO3MOPSXKEHHS MPO BUKOHAHHS CYJOBOTO
pILIEHHS, 10 Ha0pajlo 3aKOHHOI CHJIM, Jail - PO3MOPSIKEHHS MPO BUKOHAHHS
(momatok 13).

VY pasi 3BepHEHHS 1O BUKOHAHHA BHUPOKY IIOAO OCOOM, 3acCyJKEHOI [0
nmo30aBieHHST BOJII abo apemTy, sika mepedyBae TiJ BapTOIO, JBI KOMIil BHPOKY,
KOMil amessiifHol, KacamifHOi yXBaJll 1 PO3MOPSIKEHHS TMPO BHUKOHAHHS
HAJICUJIAIOTHCS aIMIHICTpaIlli MICIIs TONEPEAHBOTO YB'S3HCHHS.
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CTOCOBHO  BIMCHKOBOCTYXKOOBIIIB,  3aCy/>K€HUX JO TpPUMaHHSI B
JTUCIUIUTIHAPHOMY OaTanbiioHi ab0 10 KpUMIHAJIBHOTO MOKapaHHS Yy BHUIJIAIL
apemity, CcyJa HaJCWIae KOIII BHPOKY Ta PO3MOPSKEHHS IPO BHUKOHAHHA
HAYaJbHUKY Oprany ynpasiinHsa Ciy>KOU MpaBOMOPSAKY B 30H1 BIMOBIAaIbHOCTI.

(ab3ay mpemiti nynkmy 3 po3oiny XX y pedaxyii Haka3sy
Hepoicasnol cyooeoi aominicmpayii’ YVkpainu 6io 24.12.2019 p. Ne 1196)

4. CrocoBHO ocobm, sKa 3acy/[KeHa J0 IOKapaHb, HE TIOB'S3aHUX 3
nmo30aBiaeHHsAM BoJi (y BUAI MO30aBJICHHS TpaBa OOIWMATH TMEBHI mocaam ado
3aiiMaThCs TEBHOIO JiSIBHICTIO, TPOMAJCHKUX pOOIT, BHUIPaBHUX POOIT,
3aCyDKEHUX, SIKMM MOKapaHHs y BU1 OOMEeXeHHs BOJi a00 mo30aBieHHs BOJII Ha
MEBHUM CTPOK 3aMIHEHO OUIBII M'SKMM TOKapaHHSIM Yy BHJII TPOMAJCHKUX POOIT
a00 BUMPAaBHUX POOIT, 3aCyIKEHUX OC10, 3BUTbHEHUX BiJ BiJIOYBaHHS MOKapaHHS 3
BUNPOOYBAaHHSIM, 3BUIbHEHUX B1J] BiIOYBaHHS MOKapaHHS BAriTHUX XKIHOK 1 KIHOK,
AK1 MaroTh JITEH BIKOM JI0 TPHOX POKIB), JO YIOBHOBA)XKEHOT'O OpraHy 3 MUTaHb
npoOalii HaJICUJIAETHCS KOMIs CyI0BOTO PIIIEHHS.

J1o Korii CyJJ0BOro pillleHHS JTO1al0ThCS:

IpY 3BEPHEHHI CYJ0BOrO PIIICHHS O BUKOHAHHS - PO3MOPSHKEHHS IPO
BUKOHAHHS CYJIOBOTO PIIICHHS; MPU 3MiHI CYJIOBOTO PIIICHHS - KOMIis yXBalld
Cyly, BUHECEHOI B allesiHHOMY 4YM KacalliliiHOMY TIOpSAIKY; MpH 3aMiHi
HEB1A0YTO1 YaCTUHM TOKapaHHS OUIBII M'SKMM TOKapaHHSM - BIJMOBIJHE CYJIOBE
pileHHs, 1m0 Habpaso 3aKOHHOT CHJIH.

5. Cyn, kWil MOCTAaHOBUB BUPOK, IO Tepeadayvae MOKapaHHS y BHTIISIL
KoH(icKkallli MaiiHa, Micyisi HaOpaHHS HUM 3aKOHHOI CHUJIM HAJICMJIa€ BUKOHABUWH
JIUCT, KOMII0 ONMUCY MaiHa 1 KOMIiI0 BUPOKY JJIsi BUKOHAHHS OpPraHy JEpaBHOI
BUKOHABYOI CITY>KOH, TIPO 110 CHOBIIIAE BIAMOBIAHY (PiHAHCOBY YCTaHOBY. Y pasi
BIJICYTHOCTI y CHpaBl OMUCY MaifHa 3aCy/I)KEHOTO HAJCUJIAETHCS JOBIAKA MPO TE,
110 OMKUCY MalHA HE MPOBOAUIIOCS.

BukonanHsl mokapaHHs y BHJI KOH(icKalli MaiiHa 3A1ICHIOETBCS OpraHOM
JIepKaBHOI BUKOHABYOI CJIYXOH, 3a MICIE3HAXO/PKCHHSIM MalHa BIJIMOBIAHO 0
3akony Ykpainu "IIpo BUKOHaBUE MPOBAIKEHHS".

6. SIKIo cyaoM 3aKpUTO KpUMiHAJIbHE MPOBAIKCHHS, KOIIS yXBaJld TPO
3aKPUTTS] KPUMIHAJIBHOTO TPOBAHKCHHS TICHS i1 BHHECEHHS BPYYAEThCS ado
HaJICUJIA€Thesl MpoKypopy. Kpim Toro, Take pillleHHsI HampaBlI€TbC 0C001, siKa
npuTArajgacs A0 BIANOBIAAIBHOCTI, MOTEPIIiA 0co0i ab0 3asBHHKY, a TaKOX
IIUBUTLHOMY TTO3UBAYEBI.

(nynkm 6 po30iny XX i3 3sminamu, @HeceHUMU 32I0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii’ Vepainu 6io 24.12.2019 p. Ne 1196)
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7.V pa3si ko oco0y 3000B'13a/1 10 BIAMIKOTYBAaHHS 30UTKIB, 3O IITHIX
37I0YNHOM, BUKOHABYI JIUCTH BUAAIOTHCS HE MI3HIIIE TPHOX THIB Micis HaOpaHHS
pillIeHHSAM CyAy 3aKOHHOI CHiiM a0o0 IMiciisi TTOBEPHEHHS CIpPaBH 3 alelsAiiHOI Yu
KacalliifHoi iHCTaHLii, y MOpPAIKYy, mepeadaueHOMy 3aKOHOM NP0 BHUKOHAaBYE
IPOBAJKCHHS.

(ab3ay nepwuii nynkmy 7 po30iny XX i3 sMiHamu, 6HecenumMu 32i0H0 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

SIKIo BiAIIKOMYBaHHS 30MTKIB MOKJIAIEHO COJIIApHO Ha JEKUIBKOX 0ciO,
BUKOHABYl JINCTH BHUJAIOTHCA 3a KUIBKICTIO OOPKHHKIB 3 OOOB'SI3KOBUM
3a3HAYCHHSIM Yy KOXKHOMY BHKOHABUOMY JIMCTI 3arajibHOi CyMH, IO MiJJIATae
CTSITHEHHIO, Ta BCiX 0Ci0, sIKi 3000B's13aH1 BIAIIKOyBaTH 30UTKU. Y BUKOHABYOMY
JIUCT1 BKa3y€ThCA B1IOME CYy MICIIE€3HAXOKEHHS (MICIE MPOKUBAHHS) KOKHOTO
OOp KHUKA.

(ab3zay opyeuii nynkmy 7 po30iny XX i3 3MiHamMu, 6HeCeHUMU 32I0HO 3
Hakazom Jlepacasnoi cyoosoi aominicmpayii Yrpainu 6io 24.12.2019 p. Ne 1196)

8. BukoOHaBYl JHCTH MPO BIAIIKOIYyBaHHS 30UTKIB Ha KOPHUCTh JI€pPKaBH,
JIEp>KaBHOTO OIOHKETY HE MI3HIIIEe TPhOX JHIB MICs HaOpaHHS BUPOKOM 3aKOHHOT
cuiau abo Ticias MOBEPHEHHS CIIPaBH 3 alleNAIidHOl YM KacaIlliHOi 1HCTaHIIIl
HaIpaBJISIOThCST 0€3MocepeTHhO 0 OpraHy JAep>KaBHOI BHKOHABYOI CIIy>KOM 3a
MICIIEM TMPOKUBAHHS 3aCYIKEHOIr0, 32 MICIIE3HAXO/KEHHSAM MOro MaiftHa abo 3a
MICIIEM BiJIOyBaHHS TTOKapaHHS.

(nynkm 8 po3oiny XX i3 3minamu, 6HeCeHUMU 32I0HO 3 HAKA30M
Hepoicasnoi cyooeoi aominicmpayii Vrpainu 6io 24.12.2019 p. Ne 1196)

9. Komii yxBanu cyny, BUHECEHOI 3a pe3yibTaTaMH PO3IJISINY KIOMOTaHHS
MPOKypopa TMpO 3BUIBHEHHS OCOOM BIiJl KpPHMIHAJBHOI BIAMOBIAAIBLHOCTI
(KpuMiHaJIbHE TPOBAHKEHHS 0€3 OOBHHYBAJIBHOTO aKTa), HAJACHIAIOTHCS
MIPOKYPOPY, 0C001, CTOCOBHO SIKO1 PO3IJISTHYTO KJIOTOTaHHS, Ta TOTEPIiIOMY.

(nynkm 9 po30iny XX i3 3minamu, 6HeCeHUMU 32I0HO 3 HAKA30M
Hepoicasnoi cyoosoi aominicmpayii’ Yepainu 6io 24.12.2019 p. Ne 1196)

10. VxBajla Tpo YMOBHO-JOCTPOKOBE 3BUIBHEHHS BiJ BigOyBaHHS
MOKapaHHs YM 1HINE 3BUIBHEHHS BiJ TOKapaHHs, CKACYBaHHsS 3BUILHEHHS BiJ
MOKapaHHs 3 BUIMPOOYBAHHIM UM 1HINA yXBaja, TTOCTAHOBJIEHA CYJOM Y MOPSIKY
BUKOHAHHS CYJOBOIO PILIEHHS Y KPUMIHAJBHOMY MPOBAIKEHHI, 3BEPTAETHCS 10
BUKOHAHHSI IIJIIXOM HaJlICJIaHHSI KO yXBaJu:

0 OpraHy 4 YCTaHOBM, fAKI 3BEpPHYJIMCS 1O CYyAy 3 BIAMNOBIIHUM
KJIOMIOTAHHSM (pa3oM 3 PO3MOPSIKEHHIM PO BUKOHAHHS), - /ISl BUKOHAHHS,
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70 Cyny, SKUH TOCTAaHOBHB CYIOBE pIIICHHS, IO BHUKOHYETbCA, - MAJIA
OpUETHAHHS JO0 MaTepiajiB  KPUMIHAJBHOTO TPOBAKEHHS (KpUMIHAIBHOI
CIIPaBH);

0c001, CTOCOBHO SIKOT PO3IJIIHYTO KJIOMOTaHHS, - 10 BIIOMA.

11. ¥V pa3i 3am10BoNieHHS TOAAHHA YIOBHOBA)XEHOTO OpraHy 3 IHUTaHb
npobarlii Mmpo CcKacyBaHHA 3BUIBHEHHA Bil BiAOYBaHHA TMOKapaHHI 3
BUNPOOYBAaHHIM, 3BUILHCHHS BiJl BIIOYBaHHS MOKAPaHHS y 3B'3KY 13 3aKIHUCHHSIM
ICIMTOBOTO CTPOKY, SIKIIO BUPOK Y KPUMIHAJIBHOMY IPOBAKEHHI NOCTAHOBJIEHO
CYIOM, J10 SKOrO0 TOJAHO TaKe MOJAHHA, 1€ MOJaHHSI 3 yciMa JOKyMEHTaMH
JOJTy4a€eThCsl 0 MaTepiaiiB KpUMIHAIBHOIO IMPOBAJKEHHS, a 0coOOBa crpaBa
MOBEPTAETHCS O YHNOBHOBAKEHOTO OpraHy 3 NUTaHb Mpobarii. SIKmo BHPOK y
KPUMIHAIBHOMY MPOBAPKEHHI ITOCTAHOBJIECHO 1HIIKUM CYAO0M, MaTepiajiy MOJaHHS
o(popMIIAIOTBCSI B OKpEMY CIIpaBy, 0co00Ba CIIpaBa 3aCy/I?>KEHOTO MOBEPTAETHCA J10
YIOBHOBA)XEHOTO OpraHy 3 MUTaHb MpoOallli, a KOMmisl yXBaJlM HAJCUIAETHCS /10
CyIly, SIKUM IOCTaHOBJIEHO BUPOK, JUIsl JOJIYYEHHS O MaTepialiB KPUMIHAIBHOTO
IPOBAJKCHHS.

VY pa3i BiAMOBU y 3a/I0BOJIEHHI CYJOM TaKOI'O IOJI@HHS, SIKIIO BUPOK Y
KpUMIHAIbHOMY IPOBAKEHHI [TOCTAHOBJIEHO CYAOM, /10 SIKOTO BHECEHO IOJIaHHS,
- ycl Martepiaid TIOJAHHS JOJMY4YalOThCS JO MaTepialliB  KPUMIHAJIBLHOTO
IPOBA/PKEHHS, a 0CO0OBa CIIpaBa IMOBEPTAETHCS 10 YIOBHOBAXEHOTO OpraHy 3
MUTaHb MPoOallii JJIs MOIaIbIIIOr0 BUKOHAHHS. SIKIIIO0 BUPOK MTOCTAHOBJICHO 1HIITUM
CYZIOM, TIOJIaHHST 0(OPMITSIETECS OKPEMOIO CITPaBOI0, 0CO00BA CIPaBa 3aCyIKEHOTO
MOBEPTAETHCS 0 YINOBHOBAXXEHOTO OpraHy 3 NMUTaHb Mpoodailii, a Komisg yXBaJlu
HAJICUIIAETHCS 10 CY/y, SKUM MOCTaHOBJICHO BUPOK, JIJIs IOYYCHHS 10 MaTepiajiB
KPUMIHAJILHOTO MTPOBA/KEHHSI.

(po30in XX donognero nynkmom 11 32i0H0 3 Hakazom
Hepoicasnoi cyoosoi aominicmpayii YVrpainu 6io 03.06.2020 p. Ne 248)

XX!. Oco6mmBocTi po6oru 3 AOKYMEHTAMHU, SIKi MicTATH iHdopmauiro 3
00MeKeHMM J0CTYIIOM

1. Peectparisi, 30epiraHHs Ta poOoTa 3 JOKYMEHTaMH 3 OOMEXKEHHM
JIOCTYTIOM 3IACHIOETHCSI BIATMOBIAHO JO BHUMOT, BCTAaHOBJICHHMX CIEIlaJbHUM
3aKOHOJIAaBCTBOM Yy cepi iHpopmarlii 3 0OMEKEHUM TOCTYIIOM, 3 YpaxyBaHHIM
OCOOJIMBOCTEH, BH3HAYCHUX UM PO3IIIOM. 30KpeMa, PEeecTpailisi JOKYMEHTIB
3MIIMCHIOETHCS B CIICHIAIIBHUX JKypHAJIax, a poOoTa 1 30epiraHHs JOKYMEHTIB - B
CHelIJIbHUX MPUMIIICHHSX Ta BIJIBEACHUX JJIs LIOTO MICIISIX.

2. SIkmo Marepiajid CyJI0BOi CHpaBH, OKPIM JOKYMEHTIB 3 BIAKPUTOIO
iH(opMalli€ro, MICTITh TOKYMEHTH (Ta/ab0 10JaTKH) 3 OOMEXKEHUM JOCTYIIOM, TO



76

BOHH 30epiraroTbcs 1 00JIKOBYIOTHCS OKPEMO BiJl Cy/JI0BOI CIIpaBU 3a BUMOTaMH,
BCTaHOBJICHUMHU JIJIsl TOKYMEHTIB 3 OOMEKEHHM JJOCTYIIOM.

[Tpu bOMy B OMHUCI MaTepiaiiB CyJ0BOI CIIpaBU POOUTHCS JIHIIE 3AITUC PO
HasBHICTh y MaTepiajgax CyJI0BOi CIpaBU JTOKYMEHTIB 3 OOMEXKEHHUM JOCTYIIOM 13
3a3HAYCHHSAM BIJIKPUTHX JaHUX MPO Takl JHOKyMeHTH. Hampukiaza, 3a3Hava€eThCs
BUXIJHA JaTa TaKUX JTOKYMEHTIB a00 aarta ix peectpariii. [Io MOKIMBOCTI, SKIIO 11€
HE posroJyionrye iHpoOpMario 3 OOMEXKEHUM JOCTYIOM, 3a3HA4Ya€ThCs I1HINA
BiIKpHUTa 1H(POpMallis (HoMep, BU JOKYMEHTA, aapecaT TOIIO).

B omwmci marepianiB crpaBu 3a3HAYa€TbCAd KUIBKICTh CTOPIHOK, Ha SIKHUX
BHUKJIAJICHO JOKYMEHT 3 OOMEKEHUM JOCTYIIOM.

3. VYV Bumaaky, Kojid BCA CyJOBa CIIpaBa MICTUTh TIpUd OOMEKEHOro
JOCTyMy, Taka cropaBa OOJIIKOBYEThCA 1 30epiraerbcsi 3a BHUMOTaMH,
BCTAHOBJICHUMHU JJIs1 JOKYMEHTIB 3 0OMEXEHUM JIOCTYIIOM.

4. Jlo aBTOMAaTHM30BaHOi CHUCTEMH JOKYMEHTOOOITY Cyay CTOCOBHO
MaTepiaiaiB Cy/lIO0BOi CIpaBU 3 OOMEXKEHUM JOCTYIIOM BHOCSITHCS JIUIIE BiJIKPUTI
BIJIOMOCTi, HEOOXIJIHI ISl 3MIMCHEHHS aBTOMAaTH30BAaHOTO PO3MOALTY CIpaBH,
B1JIOOpa)KEHHSA Y 3BITHOCTI Ta (JOPMYBaHHS €IMHOTO YHIKAJIHHOTO HOMEPY CIIPaBHU.
Jlo Takux BIIOMOCTEH BIJHOCSTHCS JaTa HAJIXOJKEHHS, HOMEp MPOBAKEHHS (32
HEOOXITHOCTI), BHA 1HQoOpMalii 3 OOMEXEHUM JOCTYNoM (TaemMHa, i
CIIy’kO0BOI0 KOpPUCTYBaHHs), KaTeropis CIpaBH, PE3yJbTaTH PO3MIAAY Ta 1HIII
JIaHl1, 110 HE PO3TOJIONIYIOTH 1H(OpMAIlil 3 00MEKEHUM JIOCTYTIOM.

Martepianu cynoBoi clipaBu 3 OOMEXEHUM JIOCTYIIOM JO aBTOMATH30BAHOT
CUCTEMU JOKYMEHTOOOIrYy CyZly HE BHOCSThCS.

5. ®opMyBaHHS CyIOBOi CHpaBH, IO MICTUTH 1HGOPMAIIID 3 OOMEKEHUM
JIOCTYTIOM, 31HCHIOEThCS 3a mpaBmiamu po3auty VII [aerpyxkiii.

(Incmpykyito donosnero pozdinom XX* 32iono 3 naxazom
Hepoicasnoi cyoosoi aominicmpayii Ykpainu 6io 25.07.2022 p. Ne 254)

XXI. ApxiBHa po0oTa B cyai

1. Begenns apxiBHOi poOoTu monsirae y (GopMyBaHHI, NPOBEIEHHI
€KCIIePTU3H LIHHOCTI, MIATOTOBKH 1 MepeJaBaHHs CYJOBUX CIIPaB Ta JOKyMEHTallli,
10 YTBOpHWJIACS B TPOIECl YHPABIIHCHKOI AISUIBHOCTI CyAy JAO apxiBy Cyay,
3a0e3neyeHHs] 30epeXEeHOCTI apXiBy Cyay, iX mepeJaHHs Ha 30epiraHHs 10
JIep’)KaBHUX apXiBHUX YCTAaHOB Ta apXiBHHUX BIJAUTIB MICBKHX pajl, a TaKOX iX
B1100OPY JIJIs1 3HUIIICHHS.

2. Tlopsimox BefeHHS apxiBHOI CIpaBU B CyAl, a TaKOX IepeJaBaHHs
CYJIOBUX CIIpaB Ta JOKYMEHTallli, II0 CTBOpWJACS B IMpPOLEC] YIPaBIIHCHKOT
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TISUTBHOCTI CyIy, Ha MOCTIHE 30epiraHHs, 3A1MCHIOETbCS 3TiAHO 3 [HCTpyKIli€o
PO TOPSAIOK TEPEIaHHs A0 apXiBY MICIIEBOTO Ta amesIiiHOTO CYay, 30epiraHas
B HbOMY, BIJIOOpY Ta TMEpeAaHHs /10 JepKaBHUX apXIBHUX YCTAHOB Ta apXiBHUX
BIIJIUTIB MICBKUX paJ CYyJIOBHX CHpaB Ta YMNPaBIIHCHKOI JOKyMEHTallli Cyay,
3atBepmkeHor0 HakazoM JICA Vkpainm Big 15.12.2011 Ne 168, a Takox
HOPMAaTUBHUMH JTOKyMeHTaMu JlepkaBHOI apXiBHOI CiIyk0u Y KpaiHu.

3. IIynkt 3 po3nuny XXI BUKTIOUEHO

(32i0HO 3 Hakazom [lepacasHoi cy006oi
aominicmpayii’ Yepainu 6io 25.07.2022 p. Ne 254)

HavajbHUK ynpaB/iiHHA
iHpopmaTu3amii
Ta CYJA0BOI CTATUCTUKHU JlepkaBHOI
CyI0BOI aAMiHICTpanii YKpainu

O. Choniubkui



